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PykoBozactBysice ®enepanbHbiM  3akoHoM Poccuiickoit  ®enepauuu  OT
27.07.2010 Ne 210-®3 «OO6 opraHu3zauuu MpPeNOCTaBIEHUS TIOCYIAPCTBEHHBIX H
MYHUIMMAIBHBIX Ycinyr», cT. 44 Ycraa MO I'O «CpIKkTBIBKap», NOCTAaHOBJIEHUEM
agmuauctpaiud MO I'O «CeikthiBKap» ot 16.06.2014 Ne 6/2044 «O06 yTBepKaeHUH
[Topsinka pa3paboOTKM M yTBEp)KAEHHUS  aJAMHHHUCTPATUBHBIX  PErjaMeHTOB
MpeIoCTaBIeHHss MyHULMNANBHBIX yciuyr agmuHuctpauued MO 'O «CeikThIBKap»,
anvuuuctpauus MO 'O «CpIKThIBKap»

[TOCTAHOBIJIAET:

1. Buectu B nocraHosiieHue agmuHuctpauud MO T'O «CpikTbIBKap» OT
25.05.2023 Ne 5/1787 «OO0 yTBep)KIOEHUU aJIMHHUCTPATUBHOIO perjiamMeHTa
NpeaoCTaBIeHUs] MyHHULMNaAbHOM ycnyru «llpemoctaBieHue 3eMeNbHOro y4acTka,
HaxoJsAIlerocsi B  MYHMUMIAIbHOH COOCTBEHHOCTH, MWJIM roCyJapCTBEHHas
COOCTBEHHOCTh Ha KOTOpBIH HE pa3rpaHH4YeHa, pacllONIOKEHHON0 Ha TePPUTOPUH
MO I'O «CeikTbIBKap», Ha TOprax» Cjeayoluue U3MeHeHuUs:

MPUI0KEHHE K MOCTAHOBJICHHIO U3JI0KHUTH B PEIaKI[MU COrJIACHO MPUIIOKEHHUIO
K HacTOsILEMY OCTAHOBIIEHHUIO.

2. Hacrosiniee moctaHOBIIEHHE BCTYIMAET B CHUIIY €O JAHS €ro OQHIHAIBHOrO
onyONIUKOBaHUS.

3. KoHTponb 3a BBIMOJHEHHEM HACTOSLIErO MOCTAHOBJIIEHHS BO3JIOXKHTH Ha
3aMecTuTeNnss  pykoBoautens — aamuHuctpauuu MO 'O «CeIkTeIBKap»
Bamenkony K.H.

['naBa MO I'O «CsIKTBIBKApY -
PYKOBOJAMTEJIb aMUHUCTPALIUA . M.IO. MapTsiius



[TpunoskeHue K NOCTaHOBJICHUIO
aamupuctpanuu MO 'O «C;Z(TBIBKap»

oT %ﬂj Ofﬂa(é’Ngﬁ a{//ﬂ

«Hpunoxcenme K [MTOCTaHOBJICHHIO

agvmuHHcTpauu MO 'O «CrIKTBIBKap»
oT 25.05.2023 Ne 5/1787

AZIMUHHMCTPATHBHBIN perjaMeHT NpeJoCTaBleHUs MYHULIHUATBHOW YCITyTH
«IIpenocraBneHue 3eMeabHOrO y4acTKa, HAXOAAIIEroCs B MyHHIMITAJIHOR
COOCTBEHHOCTH, HJIH IOCYIapCTBEHHAsi COOCTBEHHOCTh Ha KOTOPBIH HE pa3rpaHUYeHa,
pacnosioxxeHHoro Ha TeppuTopud MO I'O «CpIkTbIBKap», Ha TOprax»

I. O0uue nosioKeHus.

1.1. IlpeameT pery/iHpoBaHHS AIMHHHCTPATHBHOIO pPerjiaMeHTa.

AJIMUHMCTPATUBHBIH perjaMeHT MpPeJOCTaBICHUs MYHHLMIAIbHON YCIyrH
(manee — agMuUHMCTpaTHBHBIH pernamenT) «llpemocraBieHre 3eMeNbHOrO y4acTKa,
HaXONsIIErocs B  MYHHMLUHUNAJIbHOHM  COOCTBEHHOCTH, WJIM  rocyldapcTBEHHas
COOCTBEHHOCTh Ha KOTOpPBIH He pa3rpaHWyeHa, pacoiOKeHHOr0 Ha TEPPHUTOPUH
MO T'O «CeikTbiBKap», Ha Toprax» (ajee — MyHHLUMATbHAS YCIIyra), OnpeaesseT
MOPSAJIOK, CPOKH M IOCIEN0BATENbHOCTh AeHCTBUH (aAMHHUCTPATUBHBIX MPOLIEAYD)
yIpaBJIeHUs apXHTEKTYpbl, TOPOACKOI0 CTPOUTENbCTBA M  3€MJIENOJIb30BaAHUS
aavuaUCcTpaud MO 'O «CeikTbIBKap» (aajnee — aqMUHHUCTPALIUS), MYHHLHIIAIBHOTO
Oro/keTHOro  yupexaeHus «['opoackoil  MH(pOpPMALMOHHO-KOMMYHHKALIMOHHbIH
ueHtp» (manee — MBY «['MKLl»), ¢opMel KOHTpoiss 3a HMCHOJHEHHEM
aJMHHUCTPAaTHBHOIO  perjaMeHTa, OTBETCTBEHHOCTb  JIOJDKHOCTHBIX  JIMII
aIMUHHUCTPALMK, MPEJOCTABIAIOIIMX MYHULHMMIAIBHYIO YCIYry, 3a HecoOJoJeHHe
MMH  TpeOOBaHMH  agMHHHCTPATHBHONO  pErJIaMEHTa  NPH  BbINOJHEHHH
aIMMHUCTPATHBHBIX [poueayp (AEHCTBHi), MOPANAOK OOXKAJIOBAaHUS pELIEHUH H
AedcTBuUi (Oe3aedcTBHA) OpraHa, MpeaoCTaBISIOLEr0 MYHHLMNAIBHYIO YCIyry, a
TaKXe JOJDKHOCTHBIX JIUL, MyHULUITAJIBHBIX CITYKAIlUX.

Hacrosumii ~ aAMUHHCTPATHBHBIM  perjaMeHT  paspaboran B LeIsAX
yNOpsiAOYeHUs. aaAMHHHCTPATUBHBIX IPOUELYP M AJMMHUCTPATUBHBIX JI€HCTBHH,
MOBBIIICHHs] KayeCcTBa IMPENOCTABIECHHs M JOCTYMHOCTH MYHHLMNAIBHON YyCIyru,
YCTpaHEHUs U30BITOYHBIX AEHCTBUII M H30OBITOUHBIX aMHHHUCTPATUBHBIX MPOLELYD,
COKpallleHHsl  KOJM4YeCTBa [JOKYMEHTOB, T[IPEJICTaBJISeMbIX 3asBUTENsMH IS
MOJly4€HUs] MYHULIMNIAJIBHOH YCIIyI'¥, NIPUMEHEHHUs] HOBBIX ONTUMH3MPOBAaHHBIX (HOpM
NOKYMEHTOB, CHHKEHHs KOJIMYECTBa B3aUMOJICHCTBUI 3asBUTENEH C JIOBKHOCTHBIMHA
JIMLIAMH, COKPAILUEHHs CpOKa NPeNOCTaBlIeHHs MYHULMIANBHOW YCIyrH, a TaKxke
CPOKOB UCTIOJIHEHUS OTJIEJIbHBIX aIMMHUCTPATUBHBIX npolenyp H
a/IMUHHUCTPAaTHBHBIX [EHCTBUH B paMmKaX MpeJ0oCTaBICHHUS MYHMIMIAIBHON YCIIyTH,
€CJIM ITO HE MPOTHBOPEUYUT ACHCTBYIOLIEMY 3aKOHOIATENLCTRY.

1.2. Kpyr 3asBuTeJieii.



3adBUTENAMH SABISIIOTCH (PU3HYecKde auua (B TOM 4YHCIe, MHAWBUAyaTbHBIE
MpeAlpUHUMAaTENH) U FOpUIHYECKHE JTULIA.

Ot uMeHH 3asBUTENS I [OTYYEeHHUS MYHULMIIANBHON YCIYrH MOXeT
BBICTYMATh JIMLO, MMEIOLIEe TAaKoe I[IpaBO B COOTBETCTBMHM C 3aKOHOJATEIBCTBOM
Poccuiickoit ®enepauuu, nud0 B CHIly HaACJIEHUS €ro 3asBUTENEeM B TMOPSJIKE,
YCTaHOBJIECHHOM 3aKoHoAaTelnbCcTBOM Poccuiickoii ®enepauuu, cCOOTBETCTBYIOLIUMHU
[OJIHOMOYHSAMHU.

1.3. TpeboBaHuss Kk mMOpsiAKY HWHGOPMHUPOBAHUS O MPEJOCTABIECHHUH
MYHULIMITAJIBHON YCIIYTH.

1.3.1. Tlopsmok mnonydeHHs HHGOPMALKH JHLIAMH, 3aUHTEPECOBAHHBIMU B
MPEeNOCTaBIEHHH  MYHHULUIAIBHON  yCIyrd, 1O BONpOcaM  MpeaoCTaBICHHS
MYHULIMIIAJBHOW YCIYITM W YCIYl, KOTOpbIE SBISIIOTCS HEOOXOAMMBIMH U
00sA3aTeNbHBIMU Il [PENOCTABICHHUS] MYHHLMITAJBHONH YCIYrH, CBEIEHMH O XOIe
[peOCTaBIeHHs YKa3aHHBIX YCIyr, B TOM YHCJI€ C HCIIO/Jb30BaHHEM (eliepaibHOR
rocyaapcTBeHHONH MH(MOPMALIMOHHOM cHcTeMbl «EMHBIN MopTai rocy1apCcTBEHHBIX U
MYHULMIAIBHBIX ycuyr (ynkuuit)» (gosuslugi.ru) (manee - Emusbeiii mopran
roCy/1apCTBEHHBIX U MYHULMIIAIBHBIX YCIYT), O(ULHATBHOrO caliTa aIMUHUCTPALIUH.

Hudopmaruio no BormpocaM NpeoCTaBleHHss MyHULHUIAIBHOK YCIIyTH, B TOM
YUCJIe CBENEHHUs O XOJ€ [MPEeNOCTaBIeHUS MYHHUUNAIBHOW YCIyrd, JIMIa,
3aMHTEPECOBaHHbIE B MPEJOCTABIIEHUH MYHULHMIAIBHON YCJIYIH, MOIYT TMOJIYYHTh
HEIMOCPe/ICTBEHHO:

- B YNpaBI€HHH  apXHUTEKTYpbl, T[OPOJCKOr0  CTPOMTENLCTBA U
3€MJIENONIb30BAaHMs aAMUHUCTpPALMK, OTJele [0 OpraHu3aldUd NpeaoCTaBlIeHUs
MyHALUOANBHBIX yeayr MBY «I'MKLy;

- 10 CIPaBOYHBIM TeseoHaMm;

- B MH(OPMaL[HOHHO-TEIeKOMMYHUKAUHOHHOHK ceTH «HTepHeT» (nanee - ceTh
«HMHTEepHeT») (Ha OhHLMATBHOM caiiTe aIMUHUCTPALIHH);

- nmocpeacTBoM EnuMHOro noprana rocy1apcTBEHHBIX U MyHHULIHIAIBHBIX YCIIYT,

- HampaBHB IMUCbMEHHOe oOpalleHHe Hepe3 OpraHH3alUI [OYTOBOH CBS3H,
1U00 MO 3NEKTPOHHOM MoYTe.

Jluua, 3auHTepecOBaHHbIE B MPEJOCTABICHUH MYHHUHMNAIBHOM YCIIyTH, BIpaBe
MOJy4uTh M0  TenedoHy  MHPOPMALMIO MO  BOMPOCAM  MPENOCTABIECHHS
MYHULMIIAJIbHOH YCIyTH B BEXIHBOW (opme, OBICTPO, YETKO M MO CYIIECTBY
nocraBjaeHHoro Bompoca. [lpy KOHCynbTHpPOBaHHWH 1O TeneOHy CHELUATHCT
Ha3bpIBA€T CBOK (PAMMIIMIO, WMs, OTYECTBO, JO/KHOCTh, a TaKXKe HaHMEHOBaHHE
OTpaciaeBoro ((pyHKLUMOHANBHOrO), TEPPUTOPUANIBHOTO OpraHa aJMHHHMCTPALMH,
MYHHLMIIATBHOTO YUYPEK/JICHHs, B KOTOpPOe 0OpaTHUIOCh JIMIO, 3aHHTEPECOBAHHOE B
MpeIOCTaBIeHHH MYHULMIIAIbHOW yciayru. HWHdopmupoBaHHe 1o Bompocam
NpeoCTaBlIeHUs. MyHHULIMIIANBHON YCIYrH Mo TenedoHy He JMO/DKHO MpeBbIaTh 15
MHHYT.

[Ipu obOpailenuu ML, 3aMHTEPECOBaHHbBIX B MMPEJIOCTABIEHHH MYHUIHUIIAILHON
YCIYTd, [OCPEACTBOM DJIEKTPOHHOH TOYTbl OTBEThbl HAMpPaBIAIOTCA B (Qopme
3JIEKTPOHHOIO JOKYMEHTa [0 ajpecy 9JJIeKTPOHHOW [MMOYThI, YKa3aHHOMY B
obpallleHiH, WIM B THCBMEHHOH (OpMe MO MOYTOBOMY ajIpecy, yKa3saHHOMY B



oOpalleH1H (€cIM OTBET B COOTBETCTBHH C OOpallileHHeM JOJDKeH ObITh HalpaBlieH B
MUCBMEHHOMN (opMe Yepe3 OpraHu3allkio MOYTOBOM CBA3H).

HMudopmauus 1o BompocaM [peOCTaBICHUS YCIYyr, KOTOpbI€ SBJSIOTCS
HEOOXOAUMBIMHU U 00SI3aTeNIbHBIMU VISl TPEOCTABIEHUS MYHHIIUNIAIBHON YCIIYTH, HE
MPENOCTABISETCA B CBA3U C OTCYTCTBHEM YCIIYT, HEOOXOAUMBIX U 00s3aTeNIbHBIX IS
MPeIOCTaBJICHUS!  MYHULMIIAJIBHOW  YCIYTH, MPEJOCTaBIsAEMBIX OTpPACIEBBIMH
(byHKUHOHANBHBIMH), TePPUTOPHATIEHBIMH OpraHamu aJIMUHHUCTpPALINH,
OpraHHU3alHsAMH U YYPEXKACHUAMH, [101B€JOMCTBEHHBIMH aIMUHUCTPALIMH.

1.3.2. TIlopsagok, ¢opma, MecTo pa3MelieHUs W CIOCOObI MOJyYEHUS
CIpaBO4YHOH HH(OPMALKH, B TOM YHCJe HA CTEHIaxX B MeCTax MpeJ0CTaBIeHHs
MYHULUITAIIBHOM yCIYrH M YCIYr, KOTOpbIe SIBJAIOTCS HEOOXOAUMBIMH H
00s3aTeIbHBIMHU AJIS MIPEIOCTABICHUS! MYHULMIAIBHOU YCIIYTH.

HUudopmauus o nopsiike nmpegocTaBieHUs MYHULMIAILHOW YCIYTH, a TaKkKe
rpauK MpHemMa rpaxiaH JUis KOHCYJIbTAUMH [0 BOMPOCaM MPeaOoCTaBIEHUS
MYHHLMNAJIbHOH  YCIIyIH  pa3MellaloTcss Ha  MHPOPMALMOHHBIX  CTEHJaXx,
pacroJIOKEHHBIX B OT/IEJIE€ [10 OPraHU3alMH MPeJAOCTaBICHU MYHUIMIAILHBIX YCIyT
MbY «I'MKLl», B wuH(opmaumoHHblX MaTepuanax (Opounopax, Oykierax), Ha
EnuHoM rmoprane rocylapCTBEHHbIX M MYHHIMMATBHBIX YCIYr, Ha OQHLHAILHOM
caiTe aJIMHHUCTPALIUHU.

Ha odunmaneHoM caiite aamuHucTpauwu, Ha EaudHom  noprane
rOCyJapCTBEHHBIX W MYHHMLMIAIBHBIX YCIYr, B FOCY/J1apCTBEHHOW MWHGMOPMAIMOHHOMH
cucteme Pecnybnuxu Komu «Peectp rocynapcTBeHHBIX W MYHHLMIIAIBHBIX YCIYT
(pynxumit) Pecmybnukun Komu» (mamee - Peectp rocynapcTBeHHBIX W
MyHUUHUNATBHBIX yciayr (pyHkuuit) Pecnybmuku Komu) pasmernaercs ciemyroliast
HHDOpMaLU:

- TEKCThl 3aKOHOJATEJIbHBIX M MHBIX HOPMATHMBHBIX [PaBOBBIX aKTOB,
coJiep allliX HOPMBI, perjlaMeHTHPYIOIIME MPENoCTaBlIeHHe MyHHLIMITATBHOMN YCIIyTH;

- HACTOSAILIMHW aIMUHUCTPATUBHBIN periiaMeHT;

- ClpaBOYHas HHPOpPMaIIHUS:

MECTO HaxOXAeHWs, rpaduk paboTbl, HAUMEHOBaHWE aJIMHUHHUCTPALIUH,
yOpaBJieHUS apXUTEKTYpbl, TI'OPOACKON0 CTPOMTENIbCTBA W  3€MJIENOJIL30BAHHS
aAMHHUCTPALMH, OT[eNa [0 OpraHW3alku MpPeA0CTABIEHHS MYHULMNAIbHBIX YCIIyT
MBY «'MKLl», opranusaiuii, y4acTBYIOLIMX B MpPEIOCTABJICHMH MYHHUIIMIATbHOMN
YCIyTH, [TOJBEJIOMCTBEHHBIX aJMUHHUCTPALIUH;

CrpaBo4HbIe TeJIe(OHbI YNPABIEHUS apXHUTEKTYPBI, TOPOACKOr0 CTPOMTENLCTBA
M 3€MJICNIOJIb30BAHHUS a/IMUHUCTPALIMH, OTAeNa IO OpraHu3aluuH MpeJoCTaBIEHHUS
MyHuOunainbHelXx  ycnyr MbBY  «I'MKl1l», opranuzauuii, y4acTByrIux B
MpeJOCTaBICHUH MYHHLHIAIBHONW YCIYrd, MOJBEJOMCTBEHHbIX aIMHHHUCTPALIUH, B
TOM YHCJIe HOMEp TeJlepOHa-aBTOMH(popMaropa,

ajipeca OUIMAIBHBIX CAHTOB aJIMHHUCTpPALMHU (CHIKTBIBKAp.pd), OpraHu3almii,
YYacTBYIOIIMX B MPENOCTaBICHHUH MYHULMUNAIbHOH YCIyrd, I10]BeJOMCTBEHHBIX
a/IMUHHUCTpaUKH, B ceTH «MIHTepHeT», comepxaliux HHGOPMALHIO O MPeJOCTaBIEHHH
MYHULHUIIATBHOW YCIyTM M YCIYr, KOTOpble SBJSIIOTCS HEOOXOAWMBIMH H
00s3aTeNbHBIMM I8 MPEAOCTaBICHHS MYHUUMOAIBHON YCIyrd, ajpeca HX
JJIEKTPOHHOH IMOYTHI;



aapec EaunHoro moprana rocy1apcTBEHHbIX U MyHHUIMIATBHBIX YCIYT.

Ha EpauHOM noprane rocyaapcTBeHHBIX M MYHHIHMANBHBIX YCIYr TakKxke
pa3MellaeTcs cieayromas HHpopMaLus:

a)  WCYEpNbIBAIOUIMI  mHepeyeHb  JOKYMEHTOB,  HEOOXOAMUMBIX  Jis
MpeJIoCTaBIeHHs] MYHULMITAIBHONW YCJIyrd, TpeOoBaHHs K OQOPMIIEHHIO YKa3aHHBIX
NOKYMEHTOB, @ TaKKe [epedyeHb JOKYMEHTOB, KOTOpbie 3asBUTE/Ib BIIPABE
MpeJICTaBUTh [0 COOCTBEHHOM WHUIIMATHBE;

0) Kpyr 3asBUTEIICH;

B) CPOK IIPEIOCTABIIEHHS] MyHULIMNIATBHOM YCITYTH;

r) pe3ylbTaThl NPEJOCTABICHHS  MYHHUIMMAIBHOH  YCIyrH, IOPSAOK
[pEeACTaBIEHUs  JOKYMEHTa,  SIBIIOLIErocss  pe3ysibTaTOM  [peJ0CTaBJIeHHS
MYHHULIMIIATBHON YCITYTH;

1) pa3Mep TrOCYJapCTBEHHOH IOLUIMHBI, B3UMAaeMOH 3a MpeNoCTaBJIEHUE
MYHHUILIMIIAJIBHON YCIyTH;

€) MCYEPIbIBAIOILMI ITepeYeHb OCHOBAHUN IS IPHOCTAHOBJIEHUS WM OTKa3a B
[PEAOCTABIICHUH MyHULIMNIATBHOK YCIIYTH;

’K) O mpase 3asBUTeNs Ha JocynebHoe (BHecyneOHoe) oOkanoBaHue AeHCTBHI
(be3neicTBUS) M peLUeHWH, NPUHATHIX (OCYILIECTBISEMBIX) B XOJ€ MPeAOCTaBIeHUs
MYHHULIMIANbHOU YCIYTH;

3) (opMbl 3asdBJeHUI (3apOCOB), YBeJIOMIICHHH, COOOLIEHH, HCIOJIb3yeMbie
PY [IPEJOCTABICHUM MYHHLIMIIAIBHOMN YCITYTH.

Mudopmanus Ha EquHoM noptane rocy1apcTBEHHBIX U MYHHIIHTIAIBHBIX YCIIYT
O TMOpsAAKE M CpOKax [IpelOCTaBIeHUsT YCIYTH Ha OCHOBAaHMH CBEJIEHHH,
cojiepxalMxcs B PeecTpe rocygapcTBeHHbIX M MYHMLUMIAIbHBIX YCIYT (yHKLIHIA)
Pecnybnuku Komu, npepocrasisiercs 3asBuTteto 6ecruiaTHO.

Hoctyn k uH(OpMaLIMK O CPOKAX U MOPSAIKE MPEJOCTABICHHUs MYHHLMIIAILHOM
YCIYyrH OCYLUECTBIISETCS 0€3 BBINOJIHEHHS 3asBUTENIEM KaKux-MOO TpeboBaHHii, B
TOM YHCJle 0€3 UCIOIB30BaHUs MPOrpaMMHOro o0ecrieueH s, YCTaHOBKA KOTOPOro Ha
TEXHUYECKHE CPEeNCTBAa 3asABUTENA TpeOyeT 3aK/IHOYEHHs JIMIEH3MOHHOIO WKW HHOIO
COralleHus C npaBoobJiaarenemM MpPOrpaMMHOIro obecneveHus,
npeaycMaTpUBAKOILIEro B3UMaHUE I1aThl, PETUCTPALIMIO UM aBTOPU3AIUIO 3aABUTEIS
WJIH [IPEIOCTABIIEHHE UM [1€PCOHAJIBHBIX JIAHHBIX.

II. Cranpapr npeaocTaB/ieHHs MyHHUHNAJIBLHOH YCIYTH.

2.1. HauMeHOBaHHEe MyHULIUMTATTBHOM YCIIYTH.

«I[lpenocraBienne 3eMeNbHOr0 y4yacTKa, HAXOJAIIErocss B MYHHIMIIAIBLHOM
COOCTBEHHOCTH, WIJIM FOCYIapCTBEHHAs COOCTBEHHOCTh Ha KOTOPhIH He pa3rpaHUueHa,
pacnosioxkeHHOro Ha TeppuToprr MO 'O «ChIKTBIBKap», Ha TOprax».

2.2. HaumeHoBaHue  opraHa  ajMHHHUCTpAlIHH, [peI0CTaBISAIOLIErO
MYHMIIMTIAJIBHYKO ~ YCIIyTy, M OpraHoB MW OpraHu3aldid, YYacTBYIOIIUX B
peA0CTaBIeHHH MYHHULIMNAIBHON YCITYTH.

HaumenoBanue otpacieBoro ((GyHKIHOHAILHOrO) opraHa aJMHHHCTPALUH,
MPEeNOCTaBISAIOIEI0  MYyHHUMIIAJIbHYK)  YCIYry:  YIpaBieHHe  apXUTEeKTYyphbl,



FTOPOJACKOr0 CTPOMTENbCTBA M 3€MJICNOJIb30BAaHUS aJMUHHUCTpalMu (fnanee -
VYmpasnenne) u Komurer mno ynpaBieHHIO MyHULMIAILHBEIM  HMYIIECTBOM
aagMUHHCTpauuH (nanee - Komurer).

HaumeHoBaHUs OpraHoB M OpraHu3alMi, Y4YacTBYIOLIMX B MpeJOCTaBIEHHUU
MYHHLIMITATBHON YCIIyTH.

1. MBY «I'UMKLl» y4acTByeT B 4YacTh MpuUeMa, PErucTpalud 3asBIICHHS
(3ampoca) M mpuUIaraéMbeIX K HeEMy JIOKYMEHTOB 3asBHUTeENs, HEOOXOJHUMBIX JUIs
MPeIOCTaBACHHS MYHHLMIIAJbHOM YCIyrd, 3ampoca M T[OJYYEHHS B paMKax
MEKBEJOMCTBEHHOTO MH()OPMALIUOHHOTO B3aMMOJICHCTBHUS HEIOCTAOLINX
JOKyMEHTOB M  HH(QOpPMalLMH, YKa3zaHHBIX B MyHKTe 2.7  HaCTOSLIEro
aIMUHUCTPATHBHOIO perjaMeHTa, BbIAAuM 3asBUTENIIO pe3y/ibTaTa MYyHHLHUMATBHOM
YCIIyTH.

2. @epnepanpHas ciyxk0a rocylIapCTBEHHOW pPErMcTpalMd, Kajgactpa H
KapTorpa@uu y4yacTByeT B 4YacTH MpEeIOCTaBJIEHHs JOKYMEHTOB, YyKa3aHHBIX B
MOAMyHKTaX 1 — 2 myHkTa 2.7 HAcTOSIUEro aJIMHHUCTPATHBHOIO pErjaMeHTa, B
paMKax MexBeIOMCTBEHHOIo HHPOPMALIMOHHOTO B3aUMOIEHCTBHS.

3. ®enepanbHas HajloroBsas CHIyx0a ydacTByeT B 4YacTH TNpeJOCTABICHHS
OOKYMEHTOB, YKa3aHHbIX B [MOANYHKTax 3 — 4 nyHkra 2.7 HaCTOSIIEro
aIMMHUCTPAaTUBHOIO PETrJIAMEHTA, B paMKaX MeXBEJIOMCTBEHHOr0 HH(POPMALHOHHOTO
B3aUMOJEHUCTBHS.

4. Opranv3auvu pasziu4HbIX (OPM COOCTBEHHOCTH, B KOTOpbIE 3asBUTEIIO
HeoOX0AUMO 00paTUThCS 3a IMOJTy4YeHHEM HEOOXOAMMBIX M OOA3aTENBHBIX YCIYT,
YKa3aHHBIX B MMyHKTe 2.11 HacToOsIIero aJMMHUCTPAaTHBHOIO perjlaMeHTa.

[Ipu npenocraBneHuM MYHHULMOAIBHONH yCayrH YmpasneHue, OTAeNn IO
OpraHu3alMM npenocTaBieHus MyHuuMnanabHeix ycayr MBY «I'MKL», oprausel u
OpraHM3alluM, y4acTBYIOIIHE B MPENOCTABIEHHH MYHULMNAIBHOW YCIYrd HE BIIpaBe
TpeOOoBaTh OT 3asiBUTENICH OCYLIECTBICHHS NEWCTBHMH, B TOM 4YHCIie COITACOBAHHUIA,
HEOOXOUMBIX [/ MOMyHEHHs! MyHULIMIIAIBHOM YCIIYrH U CBA3AHHBIX C oOpalleHHeM
B rOCy/1apCTBEHHbIC OpraHbl, HHbIE OPraHbl MECTHOTO CAMOYIPABJICHHUS, OPraHH3aAL[HH,
38 MCKJIOUYEHHEM [IOJIyYeHHUS YCIIyT U [OJyYeHHs [JOKYMEHTOB W HWH(OpMALKH,
NpPEeNOCTaBIAEMBbIX B pE3yJibTaTe I[PEJOCTABIEHUS TAaKUX YCIYr, BKIIIOYEHHBIX B
NepevyHH, yKazaHHble B 4acTd | crateu 9 ®enepansHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHM3aUMH NpPEeJOCTABIEHUSA TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX
ycnym» (nanee - @enepanbHblii 3akon Ne 210-D3).

2.3. Onucanue pesyabTaTa NpeaOCTaBieHHs MyHHLIUNIATLHOM YCITyTH.

PesynbTaroM npenocTaBieHUs MyHUUMNIAILHON YCIYTH SBISICTCS:

1. Bblnaya peuwienus o6 OpraHusalMu M MPOBEJEHHH ayKLMOHA Ha IPaBO
3aKJIIOYEeHUS A0T0BOpa apeHasl (1o Mpojaxe) 3eMelbHOro y4acTKa.



2. Beimaua yBegoMiieHHss 00 OTKa3e B MpPENOCTABIEHHH MYHUIUMNATLHOMN
YCIIyTH.

2.4. Cpok npefocTaBlIeHHs] MYHULIHIATBHOH YCIYyTH.

Cpok npenocTaBieHHs MYHHLMIIAIBHON YCIyrd cOCTaBiseT 23 paGouux aHs,
MCUUCIISIEMBIX CO [IHd pErMcTpalMM 3asABleHUs (3ampoca) ¢ JIOKyMEHTaMH,
HEOOXOMMBIMH ISl IPEOCTaBICHHUs MYHHLIUIIAILHON YCITYTH.

Cpox MOArOTOBKH yBEIOMJIEHHS 00 OTKa3e B IPEIOCTABIEHUH MYHHULUITATLHOM
ycayru cocrapigeT 12 pabouux JHEeH, UCUUCISEMbIX CO HS PETHCTPALUHU 3asBIIECHUS
(3anpoca) ¢ JOKyMeHTaMH, HEOOXOJMMBIMH [UISi MPEJOCTABICHHS MYHHLMIATBHOM
YCIIYTH.

Cpok NpHOCTAaHOBJIEHHS IPEIOCTABIEHHS YCIYyrd  3aKOHOJATebCTBOM
Poccuiickoit @Penepauuu He MpeaycMOTPEH.

Cpok Bblgauu (HampaBle€HUs) 3asBHUTENI0 JOKYMEHTOB,  SIBJSIOLIMXCS
pe3ylbTaToM MpPeIOCTaBI€HUs MYHULHUIAIBHOW YCIYr'H, OTAENOM [0 OpraHu3alMM
npenocrapieHus MyHUIMNATbHBIX yeiayr MBY «I'MKL» coctaBnsier 1 pabounii neHb
CO IHS €ro MOCTYTUIEHHUS.

2.5. llepeyeHb  HOpPMAaTUBHBIX  MpPaBOBBIX  AKTOB,  PEryJHMPYIOLIMX
MPEJOCTABIIEHHE MYHULUMIIAJILHOR YCIYTH.

[IpenocTraBieHre MyHULUNIAIBHON YCIYTH OCYLIECTBIISIETCS B COOTBETCTBHU CO
CJIElOLIMMH HOPMATHBHBIMH IMPAaBOBBIMH aKTaMHu:

- Koucrutyuus  Poccuiickoit  ®Denepaunu  (pHHATA  BCEHAPOIHBIM
ronocoBanreM 12.12.1993 ¢ usmeHeHussMH, 01OOPEHHBIMH B X0i€ 0O1LEPOCCUIICKOrO
ronocoBanus 01.07.2020) (OduuumansHelit HHTEPHET-MOPTAN MPABOBOH MHGMOPMALUH
http://www.pravo.gov.ru, 04.07.2020);

- ®epepanbHbld 3ak0oH oT 24.11.1995 Ne 181-d3 «O coumanbHO#l 3amure
HHBATKUI0B B Poccuiickoil Menepauumn» («Cobpanue 3akoHonaTenscTBa Poccuiickoii
Denepauun», 27.11.1995, Ne 48, ct. 4563, «Poccuiickas rasera», 02.12.1995, Ne 234);

- ®enepaneublii 3akoH OT 25.10.2001 Ne 137-®3 «O BBeseHHM B [eiicTBUE
3emenbHOro Kojekca Poccuiickoi Penepauuny;

- 3emenbHblil Kosmekc Poccuiickoit ®enepauuu ot 25.10.2001 Ne 136-®3
(«Cobpanue 3akoHopmatesnscTBa Poccuiickoit ®enepauuu», 29.10.2001, No 44, cr.
4147, «Ilapnamentckas rasera», 30.10.2001, Ne 204 - 205, «Poccwuiickas raseray,
30.10.2001, Ne 211 - 212);

- @epepanbHbiii 3ak0H OT 29.12.2004 Ne 191-®3 «O BBefeHHM B JeHCTBHE
['panoctpounTensHoro konekca Poccuiickoit Meepaunun»;

- ['pamoctpoutensueiit koneke Poccuiickoit ®enepanuu ot 29.12.2004 Ne 190-
@3 («Poccuiickas rasera», 30.12.2004, Ne 290, «Co6GpaHHe 3aKOHONATEIHCTBA
Poccuiickort ®enepaumn», 03.01.2005, Ne | (wacte 1), cr. 16, «IlapnamenTckas
raszera», 14.01.2005, Ne 5 - 6);

- @enepanbHblii  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
NpPeNoCTaBJICHHUs. TOCYJIAPCTBEHHBIX W MYHHUMNAIBHBIX ycuayr» («Poccuiickas
razera», 30.07.2010, Ne 168, «CobOpaHue 3akoHomaTenbcTBa Poccuiickoii
Oenepauun», 02.08.2010, Ne 31, ct. 4179);



- ®enepanbHbiii 3akoH 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX»
(«Poccuiickas razera», 29.07.2006, Ne 165, «Cobpanue 3aKOHOAATEILCTBA
Poccuiickoit ®enepauun», 31.07.2006, Ne 31 (1 u4.), ct. 3451, «[lapnameHTckas
raseta», 03.08.2006, Ne 126-127);

- ®OenepanpHelii 3akoH 0T 06.04.2011 Ne 63-@3 «OO6 27eKTPOHHOM MOAITHCH
(«ITapmamenTckas raseta», 08-14.04.2011, Ne 17, «Poccwuiickas rasera», 08.04.2011,
Ne 75, «Cobpanue 3akoHoaarenscTBa Poccuiickoir @enepauuun», 11.04.2011, Ne 15,
ct. 2036);

- Oenepanbblii 3akoH oT 13.07.2015 Ne 218-®3 «O rocymapcTBEHHOM
perucTpalyiy HeABUKUMOCTHY,

- Ilocranosnenue IlpaButenscTBa Poccuiickoit @enepapu ot 16.05.2011 Ne
373  «O pa3paboTke H  yTBEpXKAEHHH aJMHHHUCTPATUBHBIX DErJIAMEHTOB
OCYLIECTBJICHUS TOCYNapCTBEHHOr0 KOHTpoJis (HaA3opa) U aJMHHHCTPATHBHBIX
perjiiaMeHToB Mpe10CTaBIEHUS roCy/1apCTBEHHBIX yCIyr» («CoOpanue
3aKoHomarenbcTBa Poceuiickoit ®enepauuun», 30.05.2011, Ne 22, ct. 3169);

- IlocranoBnenue IIpaButenscTBa Poccuiickoii @enepaiun ot 16.08.2012 Ne
840 «O mnopsake mojadyd M pacCMOTPEHHS Kalo® Ha peuleHus W IeHCTBHS
(be3neiicTue) denepanbHbIX OPraHOB HCIOJHUTENBHOM BJIACTH H MX JOJDKHOCTHBIX
nul,  QeepanbHBIX  FOCYAApCTBEHHBIX  CIYXAIUMX,  JO/DKHOCTHBIX  JIMI
roCyJapCTBEHHBIX BHEOIOHKETHBIX (doHI0B Poccuiickoi Denepauuu,
roCyJapCTBEHHBIX KOPIOpalMi, HaJeleHHbIX B COOTBETCTBHH C (heaepanbHbIMH
3aKOHaMH [OJIHOMOYHMSMH [0 MPEJOCTaBIEHUIO TOCYJapCTBEHHBIX YCIAYr B
YCTaHOBJICHHON cdepe NeATENbHOCTH, M HMX [JO/DKHOCTHBIX JIML, OpraHM3allHii,
MpeayCcMOTpeHHBIX 4acThio 1.1 crateu 16 denepansHoro 3akona «O6 opraHu3auuu
MPeOCTaBJIEHHs IOCYJapCTBEHHBIX W MYHHULMIIAJIBHBIX YCIYT», U HX pabOTHHKOB, a
TaK)K€ MHOrO(QYHKLMOHAIBHBIX LIEHTPOB MPEIOCTABIEHUsE T[OCYJApPCTBEHHBIX U
MYHHLUMIIAIBHBIX YCIYr U UX paborHukoB» («Poccuiickast raszera», 22.08.2012, Ne
192, «Cobpanue 3akoHoaatenscTBa Poccuiickoit @enepaumn», 27.08.2012, Ne 35, cT.
4829);

- Ilocranosnenue [lpaButenscrBa Poccuiickoit ®emepauuu ot 22.12.2012 Ne
1376 «O06 YTBEPKIEHUH [IpaBun OpraHu3alHH JIeATeIbHOCTH
MHOTO()YHKUMOHAJBHBIX ~ LEHTPOB  [PEJOCTABIEHUS  [OCYAapCTBEHHBIX U
MYHUUMNAIBHBIX yciuyr» («Poccuiickas rasera», 31.12.2012, Ne 303, «Co6panue
3akoHonaTenbCcTBa Poccuiickoit ®enepauun», 31.12.2012, Ne 53 (4. 2), ct. 7932);

- Koncruryums Pecnybmuku Komu («Kpachoe 3mamsi», 10.03.1994, No 45,
«Benomoct Bepxosnoro Cosera Pecriyonnku Komu», 1994, Ne 2, c1. 21);

- YcraB MyHUUMNANBLHOTO 00pa3oBaHMs Tropoackoro okpyra «ChIKTBIBKap»
(«ITanopama cronuips», Ne 7 (crieussinyck), 22.02.2006);

- Pewenne CoBera MyHMUMNANBLHOrO OOpa30BaHMs TOPOJICKOrO OKpyra
«CoikTbiBKap» ot 30.04.2010 Ne 31/04-560 «O6 ytBepxaenuu IlpaBun
3eMJICTIONIB30BAHMS M 3aCTPOHKH MYHMIMNAIbHOIO 00pa30BaHKs FOPOACKOro OKpyra
«CoikTbiBKap» («IlaHopama cronuubi», 12.05.2010, Ne 17/2 (cneusbinyck).

IlepeueHr HOPMAaTHBHBIX MPABOBBLIX AKTOB, PETrYJHUPYIOLIUX MPeJOCTaBIEHHE
MYHHULMIIATbHOH YCIYTH (C YKa3aHHEM WX PEKBU3UTOB M MCTOYHHKOB O(PHMLIMAIBHOIO
OryOIMKOBaH|sA), MOMIEKHUT PasMEILEHHIO Ha OQULMAIBHOM caifTe aMHHHCTPALMH,



EnuHoM moprane rocyapCTBEHHBIX W MYHHIMOAIBHBIX yCIyr. Pasmerinenue wu
aKTyaJli3alks CBEJCHHMI B COOTBETCTBYIOLLEM pazzenie PeecTpa rocyaapcTBeHHBIX H
MYHULMIANBHBIX  ycuyr (¢ynkuwmii) Pecnybonuku Komu) obecrneunBarorcs B
YCTaHOBJICHHOM IOPSIJIKE.

2.6. McuepmsiBatolyii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHONATEIbHBIMH ~ MJM HHBIMH HOPMAaTUBHBIMM IPAaBOBBIMHM  aKTaMH IS
MpeJIoCTaBIeHHs] MYHHLUMUIAIBHOW YCIYTH, KOTOPbIC 3asiBUTEJb JOJKEH MpeACTaBHTh
CaMOCTOSITEBHO.

Jnga nosnydyeHMss MYyHUUMOATBHOW YCIyrH 3asBUTE]b IMOJA€T B OTHAEN I10
OpraHM3aluy IpeaocTaBieHus MyHULMNaIbHbIX yeayr MBY «I'MKL», na Egunom
noprajne roCyJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr 3asBieHHe (3ampoc) o
NpeAOCTaBIEHHH MYHHMIIMIIAIBHOM YCIyTH 110 pEKOMEHIyeMoi ¢opme, MprUBeIeHHOMH
B Ilpunoxenun Ne | Kk HacrosiieMy aAMHUHHUCTPAaTHBHOMY perjiaMeHTy, a TaKXKe
CIEYOLIHE NOKYMEHTHI:

1. JloBepeHHocTh, OGOpMIEHHass B COOTBETCTBUM C  JEHCTBYIOLIMM
3aKOHOJATENbCTBOM, M (MIM) WHOHM JOKYMEHT, MOATBEPXKAAIOUMHA [TOJTHOMOYHS
MpeacTaBuTens (3aKOHHOro mnpejactaButens) (1 sk3., konus (C mpejCTaBIEHUEM
OpHMIMHAaJIa), KOMHUS BO3BpaTy He MOIEXKHUT) (IPe/ICTAB/ISETCS B CIydae, eClId 3asBIIEHHUE
(3ampoc) 0  MPegOCTaBIEHMH  MYHHIMMAIBHOM  YCIYTH  [MOJUCHIBAETCA
MPEICTaBUTENIEM 3asBUTES (3aKOHHBIM ITPE/ICTABUTENIEM ).

2. JIOKyMEeHT, YJIOCTOBEpSIIOIUMH JIMYHOCTh 3asBHUTENs (NpeAcTaBUTENs
3asButTend) (1 2K3., komus (C MpeacTaBjIeHHEM OpHUTHHANa), KOMHs BO3BPATY HE
[OJJIEXKHT). ,

3. IlpaBoycTaHaBnuBarolLIHe JOKYMEHTbI HA 00 BEKTHI HEJBHXKMMOCTH, TIpaBa Ha
KOTOpbIE€ HE 3aperMCTpUpOBaHbl B ENMHOM rocy1apcTBeHHOM peecTpe HeIBHIKUMOCTH
(manee — EI'PH) (1 3x3., konust (¢ npeicraBieHHeM OpUTHHANA), KOMUS BO3BpATy He
MOJIEHKHMT).

[lepeueHb JOKYMEHTOB, HEOOXOAMMBIX AJS MPEAOCTABIEHHS HEOOXOOMMBIX H
00s3aTeNpHBIX  YCIYr  ONpelensieTcsi  OpraHu3alMsMH, [pPeJOCTaBIAIOIUMH
HeoOXonuMble W oOfA3aTeNbHBIE YCIYrH, B COOTBETCTBHH C JEHCTBYIOIIUM
3aKOHOIaTe/IbCTBOM.

2.6.1. JIoKyMeHTbI, HeoOXOQHMble MJIsi MpPEeIOCTaBIEHHsS MYyHHIUNAILHOMN
yCIyTH, yKa3aHHbI€ B IMyHKTax 2.6, 2.7 HaCTOALLEro afMUHHUCTPATUBHOIO periiaMeHTa,
MOTYT OBITh MPeJICTABICHBI 3asBUTENIEM CIIEAYIOIMMHU CII0OCOOaMH:

- IOCPEACTBOM MMOYTOBOIO OTIIPABJIEHUS;

-. 9epe3 EnuHbli nopran rocy1apcTBEHHbBIX M MYHHLUHIAIBHBIX YCIYT;

- Yepe3 OTIeJl MO OpraHu3alMK [peJ0CTaBIeHHs] MyHULIUNANbHBIX yeayr MBY
«I'MKLI».

2.6.2. BapuaHTbl NpeACTaBI€HUS  JOKYMEHTOB, HEOOXOAMMBIX  JUIS
NpeaoCTaB/IeHUs] MyHHULIMIIAIBHON YCIIYTH, YKa3aHHbIX B MyHKTax 2.6, 2.7 HacCTOALLIEro
aIMMHHUCTPAaTHBHOI'O perjiaMeHTa:

- IpH HAlpaBJIEeHWW 3asBlIEHHUs (3anpoca) U JOKYMEHTOB, HEOOXOMUMBIX s
MPeNOCTaBIEHHsT MYHULMNAIBHON YCJIYyrd, uepe3 OTHAeJeHHEe T[OYTOBOW CBSI3H,
YAOCTOBEPEHHE BEPHOCTH KOMHUH JIOKYMEHTOB M CBHIETEILCTBOBAHHE IMOMIHHHOCTH



MONNUCH 3afBUTENS Ha 3asABJIEHUU (3arpoce) OCYIIECTBISETCS B MOpPsIKe,
YCTaHOBJIEHHOM (pe/iepalibHbIM 3aKOHOAATEILCTBOM;

- npu o0palleHUuH 32 MYHHLUNAIBHON YCIyro# uepes OT/eN 10 OpraHu3aluu
npenocTaBieHdss  MyHHIUNalbHbIX  yeayr MbBY  «I'MKL» npeacraBnsitorcs
OpUIMHAJIBl M (MJIM) KONWH JOKYMEHTOB COINIaCHO TpeOOBaHHSAM, YKA3aHHBIM B
nmyHktaX 2.6 u 2.7 HacTofllero aJMUHHCTPAaTHBHOrO perjameHta. B mensx
MpeI0CTaBICHUS MYHHIHIIAJBHBIX YCAYT YCTAaHOBJIEHHE JTUYHOCTU 3asiBUTEJISI MOXKET
OCYUIECTBJISATLCA B XOJ€ JIMYHOIO I[IpHeMa [OCPEACTBOM IMpPEIbABICHHUS [acrmopTa
rpakaanuHa Poccuiickolt deaepauuu aub60 HMHOrO JOKYMEHTa, YJIOCTOBEPSIOIIEro
JMHUYHOCTh, B COOTBETCTBHHM C 3aKoHozaTeslbCcTBOM Poccuiickoit ®enepauuu wiu
MOCPEACTBOM  MICHTH(QHKALUMU W  ayTeHTH)UKALUMH C  MCIOJIb30BaHHEM
MHPOPMAIMOHHBIX TEXHOJIOTHH, MpeayCMOTPeHHbIX {e/lepalibHbIM 3aKOHOM OT
29.12.2022  Ne 572-03 «OO6 ocyuecTBieHHH HUACHTHQHUKAUUKH W (HIKH)
ayTeHTH(QUKALUMH  (QU3MYECKMX JIML C  KCIOJb30BAaHHEM  OHOMETPHYECKHX
MEPCOHANIBHBIX JIaHHBIX, O BHECEHMH H3MEHEHUH B OTJE/IbHbIE 3aKOHOJATEIbHBIE
akTel Poccuiickoii @enepauuu W NPU3HAHUK YTPATHBIIMMU CHIY OTAENBHBIX
TMOJIOKEHHUH 3aKOHO/IaTe/IbHBIX aKTOB Poccuiickoit Menepauumn»;

- [PU HaIpaBIIEHHWH 3asBJIEHHs (3ampoca) o MpeaocTaBIeHHH MYHHULMIAILHOM
YCIIYTH W MpHIaraéMblX K HEMY [JOKYMEHTOB, HEOOXOIHUMBIX Ui MpeNoCTaBIICHHS
MYHHULMIIATBHON YCIIyrH, B (OpMe 3JEeKTPOHHBIX JIOKYMEHTOB, C HCIOJIE30BAHUEM
Enunoro mnoprana rocylapcTBEHHbIX W MYHHUHIAIBHBIX YCIYr W (MIM) MHBIX
3JIEKTPOHHBIX CEPBUCOB IPEJIOCTABICHUS MyHULIMAIBHBIX YCIYT B ceTd «MHTepHET»
3asBHUTEJIb WJIM €ro IMpeACTaBUTE/lb, [POLUIEIIIHe [POLELypbl perucTpaluy,
MICHTH(HUKAUMH M ayTeHTHQUKAUMH C  HCHOJB30BaHHEM  (penepanbHOM
rocy1apCcTBEHHOH MH(MOPMALIMOHHON cucTeMbl «EiMHas cucTeMa WAEHTHOHUKALMU H
ayTeHTH(UKaUMKM B  MHPpacTpykType, obecneduBaromed  HUHPOPMALMOHHO-
TEXHOJIOTHYECKOE B3aUMOJICHCTBHE HH(OPMALMOHHBIX CHUCTEM, MCIOJIB3YEMBIX VIS
MpeIoCTaB/IeHHs FOCYIaPCTBEHHBIX U MYHULUNAIBHBIX YCIIYT B 3JIEKTPOHHOM Gopme»
(manee - ECHA) MM MHBIX rocynapCTBEHHBIX HH(POPMALMOHHBIX CUCTEM, €CJIH TaKHE
rOCyIapCTBEHHbIE WH(OPMALIMOHHBIE CHCTEMBbI B YCTaHOBJIEHHOM I[IpaBHUTENLCTBOM
Poccuiickoii ®enepaumu nopsiake obecneuyuBaoT B3aumojeiicteue ¢ ECUA, npu
YCJIOBHH COBMNAJICHUs CBEAEHUH O (PU3HUECKOM JIMLE B yKa3aHHBIX HH()OPMAHOHHBIX
CHUCTEMax, 3aroJIHAKT YKa3aHHOE 3asBlIeHHE (3ampoc) ¢  HCIOJIb30BAHUEM
UHTEPAKTUBHOI (POPMBI B 2IEKTPOHHOM BHJIE.

3asBlieHHe (3apoc) O NMPeAOCTaBICHHH MYHHLHITAIBHON YCIYTH HANpaBiseTcs
3asBUTENIEM WM €ro MpeJCTaBUTeNleM BMECTe C NMPHUKPEIJICHHbIMH 3JIEKTPOHHBIMH
JOKyMeHTamu. 3asBjieHHe (3apoc) O MPeJOoCTaBICHUH MYHHLMIAIBHON yCIyru
MOJAMUCBHIBACTCA 3asABUTEJIEM MIIM €ro MpeACTaBUTeNIeM, YIOJHOMOYEHHBIM HAa
MOAMKMCAHUE TAKOro 3asBIEHHUs (3anpoca), NPOCTOH 3MEKTPOHHOW MOIIUCKHIO, JTHOO
YCHJIEHHOW  KBalM(DUIMPOBAHHOH 3JIEKTPOHHOM MOANHUCHIO, JIMOO  yCHIIEHHOMH
HEKBAJIM(DULIHPOBAHHOK 3/IEKTPOHHON TOAIMKCHIO, CEPTU(UKAT KIKO4Ya [POBEPKH
KOTOPOHW CO3laH M  MCMoib3yeTcsi B  HHOpacTpyKType, obecneduBaromei
MH(OPMALIMOHHO-TEXHOJIOTHYECKOe B3aHMOJIEHCTBME HH(DOPMALIMOHHBIX CHCTEM,
MCMONb3YEeMbIX JUISA MPEeNOCTABIEHHS] FOCY1aPCTBEHHBIX U MYHHUIMIATBHBIX YCIYT B
3JEKTPOHHOK (opMe, KOTOopasi CO3/1aeTCsl U MPOBEPSETCS € UCIOJIb30BAHHEM CPEICTB



3JIEKTPOHHOH TMOJINKMCH M CPEACTB  YJOCTOBEpSIOLIEro LEHTpa, MMEIOLUX
MOJATBEPXKIEHHE COOTBETCTBUS TpeOOBaHHAM, YCTAHOBJEHHBIM (eaepabHbIM
OpraHOM HCIIOJIHMTEJIbHOW BJIAacTH B obOnacTd oOecriedyeHuss 0e30MacHOCTH B
COOTBETCTBHH C 4acTbiO 5 cratbu & PenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03
«O0 3/1eKTPOHHOM MOAMUCH», a TAaK)Ke MpPUH HAMYUU Yy BlaJenbla cepTudukara
KJIIOYa [POBEPKH KIIOYa MPOCTON JJIEKTPOHHOW IMOAMUCH, BBIAAHHOTO €My [IpH
JIM4YHOM IpHeMe B COOTBETCTBUU ¢ [IpaBHiaMu HCMOIB30BaHHUS MPOCTON JIEKTPOHHOMK
MOANMCH IIPU  OKAa3aHUM  [OCYNAPCTBEHHBIX M  MYHHIMNAIBHBIX  YCIYT,
yTBEpXKJIEHHbIMU MocTaHoBiIeHUWeM [IpaButenscrBa Poccuiickoii ®enepamuu ot
25.01.2013 Ne 33 «O6 ucrnonb30BaHUU [IPOCTOMN AIIEKTPOHHON MOJIMUCH [TPH OKa3aHUH
rOCyJapCTBEHHBIX W MYHHULMIAIBHBIX YCIAyr», B COOTBeTcTBHM ¢ [IpaBuUnamu
OnpeJie/IeHHs] BUIOB 3JIEKTPOHHOM TMOAMHUCH, UCIIOJIb30BaHUE KOTOPBIX JOIMYyCKaeTCs
npu oOpalIeHWH 3a MOJNyYeHHEM T[OCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIIYT,
YTBEpXKIEHHBIMU TocTaHOBlIeHUWEeM [IpaButenbcTBa Poccuiickoii ®enepauuu ot
25.06.2012 Ne 634 «O Bugax >3JIEKTPOHHOH NOIIMCH, HCIOJIb30BaHHE KOTOPBIX
JIOIYCKaeTCsl IPU OOpallleHUH 3a MOJIydYeHHEM rOCYIapCTBEHHBIX U MYHHIMITATBHBIX
yCIy».

2.7. VUcyepnlBatolIHii epeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHONATENbHBIMM  MIH HMHBIMU HOPMAaTHBHBIMH [MpPAaBOBBIMH aKTaMW ISt
[PEJOCTaBIeHHs] MyHHLMIIAJIIBHON YCIIyT'H, KOTOpbIEe 3asBUTENb BIpaBe NpeACTaBUTH
M0 COOCTBEHHON MHHIIMATHBE, TaK KaK OHM [OJUIEXKAT MPEICTABIEHUI0O B paMKax
MEXBEIOMCTBEHHOIO HH(YOPMALHOHHOTO B3aMMOIEHCTBHS.

1. Beimucka u3 EI'PH 006 obbekre HemBmwxumoctd (00 HCHpalinBaeMoM
3eMeJIbHOM y4acTke) (1 3Kk3., konus (C npeacTaBieHHeM OpUTHHANA), KOMUSA BO3BPATY
HE MOIJIeXHT).

2. Beinucka u3 EI'PH 00 oCHOBHbBIX XapaKTepUCTHKAaX M 3aperuCTPUPOBAaHHBIX
nmpaBax Ha OOBEKT HEABWKHMMOCTH (0 34aHMM M (WJIH) COOPYXEHHH,
pacnonoxeHHoM(bIX) Ha HCIpalldBacMoOM 3eMelibHOM Yyyactke) (1 2k3., xomus (c
[IPEJICTABIIEHUEM OPUIHMHAJIA), KOMHKs BO3BPATYy HE MOAJIENKHUT).

3. Beinucka w3 EauHOro rocygapcTBEHHOro peecTpa HHIAMBHIYaJbHBIX
npeanpuHumatenel (1 k3., konus (¢ npeacTaBlIeHHeM OpPHTHHAIA), KOMHS BO3BpATy
He TMOANEXHMT) (npeAcTaBiseTcs B clay4ae, eCld  3asBHTElb  SBJSETCSH
MHIMBHUAYaNbHBIM MPeANpHHUMATEIIEM ).

4. Beinucka u3 ExuHOro rocynapcTBeHHOro peectpa ropuandeckux auil (1 3k3.,
Komus (C MpeacTaBIeHHEM OpHTUHAlA), KOMHS BO3BpaTy He  [OJJIEHKHT)
(mpencTaBisieTcs B Clyvae, €CJid 3asiBUTENb SIBISIETCS FOPUIAMYECKUM JIULIOM).

Henpencrapnenue 3asBUTENleM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7
HACTOSLLErO aIMHHUCTPATUBHOIO periaMeHTa, He SIBJISIeTCs OCHOBAaHHUEM JJIsl OTKa3a B
MpeJoCTaBlIeHHH MyHUIIMIIAJILHOM YCITYTH.

2.8. Yka3aHue Ha 3ampeT TpebOoBaTh OT 3asBUTEJIS.
Ynpasieuue, OTAeN MO OpraHH3alMH MPEeJOCTABICHUS MyHHLUMIAILHBIX YCIYT
MBY «I'MKL1]», He moxeT TpeboBaTh OT 3asiBUTEIS:



- TIPEJICTaBJICHHsA JOKYMEHTOB H HHPOpPMalUH WM OCYLIECTBIIEHHUS IeHCTBHH,
[pe/CTaBlIeHHE HIIH OCYIIECTBJIEHHE KOTOPBIX HE MpPe/lyCMOTPEeHO HOPMATHBHBIMH
MNpaBOBBIMM aKTaMH, PErYJIMPYIOLIUMHU OTHOLICHUS, BO3HUKAIOUIHME B CBA3M C
[PeJI0CTaBIEHUEM MYHHIUITATBHBIX YCITYT;

- MPe/ICTaBIeHUs] JOKYMEHTOB U MH(GOPMAIMH, B TOM YHCJIE MMOATBEPKIAIOIIHX
BHECEHHE 3asiBHUTEJIEM IUIATHI 3a IMPEJOCTaBIeHHEe MYHUUMNAIBHBIX YCIIYT, KOTOpBIE
HaXOMATCS B pacropsHKEHHH OPraHoB, MPEJOCTaBIAIOIIUX FOCyJapCTBEHHbIE YCIIYTH,
OpraHoB, MPENOCTABIAKIINX MYHHLHMIAIbHbIE YCIYTH, MHBIX TOCYJapCTBEHHBIX
OpraHoB, OpraHoB MECTHOIO  CaMOyNpaBjieHUss JIMOO  MOABEAOMCTBEHHBIX
roCy1apCTBEHHBIM OpraHaM MM OpraHaM MECTHOrO CaMOYIpaBleHHs OpraHd3al[Hi,
YYacTBYIOIIMX B IMPEJOCTaBIEHUH, MPEeIyCMOTPEHHbIX YacThto | crateu |
®epepanbHoro 3akoHa Ne 210-®3, rocyfapCTBEHHBIX W MYHHIHUMAIBHBIX YCIYT, B
COOTBETCTBUU C HOPMATHBHBIMU IIpaBOBbIMU aKTaMu Poccuiickoii ®eneparuu,
HOPMaTHBHBIMH  NpPaBOBbIMH  aKTaMH cyObekToB Poccuiickoit  @eneparum,
MYHUUHNATbHBIMH [TPABOBLIMU aKTaMHM, 3a UCKIIOYEHHUEM JOKYMEHTOB, BKJIFOYEHHBIX
B OMpejeneHHbIH 4acThio 6 ctatbu 7 PenepanbHoro 3akoHa Ne 210-®3 nepeyeHs
JOKYMEHTOB. 3asBUTEJb BIIPaBe MPeJICTaBUTh yKa3aHHbIE JOKYMEHTHI U HH(POPMALHIO
B OpraHbl, MPENOCTAB/AIOIIME MYHULUNAIbHBIE YCIYTH, 10 COOCTBEHHOM
HHULIUATHBE;

- OCYILUECTBIIEHUs NEHCTBHH, B TOM YHMCJI€ COIJIACOBAHHMM, HEOOXOAUMBIX ISl
MOJIyYeHUs] MYHHUMIAIBHBIX YCIYr W CBS3aHHBIX C oOOpalleHHeEM B HHbIE
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBlI€HHWs, OpraHH3alMH, 3a
HCKJIIOYCHHEM TMIOJlyYEHHS YCIAYr M [OJIydYeHUs [JOKYMEHTOB M HH(OpMALIMH,
MPeIOCTaBIAEMBIX B pe3yJjibTaTe [PEeAOCTaBICHUS TaKUX YCIYr, BKIKYEHHBIX B
MepevHH, yKazaHHble B 4acTH | crtatbu 9 PenepanbHoro 3akona Ne 210-D3;

- [peACTaBIICHUS [JOKYMEHTOB W UH(POpPMALMH, OTCYTCTBHE U (MJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJMCh MPHU MEPBOHAYAIBHOM OTKa3e B MMpPHEME
JDOKYMEHTOB, HEOOXOIMMBIX JUIS MPEJOCTaBICHHsS MYHHLMIAIBHON yCIyru, nubo B
MpeAOoCTaBICHUH MYHHIIMIIAIBHON YCIYIH, 38 UCKIIFOYEHHEM CIIeIyIOLIHX CIIy4aes:

a) u3MeHeHHe TpeOOBaHUI HOPMATUBHBIX [PABOBBIX 4KTOB, KAaCAIOLMXCS
NpeA0CTaBICHUA MYHHLHUIIATbHOH YCIIYyTH, [TOCJIe NMepBOHAYAILHOM M0a4YH 3asBICHUS
(3anmpoca) o npeocTaBIeHHU MYHHLIMIIAILHON YCIIyTH;

0) wanuuue oOmMOOK B  3asBIeHHH (3anpoce) O MNPeAOCTABICHHH
MYHUIUNATBHOW  yCJIYrH W JOKYMEHTaxX, IOJaHHBIX 3asBUTE]IEeM [OcCle
[epBOHAYAILHOIO OTKa3a B MPUE€Me JOKYMEHTOB, HEOOXOAMMBIX ISl [IPEI0CTABIEHHS
MYHHULHMNAIBHOR yciyrd, MO0 B MPENOCTaBICHHH MYHHLMIAILHOW YCIYIM H He
BKJIFOYSHHBIX B [IPE/ICTABIEHHBIA paHee KOMIUIEKT TOKYMEHTOB;

B) MCTEYEHHE CPOKa JIEHCTBUA TOKYMEHTOB WJIM W3MEHEHHe HHPOPMALMH [TOCIIe
NEepBOHAYAIILHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS TPeI0CTABICHHUS
MYHHLHINAIBHON yCIIyrH, JTHOO B MPEAOCTABIEHHH My HHLIMIIAILHON YCIYIH;

) BbISBJIEHHE JIOKYMEHTAIbHO MOATBEPXKAEHHOro (akta (NpH3HAKOB)
OKMOOYHOIrO HMJIM MPOTHBONPABHOIO NEHWCTBHs (Oe3aeiCcTBUS) NOKHOCTHOrO JIMLA
OpraHa, NpeAoCTaB/IAIOLIEr0 MyHHIUMIAIbHYIO YCIYTY, MyHHIHIAIBHOIO CyXkalllero,
paboTHHKA OpraHM3aluH, MpeayCMOTPEHHOH YacThio 1.1 ctathu 16 demepanbHOro
3akoHa Ne 210-03, npu mnepBOHAYaJIbHOM OTKa3ze B [pHEMe IOKYMEHTOB,



HEOOXOMMMBIX 1l MPENOCTaBICHHUS  MYHHULMIAIBHOW  YyCiIyrd, Jubo B
Mpea0CTaBIeHHH MYHHUIUIIAIBHOM YCIyrH, O YeM B MMCbMEHHOM BHIE 3a MOAMHUCHIO
PYKOBOJIUTENISI OpraHa, [pPeJOCTaB/IsAOWEr0 MYHULUMIAJIBHYID  YCIyry, [pH
MepBOHAYalbHOM OTKa3e B IpHeMe J0KYMEHTOB, HEOOXOJUMBIX /ISl MPeA0CTaABIEHUS
MYHHLHUIAIBHOM YCIyrd, MO0 pyKOBOIMTENS OpraHU3allUH, MpedyCMOTPEHHOM
qacTeio 1.1 ctaten 16 ®enepansHoro 3akona Ne 210-D3, yegomisieTcs 3asBUTENb, a
TaKXe MIPHHOCATCS U3BHHEHUS 3a JIOCTaBJICHHbIE HeY100CTBa;

- MpeJCTaB/ieHUss Ha OyMa)KHOM HOCUTeNle JOKYMEHTOB U HH(pOpMALKH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEeHbl B COOTBETCTBHH C MyHKTOM 7.2
yacT | craten 16 MenepanbHoro 3akoHa Ne 210-D3, 3a HCKITIOUEHHEM CITy4aeB, €CIIU
HaHEeCEHHE OTMETOK Ha TaKhe JOKYMEHTHI JTH0O UX M3BATHE SBISETCS HEOOXOIHMBIM
YCJIIOBHEM MPEJOCTABICHUS MOCYJapCTBEHHONW WJIM MYHULMINAIBHON YCIYTH, U HHBIX
CJly4aeB, yCTaHOBJIEHHBIX (eiepabHbIMU 3aKOHAMH.

2.9. HcuepnpiBatoiiuii nepedeHb OCHOBAHUH /ISl OTKa3a B MpHeMe JOKYMEHTOB,
HEOOXOAMMBIX IS [IPEJOCTaBICHUs MyHULIMIIAIILHOM YCITyTH.

OcHoBaHMsA A7 oOTKaza B [pHeMe JOKYMEHTOB, HEOOXOJMMBIX s
MpeJOCTaBICHUs MYHHULMIIAIBHON YCJIyr'H, YKa3aHHbIX B NyHKTe 2.6 HACTOSIIEro
aJJMUHUCTPATHUBHOIO perjaMeHTa, He MPe1yCMOTPEHBI.

2.10. HcuepnsbiBarolluii EpeyYeHb OCHOBAHMHA I  [PHOCTAHOBJIECHHS
MPEJOCTAaBIIEHH MYHHLHUIANbHOM YCIYyrH HMIM OTKa3a B [peIoCTaBlIeHUH
MYHHULIMIATbHOM YCITYTH.

2.10.1. HcuepnpiBaloluii mnepeyeHb OCHOBAaHWN Ui [PUOCTAHOBIICHHMS
peA0CTABICHHS MYHHUIIUIIAIBHOW YCITYTH:

OcHoBaHMsl 1711 IPUOCTAHOBJIEHHUS IPEIOCTABICHHS MYHHLMIAIBHONH YCIIYTIH
HE MPEeayCMOTPEHBI.

2.10.2. UcyepnsiBarolliuii epedyeHb OCHOBAHUH /IS OTKa3a B MPeNOCTaBIeHHH
MYHULIMIIAJILHON YCIIyTHU:

1. OrcyrcTBHE HOKYMEHTOB (CBEIEHHI), MpPeNyCMOTPEHHBIX MMyHKTOM 2.6
HACTOSAILEr0 aAMHUHUCTPATUBHOI'O perjiaMeHTa.

2. 3asBieHue (3apoc) oJaH JIULOM, He HMEIOLIMM TOJHOMOYHUH MPeICTABIATh
HUHTEpECHI 3asBUTEIS.

3. HecoorBercTBHe HHGpOpPMALHKM, KOTOpas COAEPKUTCH B JAOKYMEHTax,
MPEACTaBJIICHHBIX  3asBUTEJIEM,  CBEIAEHHUSM, TOJYYEHHbIM B  pe3yJbTare
MEKBEJOMCTBEHHOIO HH()OPMALIMOHHOTO B3aUMOIEHCTBHS.

4. TI'paHuubl 3eMEIbHOrO y4YacTKa MOJUIEkAT YTOYHEHHIO B COOTBETCTBHH C
tpeboBanusimu  @enepanbHoro 3akoHa «O  rocysapcTBEHHOW — perucTpalyu
HEABHIKUMOCTH.

5. Ha 3eMenbHBIN y4acTOK He 3aperdCTPUPOBAHO MPABO rOCYAapCTBEHHON HIIK
MYHMLMNAIbHONH COOCTBEHHOCTH, 32 MCK/IIOUEHHUEM CITy4aeB, €CJH TaKOHW 3eMeTbHbIH
y4acTok oOpa3oBaH M3 3eMellb MJIHM 3eMEeJIbHOr0 Yy4acTKa, rocyldapcTBEHHas
COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHUYeHa.



6. B oTHOLIEHHH 3eMENIBHOTO yyacTKa OTCYTCTBYET I'PaJOCTPOUTENbHBIN ILIaH
3€MEJIBHOI0 y4yacTKa, 3a MCKJIFOYEHUEM CIlydyaeB, eClIi B COOTBETCTBHH C OCHOBHBIM
BHUJIOM pa3pelIeHHOr0 HCIIOJb30BaHUS 3€MENbHOI0 y4JacTKa He MpeaycMaTpUBaeTCs
BO3MOXHOCTh CTPOMTEJIbCTBA 31aHHH, COOPYKEHHH.

7. B OTHOWIEHHH 3eMEeNBHOro0 y4acTka He YCTAHOBJIEH BHJ pa3pelieHHOro
MCMOJIb30BaHUs MO0 BUI WIM BHABI pa3peleHHOr0 HCHONB30BAHHUS 3€MEJIbHOIO
y4acTKa, YCTAHOBJIEHHBIE perjiaMeHTaMU MCIOJIb30BAHUA 3€MeJlb, HE COOTBETCTBYIOT
LIEJIAM MCITOJIb30BaHMsI 3€MEJIBHOIO Y4acTKa, YKa3aHHbIM B 3asBJIEHUU O MPOBEAEHUHU
ayKI[MOHA.

8. 3eMenbHBIM y4acTOK [MOJIHOCTBIO PAacloOXKeH B IpaHHUI[aX 30HBI ¢ OCOOBIMH
YCIIOBUSIMH MCIIOJIb30BAHUS ~ TEPPUTOPUHM,  YCTAHOBIIEHHbIE  OrPaHHUYEHMS
UCIIOJIb30BAHUS 3€MEJIbHBIX YYAaCTKOB B KOTOPOM HE [OMYCKAIOT KCIOJIL30BaHMS
3€MEJIbHOIO Y4YacTKa B COOTBETCTBUM C LIEJISIMUA MCIIOJIB30BaHUSl TAKOTO 3€MEJIbHOI0
y4acTKa, yKa3aHHBIMH B 3asiBJICHHH (3ampoce) O NpOBEAeHHH ayKIIMOHA.

9. 3eMelbHbIN Y4aCTOK HE OTHECEH K OIpe/IeIeHHONW KaTerOpHH 3eMeJlb.

10. 3eMenbHBIA Yy4acTOK Mpe/IOCTaBIIEH Ha IpaBe MOCTOsSHHOro (beccpovHoro)
MOJIb30BaHUs,, 0e3BO3ME3IHOr0  IOJIb30BAHHS, [MOXH3HEHHOTO  HAcllelyeMOoro
BJIAJI€HHS WU apEeH]IbI.

11. Ha 3eMenpHOM y4acTKe pacloiOXeHbl 3/1aHHE, COOpPYXKEHHE, OOBEKT
HE3aBepLUEHHOIr0 CTPOMUTENIbCTBA, MPHHAMIEkKALHE FpaKJaHaM WM FOPUIUYECKHUM
JI4UaM, 3a HCKIIOYEHHMEM CIy4yaeB, €CJIM Ha 3€MeJIbHOM YYacTKe pacloJIOKeHbI
COOpYXEHHs (B TOM YHCIIE COOPYXEHHs, CTPOUTENILCTBO KOTOPBIX HE 3aBEpILUEHO),
pa3MeLlleHHe KOTOPBIX JOIYCKAaeTCs Ha OCHOBAaHUM CEPBUTYTa, [MYOJUYHOrO
CEpPBUTYTa, HJIM OOBEKTbl, pa3MellleHHble B COOTBETCTBUM €O cTaTbei 39.36
3emensHoro kozekca Poccuiickoit ®epepauuu, a Takke CIy4yaeB [pPOBEIEHHS
ayKI[MOHA Ha IIpaBO 3aKJIFOYEHHUs JIOrOBOpa apeHibl 3E€MENIbHOrO y4acTKa, €Cld B
OTHOILIEHUU PACMOJIOKEHHBIX HAa HEM 3JIaHHUS, COOPYKEHHUS, 00BEKTa He3aBepILIEHHOTO
CTPOMTEJILCTBA IPUHATO PELIEHHE O CHOCE CAMOBOJIBHOM MOCTPONKH JHO0 pelieHne o
CHOCE CaMOBOJIBHOM [OCTPOMKH WM €€ [pPHUBEJEHUH B COOTBETCTBHE C
YCTAHOBIIEHHBIMH TpeOOBaHUSIMU K B CPOKH, YCTAHOBJIEHHbIE YyKa3aHHBIMH
peLUEHHsMH, HE BBIMOJIHEHbl O00S3aHHOCTH, MPENYyCMOTpeHHble 4acThio 11 cTaThbu
55.32 I'pagoctpouTtenbHoro koaekca Poccuiickoit ®enepauuu.

12. Ha 3emenbHOM yyacTKe pacriofioKeHbl 3/JaHHe, COOpYXeHHEe, OOBEKT
HE3aBEpLUEHHOIO  CTPOMTENIbCTBA, HAXOAsdlIMecs B  [OCYJAPCTBEHHOH  WIIH
MYHHIIMIIAIBHOH COOCTBEHHOCTH, M MpOJaXka WM M[peJoCTaBlieHHe B apeHIy
YKa3aHHBIX 3[aHHs, COOPYKEeHHUs, 00beKTa He3aBepLUICHHOrO CTPOUTENLCTBA ABJISETCS
IpeAMETOM Jpyroro aykuUMOHa JU0O yKazaHHble 37aHHe, COOpYKEHHE, OOBEKT
HE3aBEPLIEHHOr0 CTPOMTENILCTBA HE IPOAAIOTCA WJIM HEe MEepelaloTcsi B apeHly Ha
3TOM ayKLHOHE OJJHOBPEMEHHO C 3€MEeJIbHBIM YYacTKOM, 32 HCKJIOYEHUEM CJy4Yaes,
€CJIM Ha 3eMeJIbHOM YYacTKe paclloIoXKeHbl COOPYKEHHS (B TOM YHCIIE COOPYIKEHHUS,
CTPOMUTENBLCTBO KOTOPBIX HE 3aBEpILeHO), pa3MelleHHe KOTOPbIX HOIYCKaeTcs Ha
OCHOBAHWHM CEPBUTYTAa, MyOJMYHOTO CEepBUTYTA, HJIK OOBEKThbI, pa3MElIeHHbIE B
COOTBETCTBHH €O cTarbei 39.36 3emenbHoro koaekca Poccuiickoin @enepaumu.



13. 3emeNibHBIA y4acTOK H3BAT M3 000pOTa, 332 MCKIIOYEHHEM CJlydaeB, B
KOTOPBIX B COOTBETCTBHM C (esiepalibHbIM 3aKOHOM U3BSThIE U3 000pOTa 3eMeNIbHEIE
YYaCTKH MOTYT OBITh MPEIMETOM JJOTOBOpPA apEeH/IbI.

14. 3emenbHbIH y4acTOK OrpaHH4eH B 00OpOTe, 32 HCKIIOUEHHEM Cilydas
[IPOBEIEHUA ayKIMOHA Ha [1PaBO 3aK/IIOYEHHUsI JOTOBOpa apeH/Ibl 3eMeJIbHOTO y4acTKa.

15. 3emenbHBI y4acToK 3ape3epBHpOBaH ISl rOCYAapCTBEHHBIX HJIH
MYHHIHUIAIBHBIX HYXJ, 32 UCKIIOUYEHHEM clly4as MPOBEACHHS ayKIHOHA Ha MpaBoO
3aKJIFOYEHHUsT JOroBOpa apeHbl 3€MEJbHOr0 Y4acTKa Ha CPOK, HE IPEeBBILIAFOLIUN
CpOKa pe3epBHUPOBAHHUS 3€MEJIbHOI0 y4acTKa.

16. 3emesIbHBIH y4acTOK pacrioyiOeH B rpaHHliaX TEPPUTOPUH, B OTHOLLIECHHH
KOTOpOH 3aK/IFOYEH JI0rOBOP O €€ KOMIUIEKCHOM Da3BUTHHU WUIIM MPHUHSATO pelIeHUE O
KOMILUICKCHOM pPa3BUTHH TEPPUTOPUHU, peanu3alsi KOTOpPOro oOecrevyuBaeTcs B
COOTBETCTBMHM ¢ ['pamocTpoutenbHbiM  Kojgekcom  Poccuiickont  @enepauuu
IOpUAMYECKUM JIMLOM, omnpezeneHHbIM Poccuiickoit ®enepauueit win cyObekTOM
Poccuiickoiit @enepaluu.

17. 3emMenbHBIA y4acTOK B COOTBETCTBUU C YTBEPXKACHHOW NOKyMEHTaLHeH Mo
MUIAHUPOBKE TEPPUTOPHUM TpeJHa3HayeH IS pa3MelleHUus 00BeKTOB ¢eaepaibHOTO
3Ha4YeHHs, OO BEKTOB PErHOHAIBHOIO 3HAYEHHS WU O0BEKTOB MECTHOIO 3HAYEHHUS.

18. 3emenbHBIA y4acTOK MpeAHa3Ha4yeH Ui pa3MelieHHs 3JaHus WM
COOPY)KEHUsST B COOTBETCTBUHM C TIOCYyJapCTBEHHOM nporpammoii Poccuiickoit
®enepauuu, rocyaapcTBeHHOW mnporpaMMoil cyObekta Poccuiickoit ®emepauuu u
(M) peruoHaIbLHON HHBECTULIMOHHON TTPOrpaMMOii.

19. B oTHOLIEHUH 3eMeJIBHOIO Yy4acTKa MPHUHATO PeLeHUEe O MpeBapUTeIbHOM
COIJIACOBAHUU €ro MpeI0CTaBICHHUS.

20. B oOTHOWEHHUM 3EMEJBHOr0 y4acTKa [OCTYNWIO 3asBlI€HHE O
pEeABApPUTEIbHOM  COIJIACOBAaHUM €r0  NpPEeNOCTaBJICHUS WMJIM  3afBJI€HHUE O
IPENOCTABIEHNUH 3€MEJIbHOTO Y4YacTKa, 3a MCK/IIYEHUEM CJIy4yaeB, €C/IM MPHHATO
peiieHHe 00 OTKa3ze B MpedBapUTEILHOM COIJIAaCOBAHWUU IMPENIOCTaBIEHUS] TaKOIro
3eMeJIbHOrO yyacTKa WM pelueHre 00 0TKas3e B ero npejocTaBleHu .

21. 3eMelbHBINA Y4aCTOK sBIISIETCS 3€MEJIbHBIM YYaCTKOM OOLLUEro noJib30BaHus
WJIM pacrojiokeH B rpaHULiax 3eMellb OOLIero MoJib30BaHWs, TEPPUTOPHU OOIIEero
[IOJIb30BAaHUs, 3a UCKIIFOYEHUEM CIlyYas MMPOBEACHUS ayKLMOHA HA MPAaBO 3aKIOYCHUS
JIOTOBOpa apeH/ibl 3eMeJIbHOr0 Yy4YacTKa, pacroyIOKEeHHOTO B rpaHUIax OeperoBoii
MOJIOCHI BOAHOTO 00bEeKTa 00IIEro MoJib30BaHHUS.

22. 3eMeNbHBIA YYaCTOK M3BAT JUIS FOCYJApPCTBEHHBIX WM MYHHLHUIATbHBIX
HYX, 38 UCKJIIFOYEHHUEM 3EMeJIbHBIX YYaCTKOB, U3BATBIX [UISl FOCYAapCTBEHHBIX HIIH
MYHHULMIIAIBHBIX HYXJ, B CBA3H C MPU3HAHWEM MHOTOKBapTUPHOIO J0Ma, KOTOPBIH
pacrioyioeH Ha TaKOM 3eMEJIbHOM Yy4YacTKe, aBapUMHBIM M IOJUIeXAI[UM CHOCY HIIH
PEKOHCTPYKLIHH.

23. VYkazaHHbIH B 3asB/ICHUMM (3ampoce) 3eMeJIbHbIH YYacTOK SIBIISIETCS
[peIMEeTOM ayKLHMOHa, W3BelLUeHUEe O TMPOBEJEHHUH KOTOPOro pa3MelleHO B
COOTBETCTBMM C NOyHKTOM 19 crateu 39.11 3emenbHoro kojaekca Poccuiickoii
Denepauuy.



24. 3emenbHBIN y4acTOK 00pa30BaH ¢ HAPYLIEHUSIMH TPEOOBaHHH K 3eMeNIbHBIM
y4JacTKaM, YCTaHOBJIEHHBIM B crtatee 11.9 3emensHoro komekca Poccuiickoit
Denepanuu.

Iocne ycTpaneHMs OCHOBAaHHI [UIs OTKa3a B MPEJOCTABIEHHH MyHULIUIIAIBHOM
yCIyru B ciy4asX, NpeaycMOTpeHHBIX noanyHkTtoMm 2.10.2 nynkra 2.10 HacTosiiero
aIMHHMCTPAaTUBHOIO perjlaMeHTa, 3asBHTEIb BIIpaBE [OBTOPHO OOpaTHUTBCS 3a
MPEJI0CTaBIEHUEM MYHULMITATIBHOM YCITYTH.

2.11. Ilepeuens ycnyr, KOTOpbIE SIBISHOTCS HEOOXOAMMBIMH U 00S3aTEIbHBIMH
JUISL IPEJOCTaBIeHHs] MYHHUIMIIABHON YCIIyrH, B TOM 4YHCIie CBEeHHs O JAOKYMEHTe
(mOKyMeHTax), BblIaBaeMOM (BbIJaBaeMbiX) OpraHHU3ALMAMH, YYAaCTBYIOUIUMH B
NpPeJ0CTaBIeHUH MYHULMTIATBHOM YCITyTH.

1. Beinaya noBepeHHOCTH, O(GOPMIICHHOW B COOTBETCTBHH C JEHCTBYIOILUM
3aKOHOJIATEJILCTBOM, W (MJIM) MHOIO JOKYMEHTa, MOATBEPXKIAIOIIEr0 MOJTHOMOYHS
npeacTaBuTeNs (3akoHHOro mnpexacrtaButens) (oBepeHHOCTh, OQOPMIEHHas B
COOTBETCTBUH C [EHUCTBYIOIIMM 3aKOHOJATENbCTBOM, W (WJIM) HHOH JOKYMEHT,
MOATBEPXKIAKOIINKI TOJIHOMOUHS TIPEICTaBUTENS (3AKOHHOTO MPEICTABUTENS ).

VYeiyru, yka3aHHbIe B HacTOAILEM IMYHKTe, MPEeJOCTaBIAIOTCS OpraHu3alMiMH
10 CaMOCTOSATENIbHBIM OOpaLLIEHUSM 3asi BUTENIEH.

2.12. Ilopsaok, pa3Mep MU OCHOBAHHUS B3UMaHHs OCYIapPCTBEHHOH MOLLTHHBI
WJIH HHOH IL71aThl, B3UMAEMOii 3a IPeJIOCTaB/IeHHE MY HHIIUIIAILHON YCIYTH.
MyHuuMnanpHast yciayra npeioctaBisieTcs OecriaTHo.

2.13. Tlopanok, pasMep M OCHOBaHMS B3UMaHHUs IUIaThl 3a MpPEJOCTABIEHHE
YCIIyT, KOTOpbIE SIBJAIOTCS HEOOXOMMMBIMH M 00S3aTeNbHBIMU IS [IPEOCTAB/IEHHS
MYHHUIUIIAIbHOH, BKIIFOYas HHMOPMALHIO O METOJMKE pacyera pazmepa TaKoM IJIaThl.

YCioyru, KOTOpbIE SBJAIOTCH HEOOXOAUMBIMH H  00s3aTeIbHBIMHU IS
MPEeOCTaBICHUS MYHHUIHIAIBHOW YCIIyTH, OIJIAYMBAIOTCA 3asBUTEJIEM B MOPSAKE H
pa3Mepe, KOTOpbI€ YCTAaHOBJIEHBI HOPMATHBHBIMHU MTPABOBLIMH aKTaAMH.

2.14. MakcuManbHbIH CPOK OXHAAHUS B OYEpEeNH I[pHU Mojaye 3asBICHHS
(3ampoca) o mpeocTaBIeHUH MYHHIUNAIBHONW YCIyrd W [IPU MOMy4YeHUH pe3ysibTaTa
MpeI0CTaBICHHA MyHULUIIATBHON YCIIYTH.

MaxkcumanbHbIi CPOK OXKMIAHHs B 0Yepe/H NPH Mojaye 3asBieHus (3anpoca) o
NpeJOCTaBICHUH MYHHULHIANBHOH YCAYrM M T[pH [OJyYeHHWH pe3ysbTara
NpeA0oCTaBICHHS MYHHIIMITAIBHOMW yCITyrH, COCTaBIseT He Oosiee 15 MUHYT.

2.15. Cpok peructpaluH 3asBIeHHs (3aIpoca) 3asBUTENA O MPEJOCTAaBIEHUH
MYHHLUHMITAJIBHON YCIYTH.

3agBienue (3ampoc) O MpPeJOCTABIEHWH MYHUIMNAIBLHONH  YCIYTH U
MpujaraeMele K HeMy JOKYMEHThI, HEOOXOOuMble JUisl  MpeaoCTaBIeHHs
MYHHIHNAJIBHOH YCIIYyTH, PETHCTPHPYIOTCS B I€Hb HX MOCTYIIJIEHHSI.



2.16. TpebGoBaHus K TOMELIEHUAM, B KOTOPBIX IPEIOCTABIAIOTCS
MYHHULIMIANbHBIE YCAYTH, K 3ally OKMAAHHs, MecTaM JUIsl 3aloJHEHHUsl 3asiBIICHUH
(3arrpoCcoB) 0 MpeNOCTaBICHUH MYHULMIIAIILHOH yCIyrd, HHPOPMALIMOHHBIM CTEHIaM
c oOpa3suaMM MX 3aMOJHEHHS W [epevyHeM JIOKYMEHTOB, HEOOXOIMMBIX IS
MPeIOCTaBIEHUs KaXIOW MYHULHUNAIBHOW YCIYrd, B TOM 4YHCJIE K OO€CHEeYEeHHIO
JOCTYMHOCTH i1 WHBAJIMIOB  YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKoHoiarenbcTBOM Poccuiickoit enepauuu o cCoLManbHON 3alMTe HHBATHIOB.

[Topsimok mnpenocTaBieHUss MYHHLUMNATBHOH YCIAYrd ONpenensercs B
COOTBETCTBMM ¢ Hopmamu PepnepanbHoro 3akoHa ot 01.12.2014 Ne 419-®3 «O
BHECEHHWH M3MEHEHHH B OTIeEJbHBIE 3aKOHO/AaTeNbHble aKkThl Poccuiickoit ®enepauuu
[0 BOIPOCAM COLMaJIbHON 3aLHThl HHBAJIUIOB B CBA3M ¢ paTudukauueir KoHBeHIIHH
O MpaBax WHBAIHUIOBY.

3naHue  (mMoMelleHHEe)  OTAeNa [0  OpraHu3aluM  [peoCTaBIeHHs
MyHuuMnanpHeix yeayr MbY «I'MKLD» obopynyercs mHbopmaimoHHOM Tabiau4Koi
(BBIBECKOI#) C YKa3aHUEM [OJHOIO HAUMEHOBaHUS U pe)Kuma paboThl.

Ilomeuienue oTaena no opraHu3aliy NpeAOCTaBICHHSI MyHUIMITAIBHBIX YCIYT
MBY «I'MKL]» B cooTBeTCTBUM ¢ 3akoHojarenbcTBOM Poccuiickoit ®enepauuu
JIOJDKHO  OTBeYaTh TpeOOBaHUSAM [OXKAPHOH, CaHUTAPHO-3MHIAEMHOIOTHYECKOH
0e30MacHOCTH, a TaKXke JO/DKHO OBITh 000pYI0BAaHO CPEACTBAMHU MOKAPOTYLIEHHS H
OMOBEIEHUS O BO3HMKHOBEHWM YpE3BbIYAMHOW CHTyalMH, HMHBIMU CpeJICTBaMH,
obecneynBarouMMu 6e30macHOCTh U KOM(MOPTHOE MpeObIBaHHE 3asBUTENIEH.

IIpueM 3asBuUTENed OCYIIECTBISIETCS HENOCPEACTBEHHO B MOMEIIEHHSX,
NpeJHa3HAYEeHHbIX JUIA [PEeJOCTaBICHUs] MyHULIMNIAIBHOW YCIYTH, KOTOPbIE NOJIKHBI
ObITb  000pYIOBaHBl CHUASYHMH MecTaMM M OOeCre4yeHbl  KaHLEISPCKUMH
NPUHAJIEAKHOCTAMH.

Mecrta oxugaHusi OOMKHBI OBITH OOOPYHOBaHbI CHASYMMH MECTaMH JUIs
nocetutesied. Koln4ecTBO MeCcT OXHAaHUS omnpejensercs Ucxoas u3 (paKTUHecKoi
Harpy3Kd W BO3MOXHOCTEH U UX pa3MelleHusl B 3JJaHHH, HO He MeHee 3-X MecT. B
MeCTax Ipe0CTaBIeHHs] MyHULIMIIAJIBHOM YCIIYTH NpelycMaTpHBaeTcsi 000pyaOBaHHE
JOOCTYMHBIX MECT OOLIECTBEHHOrO IOJIb30BaHUsl (TYaJIETOB) U XpaHEHHUS BEPXHEH
OJEXK/bI [TIOCETUTEIIEH.

Mecra i 3anonHeHus 3a0pOCOB O MPEJOCTABICHUH MYHHUIMIIAIBHONW YCIyrd
OCHAILAIOTCA  CTOJAMH,  CTYJbSAMH,  KaHLEJIIPCKUMH  TPHHAJJIEKHOCTIMH,
pacrnoyararoTcs B HENOCPEACTBEHHOW OJM30CTH OT HH(OPMALMOHHOIO CTeHAA C
obpa3liaMM MX 3aloJIHEHUST M [MepevyHeM JIOKYMEHTOB, HeOOXOQUMBIX JUIs
MpeA0CTaBIEHUS MyHHUIIUNIATIBHON YCITYTH.

MudopmaroHHble CTeH/1bl JOJDKHBI COAEPKATh:

- CBEJIEHHS O MECTOHAXOXIECHHWH, KOHTAKTHbIX TejedoHax, rpaduke (pexume)
paboThl opraHa (y4peKIeHHUs ), OCYLLIECTBIAIOILIEro MpeAoCTaBlIeHHe MyHHIIMATIbHOH
yCIIyTH;

- KOHTaKTHyI0 HHpopmauuio (TesnedoH, ajapec 3JeKTPOHHOM MOYTHI, HOMEp
KabuHeTa) CrelMaTuCTOB, OTBETCTBEHHBIX 3a [TPHEM JJOKYMEHTOB;

- KOHTaKTHYIl0 HWH(opMauuio (tenedoH, aapec INEKTPOHHOH MOUTHI)
CII€I[HAJIMCTOB, OTBETCTBEHHBIX 3a HHOOPMHPOBAHHE;



- MHGOPMALMIO [0 BOMPOCAM MpeJOCTaBIEHUS MYHUIHUNAIBHOK ycrmyrd (1o
MEPEYHIO JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEeJOCTaBIeHHUsS MYHHULIMITATEHON YCIIyTH,
0 BPEMEHHU IpHeMa M BBIJAYH JOKYMEHTOB, IO MOPAAKY 00XKajlloBaHUs JeHCTBUI
(Oe3nmelicTBUsl) M peLIeHHUH, OCYIIECTBISEMBIX M TPUHUMAEMBIX B  XOJe
NpeIOoCTaBICHUS MYHULUITAIBHON YCIyrH).

TpeGoBaHusT K TMOMELIEHHIO OTAeJNa [0 OpraHU3alHH [PeIOCTaBICHUS
MyHULUNATBHBIX yeayr MBY «"'MKL».

Jns opraHuzauMM B3aMMOJEWCTBUS C 3asBUTEISIMHU [OMEIIEHHE OTAena IO
opraHv3auuy MnpegocraBieHuss MyHUuunanbHeix ycuayr MBY «I'MKLl» nenutcs Ha
ciemayrolye QyHKLHOHAIBHBIE CEKTOPBI (30HBI):

a) CeKTOp MHGOPMHUPOBAHUS U OXKHIAHHUS;

©) cexTop npuema 3asiBUTECH.

CekTop HHGOPMHUPOBAHUS U OXKHUIAHUS BKIIFOYAET B ceOs:

a) MHQOPMAIMOHHbIE CTEH/bl, COJIEP)KALHE AKTYAJIbHYIO U HCYEPIIBIBAOILLYIO
HHGOPMAaLIHIO, HEOOXOIUMYIO JUIS MTOTYYEHUSI MyHULMIIAJIBHBIX YCIIYT, B TOM YHCJIE:

- IepeYeHb MYHULMNAIbHBIX YCIYT, MpeIoCTaBleHHe KOTOPbIX OPraHM30BaHO B
OT/eJie M0 OpraHu3aluu NpeaocTaBieHuss MyHuuunanbHbix yeayr MBY «'MKL»;

- CPOKH IIPEOCTABIIEHUS] MYHUIIUNAIBHBIX YCITYT;

- IOPS/IOK, pasMep U OCHOBAHHUS B3UMAHMSI OCY/JAPCTBEHHOMN MOUUIMHBI WU
MHOM IUTaThl, B3UMAaEMBIX 3a MPEJOCTaBIE€HHE MYHULHUNAIBHBIX YCIYT, MOPSAOK HX
yIUIaThl;

- uHpopMauuio 00 ycayrax, KOTOpble SBISIOTCS  HEOOXOJUMBIMH U
00s13aTeNIbHBIMU ISl TIPEIOCTABIEHHUS MYHULIMIIANIBHON YCIIyTH, pa3Mepax U MOopsiaKe
UX OIUIAThI;

- mopsiIoK  oOkaoBaHUs pelleHHid u  JedcTBUi (Oe3meicTBUS) opraHa,
NpPeAOCTABAOIIEr0 MYHHIUNAIBHYI) YCIyry, a TakXe JOIDKHOCTHBIX JIHL,
MYHULMIAJbHBIX CIYXallMX, MPUHATHIX (OCYILECTBIAEMbIX) B XOJi€ HCIMOJHEHHS
MYHHULIMNIAJBHOM yCIIYTH, B 10CYIeOHOM MOpsIKe;

- dHboOpMalMIO O TpPeIyCMOTPEHHOW 3aKOHOAATeNbCTBOM PoccHiickoit
®enepallu OTBETCTBEHHOCTH JOJKHOCTHBIX JIML OPraHOB, [MPEeJOCTABIAIOMIMX
MYHHUHUIIATIBHBIE YCIIYTH, B COOTBETCTBMM ¢ 4acTeio 1.1 cratbu 16 PenepanbHOro
3akoHa Ne 210-D3;

- pexxuM paboThl M ajipeca NpPHUB/IEKAEMbIX OPraHM3alMi, HaXOAALLMXCS Ha
TeppUuTOpHH cyobekTa Poccuiickoit @enepaunu;

- MHYI0 HH()OPMAIHIO, HEOOXOAUMYIO ISl MOJYUYEHHUS] MYHULIMITAJIbHOW YCITYTH;

0) He MeHee OHOro OKHa (MHOro crerualbHO 000pydOBaHHOrO paboyero
MecTa), [peAHA3HAYeHHOro [ HWH()OPMUPOBAHHUA 3asBUTENIEH O MOpsKe
MpeJ0CTABICHUS] MYHULMIAIBHBIX YCIYr, a Takke Ui TpeAOoCTaBlIeHHs HHOH
HH(pOPMaLMK, B TOM YHCJIE YKa3aHHOM B MOAMYHKTE «a» HACTOSILUEro MyHKTa,

B) CTyllbsl, KpecesbHble CEKLUMH M CTOJbl (CTOHKH) s odopMIeHuUs
JIOKYMEHTOB C pa3MELUeHHEeM Ha HUX ¢GopM (O61aHKOB) JOKYMEHTOB, HEOOXOIMMBIX
JUISL TTOJTyY€HUs] MyHULIMTTAJIbHBIX YCIIYT;,

I') 2JIEKTPOHHYIO CUCTEMY YIpPaBIICHHs Ouepebto, MpeaHa3HaYeHHYIO TS :

- perucTpauuu 3asiBUTENS B O4Yepe.iu;



- ydera 3asBUTEJIEH B OYepeau, yMpaBlIeHUS OTIAEIBHBIMU O4YepedsiMH B
3aBHCHUMOCTH OT BUJIOB yCIIYT;

- OoTOOpaXeHHe cTaTyca Ouepeu;

- GopMHpOBaHMS OTYETOB O T[OCEHIaeMOCTH OTAeNa [0 OpraHU3alUU
npenocTaBieHus MyHUUMNaueHbiX ycayr MBY «I'MKLl», konuuecTBe 3asBUTENEM,
ouepelsx, CpedHEM BpEMEHH OXHUAaHHsA (0OCIyKMBaHHMA) W O 3arpyKEHHOCTH
pabOTHHUKOB.

CekTop npuema 3asBuTeNel, 000pYIOBaHHBIH OKHAMH Ui MpHEMa U BbLIAYH
JOKYMEHTOB, odopmiseTcs MHOOPMALMOHHBIMU TaOJIMYKaMH C yKa3aHHEM HOMepa
OKHa, ()aMHIIMK, UIMEHH, OT4eCTBa (TPH HAJIUYHMK) K JODKHOCTH pabOTHHKA OT/ieNa 1o
OpraHu3alud  MpeJocTaBleHUus  MyHuuunaieHeix  ycayr MBY  «['MKLy,
OCYLIECTBJIAIOILErO IPHEM H BbIJa4y JOKYMEHTOB.

2.17. Iloka3aTenu JOCTYITHOCTH U Ka4yeCTBa MyHULIMIAIbHOU YCIIYIH.

[TokazaTtenu Enunauna HopmaTuBHOe
U3MEepeHHUs 3Ha4YeHue
MmoxazaTeJis

[Toka3zaTenu 1OCTYMHOCTH
Hanu4ue BO3MOXXHOCTH MOJTyHEHHS
MYHHLHUIIAIBHON YCIYTH B 3JIEKTPOHHOM
¢dbopme (B COOTBETCTBHH C ITAlaMH IIepeBoIa na/ver Ja
MYHHMLMIAJIBHON YCIIyTM Ha NpeoCTaBIeHHE B
3JIEKTPOHHOMU hopme)

Hanu4une BO3MOXKHOCTH NOJLy4eHUs
MHPOPMALIMU O X0/1€ NIPEJOCTABICHUS YCIIYTH,
B TOM YHUCJIE C UCIIOJIb30BaHUEM

HHGOPMALIHOHHO-KOMMYHHKALHOHHBIX na/HeT Ja
TEXHOJIOTUH (B COOTBETCTBHMH C 3TallaMu
nepeBoia MyHHULMITAIIBHON YCIIYTH Ha
PEIOCTABJICHUE B DJIEKTPOHHOU (hopme)
ITokazaTenu kayecTBa

KonuyecTBo B3aUMOIEHCTBUI 3asABUTEINS C KOJIMYECTBO

JIOJPKHOCTHBIMH JIMIIAMHM NPH MPeIoCTaBIeHUU | oOpalleHui/
MYHHULUMATBHON ylz:nyl?u U UX poeMﬂ /ae henca 15
NPOJAOJDKUTETBHOCTD B3aUMO/ICH- MR
CTBHUSA
Y nenbHbli BeC 3asiBlIeHUH (3aNpOCOB) Ha

MpeIoCTaBIeHHe MyHHULMITAJILHON YCIIyTH,

pacCMOTPEHHBIX B YCTAHOBIIEHHBIH CPOK, B
00LIEM KOJIMYeCTBe 3asBJEHUH (3arpocoB) Ha % 100

Mpe0CTaBlIeHUEe MYHULIMIIAIIBHOU YCIIYTH,
[IPUHATBIX OT/IEJOM [0 OpPraHU3alUuH
[IpEeIOCTABIIEHUS MyHULMITANBHBIX yeayr MbY

«"MKL»




Y nenbHeIi Bec 000CHOBaHHBIX ka0l B
o0ILeM KoJIMuecTBe Kajob Ha
NpeJOoCTaBlIeHUe MyHHIUIAIIBHON YCIIYTH,
MPUHATEIX OTJEJIOM 10 OpTraHU3alHU
NpeA0CTaBIIEHUS. MyHHIIUNAIBHBIX yciyr MBY

«"'MKLI»

% 0

2.18. HHble TpeOoBaHHsA, B TOM 4YHCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
NpeIOCTaBJICHUsT MYHULHUIAIBHOW YCIYyTd MO 3KCTEPPUTOPUATIBHOMY MNPHHIHUIY (B
cily4ae, €C/Id MyHHLMIANbHAs ycjayra NpefoCTaBseTCs MO SKCTEPPUTOPHAILHOMY
NPUHLKIY) U 0COOEHHOCTH MPEJOCTaBICHHUS MYHULUITAIBHONH YCIYrd B 3JIEKTPOHHOM
dbopwme.

CeezleHus O MpefOCTaBICeHUH MYHHLMMAIBHOH yciayrd v dopma 3asBleHHs
(3anpoca) s MpeloCTaBleHHS MYHHIMMAIBHOW yCIyrd pasMmelaercs Ha
odunManbHOM  caifiTe  aaMMHHMCTpauuu  (ChIKTBIBKap.p¢), EmmHom noprane
rOCyapCTBEHHBIX U MYHHULMMAIBHBIX YCITYT.

[IpenocraBnenne MyHMUHMNATBHOH YCIyrd mocpeactBoM Ejaumboro moprana
rOCYJapCTBEHHBIX M MYHHUUIIANBHBIX YCIYT OCYILUECTBJISETCS MYTEM 3aroIHEHUS
MHTEPaKTHBHOH (OpMBbI 3asBIEeHMs (3ampoca) O MPeNOCTABIEHHM MYHHUIMMNAIbHON
YCIIYTH W TpPeACTaBI€HHs JIOKYMEHTOB, HEOOXOAHMMBIX Ui [peAOCTaBIICHHS
MYHHULUNAIBHON yCIyTH.

TpeboBanuss k ¢opmaram 3asBieHH# (3alpOCOB) M HMHBIX JIOKYMEHTOB,
NpeACTaBisieMblX B (OpMe JJIEeKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
MpeJOCTaBIEHHs] MyHULUMAIBHBIX YCIIYT.

1) DnekTpoHHBIE JOKYMEHTHI IPEACTABISIOTCS B CIEAYIOLIMX (opMaTax:

a) xml - g GpopmManU30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - M1 JOKYMEHTOB C TEKCTOBBIM U rpadH4eCKUM
co/lep)KaHHeM;

B) xls, xIsx, ods - nns1 TOKYMEHTOB, coJiepXKalllUX pacyeThl;

r) zip - ans Habopa [OKYMEHTOB. ApPXHB MOXET BKIOYaTh Gaiibl c
dopmaramu: xml, doc, docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) JHomyckaercs  (OpMHpOBaHME  3JEKTPOHHONO  [JOKyMEHTa  IyTEM
CKaHHPOBaHHs C OpHIUHAlla JOKYMEHTa C COXpaHEHHEM OpHEeHTAllMd OpHrHHaja
nokymenrta B paspewieHuu 300 dpi (macmrad 1:1) ¢ ucnonb3oBaHUeM ClieayHOLIMX
PEeXKHUMOB:

a) «4epHO-0eblil» (IPH OTCYTCTBUHM B JOKyMEHTE rpadUuyecKux H300paKeHuit
U (MJIM) LBETHOIO TEKCTA);

0) «OTTeHKH ceporo» (IpH HAIMYHU B JOKYMEHTE rpaUuecKuX W300paKeHHH,
OTJIMYHBIX OT IIBETHOTO rpad)u4ecKoro nzodpaxeHus);

B) «UBETHOM» WM «PEXKHM I[OJHOW IBeTomnepenaun» (MpH HAJIUYUM B
JIOKYMEHTE LIBETHBIX MPaUYECKUX H300paKeHUH THOO0 LIBETHOTO TEKCTA).

3) HaumenoBanue ¢ailioB JOMKHO COOTBETCTBOBATH CMBICIY COJEPKAHUSA
JIOKYMEHTA.

4) MakcumanbHO HOIMYCTHMBIH pa3sMep BCEX 3JIEKTPOHHBIX JIOKYMEHTOB B
OJIHOM 3asBJICHUH (3anpoce) He AoJkeH npesbiatsk 100 MoaiT.



[Ipu oOpateHnH 3a MpeoCTaBIEHHEM MYHHULHUNAIBHON YCIYTH B 3JIEKTPOHHOM
(dopme 3asBieHHe (3aNpoc) U MpUIIAraeMble HEMY AOKYMEHTHI MOIIMHUCHIBAIOTCA TEM
BUJIOM 3JIEKTPOHHOM IMOZIHUCH, JOIYCTUMOCTh MCIOJIB30BaHUsl KOTOPO yCTaHOBJIEHA
(enepanbHBIMM  3aKOHAMH, PpErJIAMEHTHPYIOIIAMH  MOPSJIOK  MPel0CTaBICHHUS
MYHHULIMNIAIBHON YCIIyTH.

B ciyyae, ecnu yka3aHHBIMH (elepajibHBIMKM 3aKOHAMH HCIOJIB3YEMBI BH/I
3JIEKTPOHHOH MOAMNMUCH HE YCTAHOBJIEH, BUJ DJIEKTPOHHOH MOIMUCH OINpeeliseTcs B
COOTBETCTBHH C KPHUTEPUSAMH OIpeAeNeHUs BUIOB 3JIEKTPOHHOH  IMOMIIKCH,
MCTIONIb30BaHHE  KOTOPBIX  JIONyCKaeTcs MpH  oOpallleHMH 3a  [MOJy4YEeHHEM
rOCyJAapCTBEHHbIX M  MYHHULMIAQJIbHBIX  YCIYr, COIJIACHO  MOCTAHOBJIEHHIO
IIpaButensctBa Poccuiickoii @epepauuu ot 25.06.2012 Ne 634 «O Buaax
3JIEKTPOHHOH IMOJIUCH, HMCIIOJI30BAHUE KOTOPBIX JOMMYyCKaeTcs MpH oOpalleHuu 3a
MOJIy4€HHEM IOCY/IapCTBEHHBIX U MYHHLHMIIATBHBIX YCIYT».

B ciy4ae, eciiu npu obpaineHuu 3a npelocTaBleHHeM MYHHUIUNATBHON yCIyrd
B 3JIEKTPOHHOH (popme HaeHTUUKALMA U ayTeHTUPUKALKSA 3aABUTENS - PUIHYECKOTO
JMLA OCYIIECTBIIAIOTCS C HCIOJIb30BAHWEM €MHOH CHUCTeMBbl UAECHTH()UKALMH H
ayTeHTH(HKALUH, TO 3asBUTENb HMEET MPaBO UCIOJB30BaTh [POCTYIO JJIEKTPOHHYIO
MOAMKCHL MPH OOpalllEHUH B JIEKTPOHHOH (opMe 3a MOSydeHHEM MYHHLUIAIBHON
yCIyrd NpH YCJIOBHH, YTO NPHM BbIJa4ye KIKOYa [POCTOH I3JIEKTPOHHOM IOIIUCH
JIMYHOCTH (PM3MUYECKOrO JIMLA YCTAHOBJICHA IIPH JTHYHOM TPUEME.

Ilpenocrapnenne MyHMLMNAJbHOW YCIyrH dYepe3 OTAe] [0 OpraHM3aluH
npenocraBieHuss MyHuuunanpHeix ycnyr MbY «I'MKL», ocymectBnsiercs 1o
MPUHIMIY «OAHOTO OKHa», B COOTBETCTBUH C KOTOPLIM [pPEJOCTABJICHHE
MYHHUMNAIBHOH  YCIIyTM  OCYUICCTBIIAETCS IOCJE€ OJIHOKPAaTHOro  obpalleHus
3asBUTEIS C 3asBJICHUEM (3alIpOCOM) O MPEAOCTABICHHH MYHHUMMAIBHOM YCIYIH M
[pUIaraéMpIMM K HEMY JIOKYMEHTaMH, HEOOXOIUMBIMU ISl [PeIOCTaBIICHUS
MYHHUHUIIAIBHOH YCITyTH, B OT/EJ M0 OPraHU3aliy NPeJOCTaBICHHUA MYHHULMIATbHBIX
yeinyr MBY «I'MKL».

II1. CocraB, noc/1e10BaTeJbHOCTD H CPOKH BHINOJIHEHHS
aAMHHHCTPATHBHBIX Npoueayp (AeHCTBHH), TPeGOBAHHA K MOPSAKY HX
BbINOJIHEHHS, B TOM YHCJIE 0COOEHHOCTH BbINMOJIHEHUS] 3/IMHHHCTPATHBHBIX
npoueayp (AedcTBHi) B 3/1eKTPOHHOMH opme.

[lpenocrasnenne MyHMUMOANBHON YCIYrH BKIOYaeT B cebs cleayrolue
aJIMMHUCTPATUBHBIE NPOLEAYPBI:

- MpHEeM W pErucTpalds 3asBjeHus (3ampoca) W MpHJaraeMblX K HEMY
JNOKYMEHTOB, HEOOXOIMMBIX AJIsl MPeLOCTaBIeHHS MYHULMITAILHON YCIIyTH, B OTAENe
[I0 OpraHu3allu NpeloCTaBIeHUs MyHUUMNanbHbIX yeiayr MBY «I"'MKL»;

- HalpaBj€HHE CIELHAIUCTOM CEKTOpa 3JNEKTPOHHOIO MEXKBEJIOMCTBEHHOIO
B3aumoJeicteus MbY «I'MKL» MexBeIOMCTBEHHBIX 3aMpOCOB,;

- TpUHATHE YIpaBIeHHEM pelleHHs O IPeJOCTaBICHUH MYHHIMIIANBHOM
YCIIYyTH WK OTKa3€ B MPEJOCTABAEHUN MyHULMITAJIbHOMR YCIIYTH;

- BblJaya 3asiBUTEJIIO pe3yJibTaTta NpeA0CTaBIeHUs] My HULIMIIATbHON YCIIYTH.



OcHoBaHMeM /Ul Havana MpeJoCTaBICHHS MYHHIUMAIBHOM YCIYTH CITyKaT
MOCTYIMBUIKE B OTAE] IO OpPraHU3alMU MpPeJOoCTaBICHHS MYHHIUMAIBHBIX YCIYyT
MBY «I'MKL]» 3asBneHue (3ampoc) © MpHIaraemble K HEMY JOKYMEHTHI,
HEoOXOAUMBIE ISl PEAOCTABICHUS MYHHUIMITAILHON YCITyTH.

3.1. IlpueM M peructpauMs 3asiBIeHHs (3ampoca) M MPHUIAraeMbIX K HeMy
JOKYMEHTOB, HEOOXOAMMBIX AJIsi PEIOCTABICHUS MYHHIIMIIAIBHON YCIYrd, B OTAENE
MO OpraHM3aluy IMPeJoCTaBIeHUs MyHUIMNANbHBIX yeayr MBY «'MKLy.

OcHoBaHWeM JUIS Hayaja WCIONMHEHHS aJIMHUHUCTPATHBHOW MPOLELYpbl
ABISAETCS oOpalleHHe 3asBUTENs B OTHEN [0 OpraHM3aldH [peJOCTaBJIEHUs
MyHUUHNATBHBIX yenyr MBY «I'MKL» ¢ 3asBneHueM (3anpocoM) U MpHjiaraeMbIMU K
HEMY JOKYMEHTaMH, He0OXOAUMBIMH JUTSl IPEAOCTABICHUS MYHHIIUITAIBHOM YCITYTH.

Hanpasnenue 3asBneHus (3ampoca) M [pUIaraeMblX K HeEMYy JIOKYMEHTOB,
HEeOOXOIUMBIX JUISl MPEAOCTABICHUS MYHUIMITAIBHONW YCIYIH, B 3JIEKTPOHHOM BHJE,
OCYIIIECTBJIAETCA 4Yepe3 JIM4Hble KaOuHeTsl EJuMHOro mnoprana rocygapCTBEHHBIX MU
MYHHULIMIIAIbHBIX YCIYT.

IIpu HanpaBneHuM 3asBI€HUSA (3amMpoca) U MPUIAraeMbIX K HEMY JOKYMEHTOB,
HEOOXOIUMBIX JUI MPEAOCTABICHHUS MyHHIHIIAIBHON yCIIyTH, Yyepe3 Equnslii mopran
FrOCYIapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, JHEM HX MOJY4YeHHs SBISETCS IEHb
pericrpauuu  3asBlI€HHs  (3ampoca) Ha  [OpTaJaX  rOCYJNApCTBEHHBIX U
MYHHULHMIAIbHBIX YCIYT (QyHKIIHE).

DJIEKTPOHHOE COOOLIeHHe, OTIpaBlIeHHOe Yepe3 JU4HbIM KkabuHer EnuHoro
nopTajga rocyIapCTBEHHBIX U MYHHULMMAIbHBIX YCIYT, UIACHTHOULIMPYET 3asgBUTEN,
SIBJISIETCS MOATBEPXKAECHUEM BBIPKEHHUSI UM CBOEH BOJIH.

Ilpu oOpamieHuu 3asBUTENs B OT/EJ [0 OPraHU3alKdH [PEJOCTaBICHHUS
myHununaneHeix ycayr MbBY «I'MKLl» 3a mnpenocraBieHneM MyHHIUIAILHOM
YCIIYTH, 3asiBUTEJIIO pa3bsiACHAETCA HH(POpMaLIUs:

- O CpOKax MpeJoCTaBJIeHU MyHULIMTAJIBHON YCIIYTH;

- 0 TpebOBaHHUAX, MpPEeABABIIEMbIX K (opMe H MEpevyHi0 JOKYMEHTOB,
HEOOXOMMBIX [UIs IPEAOCTABICHUS MYHHUIMITAILHOW YCIIYTH.

[lo xenanuto 3asButens uHopMauus o TpebOBaHHAX K (OpME M IEPEUHIO
JIOKyMEHTOB, HEOOXOMMMBIX [UISl MPEIOCTABICHUS MYHHLHUMAIBHON YCIYTH, TaKke
MOXET OBITh MNpeJCTaBlieHa €My COTPYAHHKOM OTAejla [0 OpraHu3alyu
npefocTaBieHus MyHUOMNaibHeIX ycayr MbBY «I'UKLl», orBeTcTBEeHHBIM 3a
MH(OpPMUPOBaHHE, Ha OYMa)KHOM HOCHTEJlE, OTNpaBieHa GaKCUMUIIbHON CBSI3bIO MITH
[IOCPEACTBOM DJIEKTPOHHOTO COOOLIEHHS.

CreumanucT oT/iena no opraHu3alnuK MpeIoCTABIEH)sS. MyHULMNAIBHBIX YCIyT
MBY «I'MKILl», oTBeTCTBEHHBIN 32 NMPUEM IOKYMEHTOB, OCYIIECTBIISET CJEAYIOIIUE
OCHCTBUS B XOJ€ [pHeMa OT 3asABUTENs 3asABleHUS (3ampoca) H JOKYMEHTOB,
HEOOXOAUMBIX [Isl TIPEOCTABICHUS. MyHULIMITANIBEHON YCIyTH:

- YCTaHaB/IMBaeT MmpeaMeT oOpalleHus, JIMYHOCTh 3asBUTeNd. B  uensx
NpeaOCTABICHUS! MYHULMIIAJIBHBIX YCIIYT YCTAHOBJICHUE JTUYHOCTH 3asBHTENSI MOXKET
OCYLLECTBJISATECA B XOJ€ JIMYHOIO MNpHEeMa MOCPEACTBOM IpeabsiBIEHHUs Iacrnopra
rpaxkaanuHa Poccuiickoit ®enepauuu n1MO0 HMHOrO JOKYMEHTA, yI0CTOBEPSIOLIErO
JIMYHOCTb, B COOTBETCTBHHM C 3aKOHOjaTeNbcTBOM Poccuiickoit denepaumu wim



MOCPEJCTBOM  MJIEHTHU(PUKAUMH U ayTEeHTHQHKAIMH C  KCIOJB30BaHHEM
WH(OPMALMOHHBIX TEXHOJIOTHH, MpeaycMOTpeHHbIX {DeepalibHbBIM 3aKOHOM OT
29.12.2022 Ne 572-03 «O6 ocyuwecTBleHHH HASHTHOUKAUMK W (HIIH)
ayTeHTH(QUKALUH  (QU3MYECKHX JIMI C  KCIOJB30BAHHEM  OHOMETPHUECKHX
NePCOHAIBHBIX JaHHBIX, O BHECEHHWH H3MEHEHHH B OTIe/bHBIE 3aKOHOJATEJIbHbIE
akTel Poccuiickoii ®enepauuu W TMpPH3HAHHH YTPATUBLUIMMH CHJIY OTAEIBHBIX
MOJIOXKEHHH 3aKOHOAATENbHBIX akToB Poccuiickoil @enepaiuny,

- [pOBepsET MOJTHOMOYHMS 3asiBUTEII,;

- TPOBEpsET HAJIMYHE BCEX JOKYMEHTOB, HEOOXOQUMBIX JIs MpPeI0CTaBICHHS
MYHHIHIIAIBHON YCIIYT'H, KOTOPbIE 3asBUTEb 0053aH MPeJOCTaBUTh CaMOCTOSATEILHO
B COOTBETCTBHH C IIYHKTOM 2.6 HACTOSIILIEr0 aIMUHUCTPATHBHOIO periiaMeHTa;

- 0OpH COOTBETCTBHH 3asABJIEHHMA (3ampoca) M TMpUIaraeMbiX K HeEMy
JOKYMEHTOB, HEOOXOOMMBIX [UIi [pPEeJOCTaBJieHUs MYHULHUMNAIBHONH  YCIIyTIH,
TpeOOBaHHAM HACTOSALIEr0 aAMHHHCTPATHBHOIO perjiaMeHTa, 0hOpMIIsET PACIIUCKY O
npuemMe 3asiBlieHUsl (3ampoca) M JIOKYMEHTOB, HEOOXOMMMBIX JUIs MpPeNOCTaBICHHS
MYHHIHNAIBHON YCIIyTH, 10 yCTaHOBIEHHOH hopMe B 3-X (2-X) saK3eMIuIspax.

B pacnucke yka3piBaeTcs:

- PEerucTpalrOHHBbIH HOMEp;

- JaTa [peACcTaB/IeHUs: JOKYMEHTOB;

- ®.N.0. 3asBuTENd;

- ajJ|pec perucTpaiuu;

- ajJpec JJiA [IOYTOBOM KOPPECHOHACHIUH;

- aJipec JIEKTPOHHOM IOYTHI;

- HoMep TesedoHa;

- HaMMEHOBaHHE MYHUUHUNAIbHOMN YCIYTH;

- MepeyeHb JOKYMEHTOB C yKa3aHUEM WX HAUMEHOBaHHUS, PEKBH3HUTOB;

- KOJNIMYECTBO OJK3EMIUIAPOB M CTPAHHUIl KaXAOr0 M3 IMpeJCTaBIeHHBIX
JOKYMEHTOB (OPUTMHAJIOB M UX KOIHH);

- JlaTa BbIJJa4H pe3yJibTaTa MyHHLMIIAJIBHOMN YCIIYTH;

- (amMuIMsA ¥ MHULKAJBI CIICLUANIUCTA, IPUHSBIIErO JOKYMEHTHI, a TAKXKe ero
MOAIIHCE;

- MOAMKMCH U paciiu(poBKa MOAMUCH 3asiBUTEIIS.

[lepBplii  JK3eMIUIAD  pacnMCKM  [epelaeTcsi  3asBMTENIO,  BTOPOii
MPUKJIAJbIBAETCA K 3asABJICHUIO (3alpocy) M MpHJIAraeMbiM K HEMY JIOKYMEHTaM,
HEOOXOMUMBIM JUISl TIPEOCTABICHUS MYHHULMIIAIBHON YCIyrH, MepelaBacMbiM B
YrpasjieHude, TPeTHI - B OTAEN MO OpraHU3allH MPeJOCTABIECHHU MYHHLUNATIbHBIX
yenyr MBY «I'MKL».

PesynbratoM  BBINOAHEHHS  QIMUHHCTPATHBHOW  MPOLEAYpbl  SBISIOTCS
3aperucTPUpPOBaHHbIC 3asgBJIEHHE (3alpoc) W JAOKYMEHTBI, HEOOXOIUMBIE IS
[IPEIOCTABJIEHUS] MyHULIMIIATBHON YCIIYTH.

CpoK BbINONHEHUS aAMUHUCTPATHBHOM MPOLIEAYPHI - HE MO3/HEE CIIEAYIOLIEro
pabo4ero Hs CO [HA MOJAy4M 3asBleHHUs (3anpoca) U JOKYMEHTOB, HEOOXOAUMBIX JUIS
[IPEAOCTaBJICHHS MyHHUIIMIAJIbHON YCIYTH.

Dukcaunerd pesynbTaTa  BbIMOJHEHHOW aIMHUHHUCTPATHUBHON  MPOLEIypbl
OTZEJIOM [0 OpraHM3alU{ MPEeJIOCTaBlieHUss MyHHUIUNANbHLIX yciyr MBY «I'MKL]»,



ABJIAETCSA CO3JaHHUE 3alUCU M [PUKPEIUICHUE CKAHUPOBAHHBIX KOIMHUM 3asiBIECHUS
(3arpoca) ¥ npunaraeMbeiX K HeMy JOKYMEHTOB, HEOOXOAMMBIX I MPeJOCTABIECHHUS
MYHHLHUNAIBHOH ycayru B <«OKypHasie perMcrpald MYHUUHMMAIBHBIX YCIyr» B
CHCTEME IEKTPOHHOIr0 JOKYMEHTOO00pOTa aIMUHUCTPALIHH.

[lepenaya oTaenoM 1o opraHu3aumMu NpeaOCTaBIEHUS MYHHULMIAIBHBIX YCIyT
MbY «I'MKLl» 3asBneHus (3ampoca) M mpwiaraeMblX K HeMY JOKYMEHTOB,
HEOOXONMMBIX JUIS [PEeAOCTaBICHUS MYHHIUMIAJIBHONH YCIyrd B YTpaBlieHHE
OCYLIECTB/ISIETCS He TIO3[Hee cleayrouero pabodyero AHA €O [JHSA [MOJY4YEHHS
3asBJIEHHs (3ampoca) M MpUIaraeMbix K HEMY JOKYMEHTOB, HEOOXOOUMBIX st
IIPEIOCTaB/IEHUs MYHHULIMIIAJIbHON yCIIyTH, HA OCHOBaHUHU peecTpa.

3.2. HampaBiienue crnequalucToM CeKTopa 3JeKTPOHHOTO MeXBEJOMCTBEHHOTO
B3aumoencteuss MbY «I'MKL» MexBe10MCTBEHHBIX 3alpOCOB.

OcHoBaHMeM Juii Hayajla MCHOJHEHUS] AJMUHHCTPATHBHOW IPOLEXYPBI
SBISAETCS [OJy4YEeHHUE CIIELIMAIIUCTOM CEKTOpa 3JIEKTPOHHOIO MEXKBEIOMCTBEHHOTO
B3aumozeicteuss MbBY  «I'MKIl», OTBeTCTBEHHBIM 3a  MEXBEJIOMCTBEHHOE
B3aMMOIEHWCTBME, OT CHEUHaJMCTa OTIesNa [0 OpraHu3aldd [peaoCTaBIeHHS
MyHuIUnanbHeIX yciuyr MBY «I'MKLI», orBercTBeHHOro 3a mMpHEM [IOKYMEHTOB,
vH(popMalKKH 00 OTCYTCTBMH OJHOTO WIH HECKOJIBKHX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.7 HAaCTOALIEro aIMUHUCTPATHBHOrO perfiaMeHTa.

CrneuManucT cekTopa 3JIEKTPOHHOI0 MEXBEIOMCTBEHHOIO B3aHMOJIEHCTBHA
MBY «I'MKL», oTBeTcTBEHHBIH 32 MEXBEIOMCTBEHHOE B3aHMO/ICHCTBHE, HAMIPABJISET
3alpochl M0 KaHajlaM MEXBEJIOMCTBEHHOIO B3aUMOJAEHCTBHSA B TOCYJapCTBEHHbIE
opranbl cyobexToB Poccuiickoit ®enepalini, OpraHsl MECTHOrO CaMOYINpaBJEHHS,
TEpPPUTOPUAIIbHBIE rocyJapCcTBeHHbIE BHEOIODKETHBIE boHabBI nubo
MOJIBEJJOMCTBEHHbBIE OCYAapCTBEHHBIM opraHaM cyObekToB Poccuiickoit ®enepaunu
WM OpraHaM MECTHOIO CaMOyIMpaB/eHUsl OpraHU3alid, Yy4YacTBYHOIIHE B
NpeI0OCTaBIIEHUH, ITPENYCMOTPEHHBIX wactsio | crateu | DesiepanibHOro 3akoHa Ne 210-D3,
rOCYAapCTBEHHBIX WJIM MyHHLUHUITAIBHBIX YCIIYT, He 03/1Hee 2 pabo4uux qHei

CO IHS MpHeMa 3asABJIEHMs (3ampoca) W MpHJIAaraeMbelXx K HEMY JIOKYMEHTOB,
HEOOXOAMUMBIX IJIs IPEIOCTaBICHHS MYHHLIMAIBHOM YCITyTH.

MexBeIOMCTBEHHBIH 3armpoc ohOpMIISIETCS U HANpPaBIAETCS B COOTBETCTBUH C
HOPSAIKOM Me)XBEeJOMCTBEHHOI'O MH(POPMALIHOHHOTO B3aUMOJEHCTBUS,
MpeayCMOTPEHHBIM JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

Hanpasnenue MeXBEJOMCTBEHHOr0 3ampoca OCYLIECTBISETCS OJHHM U3
CJIEAYIOLLUX CIIOCOOO0B:

- KypbepoM, o peecTpy;

- Yepe3 CHCTEMY MEXKBEAOMCTBEHHOIO 3JIEKTPOHHOIO  B3aWMOIEHCTBHUS
(CMDBB);

- UHBIMH criocobamu, He MPOTHBOpPEYALIUMHU JIeHCTBYIOLIIEMY
3aKOHOAATEJIbCTBY.

Hcnonezosanne CMDB /ist oAroTOBKK M HaNpaBJIeHHs! MEXKBEIOMCTBEHHOTO

3anpoca, a TaKKe [OJIyYeHHsi OTBeTa Ha MEeXBEJOMCTBEHHBIN 3ampoc
OCYILECTBJIAETCS B YCTAHOBJIEHHOM HOPMAaTHMBHBIMHU MPaBOBBIMH akTaMu Poccuiickoii
®enepanuuu u Pecnnybnuku Komu nopsiaxe.



MexBe1OMCTBEHHBIH 3anmpoc, HampaBisieMblii ¢ ucrmonb3oBanueM CMDB,
MOJAIMCBIBAETCS DJIEKTPOHHOW [IOAMUCHI0 CHEHATIUCTa CEeKTOpa 3JIEKTPOHHOTO
MexxBenoMcTBeHHOro B3aumognerctBus MbY  «I'MKILl», oTBeTcTBeHHOro 3a
M€ KBEJIOMCTBEHHOE B3aHMOJIEHCTBHE.

Cpox BbINONHEHUS aIMHHUCTPATHBHOM NPOLIEAYPHI COCTABIIAET 2 pabOYMX JIHS.

Pe3ynbTaromM  BBINOJHEHHUS ~ aJIMHUHHCTPAaTHBHON  MpoLeaypbl  SBJISIETCS
HaIlpaBJICHHBIH MEXBEJIOMCTBEHHBIH 3arpoc.

Duxcauueil pe3ynabTaTa  BbIMOJHEHHOH aIMHHMCTPATHBHOM MPOLEXYPHI
CEKTOPOM DJJIEKTPOHHOIO0 MeEXBeOOMCTBeHHOro B3aumojeiicteuss MBY «I"'MKIy,
sSBJISeTCS 3anmuch B «)KypHanme peructpauMu MeXBEJOMCTBEHHBIX 3alpOCOB» B
CHCTEME DJIEKTPOHHOrO JJIOKYMEHTO000pOTa aIMUHUCTPALIUH.

Kontpone 3a HampaBieHHEM MeXBEIOMCTBEHHOTO 3ampoca, MOJIyYeHHeM
OTBETa Ha ME)XBEJOMCTBEHHBIH 3allpoC MU CBOEBPEMEHHOH Mepenadeil yKa3aHHOTO
OTBETa B YNpaBlIeHHE OCYLIECTBISET CIEUHATUCT CEKTOpa JJIEKTPOHHOTO
MeXBeJqoMcTBeHHOro  B3aumonencteus MbBY  «I'MKLl», otBercTBeHHBIH 3a
MEXXBEJIOMCTBEHHOE B3aMMOJIECHCTBHE.

B cnyyae Hapymienus opraHamu (OpraHuzauMsMH), B aJpec KOTOPbIX
HamnpaBJIsJIC MEXBEJIOMCTBEHHBIM 3ampoc, YCTaHOBJIEHHOrO CpOKa HalpaBeHHUs
OTBETa HA MEXBEJOMCTBEHHBIH 3alpoc CHELUHATMCT CEeKTOpa 3JIEKTPOHHOTO
MeXBeJOMCTBeHHOro  B3auMogzeicteuss MbBY  «['MKLl», oTBercTBeHHBIH 3a
MEXBEJIOMCTBEHHOE B3aHMOJICHCTBHE, HANPABJIAET B aJipeC OPraHOB (OpraHu3aluii), B
aZipec KOTOpBIX HArpaBJIA/IC MEXKBEJIOMCTBEHHBIH 3arpoc, peecTp HalpaBieHHBIX
MEXKBEIOMCTBEHHBIX 3alIPOCOB C HAPYIIEHHBIM CPOKOM MCIIOJTHEHHS.

[Tocne mnonyyenuss oTBeTa Ha MEXBEJOMCTBEHHBIH 3alpoc He MO3aHee 2
paboyMX JHEH, CO THA MOMYYEHHUS] OTBETa HA MEXBEIOMCTBEHHBIH 3aMpOC CHELHATUCT
CEKTOpa DJJIEKTPOHHOIO MeXBeJOMCTBeHHOro B3aumoneicteus MBY « UKLy,
OTBETCTBEHHBIH 332 MEXKBEJIOMCTBEHHOE B3aHMO/IeCTBHE, MepeaaeT UX B YIIpaBieHHe.

3.3. Ilpunstve YnpaBneHHEM peILEHHs O MPeIOCTAaBIEHUH MYyHHLMNAIbHOM
YCIyTH WM OTKa3e B MPeJOCTABIIEHUH MYHHIMIIATBHON YCITYTH.

OcHoBaHMeM Uil Ha4ana MCHOJHEHMS AaJAMHHHUCTPATHBHOM MpPOLENLYpbI
ABISETCA INepefaya OTAEJSOM I[10 OpraHM3allid [peJOCTaBICHHS MYHHIHIAIbHBIX
yenyr MBY «['MKLl» 3aperucTpupoBaHHBIX 3asBIeHHs (3a1poca) U MPUIAaraeMbiX K
HEMY JOKYMEHTOB, HEOOXOIMMBIX ISl MPEOCTABICHNUS MYHHUUMIAIBHON YCIYIH, B
YnpaeneHue.

3.3.1. Cneumanuct VYnpapieHHs, OTBETCTBEHHBI 3a JENONPOU3BOICTBO,
nepeaaeT 3asBjeHue (3anpoc) U npuiaraemMbie K HEMY JOKYMEHTBI, HEOOXOJHUMbIE IS
[IpeaOCTaBIEHHUS MYHULIMNATIbHON YCIIYTH, CIELIMATIUCTY Ynpanenus,
OTBETCTBEHHOMY 3a MPEAOCTaBJI€HHE MYHHLMNAIbHON yciyrd (majiee — CHelHaJIMCT
YnpasiieHus ).

Creunanuet YnpasneHHs NpoBepsieT 3asBieHHe (3anpoc) M MpHIaraeMbie K
HEeMY JOKYMEHTbI, HEOOXOAMMbIE Ul MPeNOCTaBIeHHs MYHHLMIAILHONW YCIYrH, Ha
HallMuMe OCHOBAaHMH JUIsi OTKa3a B TMpPENOCTABIEHHMH MYHHLUMIAILHONH yCIYIH,
yKa3aHHBIX B MyHKTe 2.10.2 HacTosLIero aIMHUHUCTPATHBHOIO PErIAMEHTA.

CpoK BbINOJHEHHS aJIMMHHCTPATUBHOIO JEHCTBHUS COCTaBsAeT 4 paboumx IHs.



33.2. B cnyyae HamMuyusi OCHOBaHMUN JUIs OTKa3a B [PeNOCTABIICHUH
MYHHIUANAIBHOM  yCIyrd, YyKa3zaHHbIX B  myHkTe 2.10.2  HacTosuiero
aIMUHUCTPATUBHOTO perjiaMeHTa, CIIeUATUCT Y IPaBiIeHUs TOTOBUT yBEIOMIIEHHE 00
OTKa3e B MPEAOCTaBICHHH MYHHULIMITAJIBLHOM YCIYrH B BHJE IHCEMa Ha OJlaHKe
aJIMHHUCTPALMH, COIVIACOBAaHHOIO HAYaJbHUKOM YIIpaBlieHHs, 34 MOAIHCHIO
3aMECTHTENII  PYKOBOJAUTENS  aJMHMHHCTPALMM, KYPHPYIOLIEro  AesTeIbHOCTH
YpasiieHHs, ¢ yKa3aHHEM OCHOBAaHHMH OTKaza B MPEJOCTaBICHUHM MYHULIMIATIBHON
yCIyTH.

CpoK BBINOTHEHUS aIMUHUCTPATUBHOTO JISUCTBUSI COCTaBIsIeT 5 paboduux JHEH.

3.3.3. llocie 3aBepuieHUsi TMOArOTOBKM  pe3yJibTara MpPeJOCTaBIICHUS
MyHULHUNAIbHOW ycnyrdn CrenualucT mepefaer pe3yjbTaT MpeloCTaBICHUs
MYHHULUIIAIBHOM  YCIYTH  CHOELUMaNUCTy  YIOpaBlieHHs, OTBETCTBEHHOMY  3a
NeONPOU3BOACTRO.

Cnenuanuct YnpaBieHHs, OTBETCTBEHHBIH 3a JIEJIOMPOM3BOJCTBO, TOTOBHT
peecTp O mepeaade pe3yibTara pefocTaBleHuss MyHULIMIATEHONH YCIYTd B OTAEN 110
OpraHu3alMH [peaocTaBieHus MyHUUUNanbHbIX yoiuyr MBY «I'MKLly nns Beimaum
3asIBUTEIIIO.

Cpok BBINOJIHEHUS aIMHHHCTPATHBHOIO JICHCTBUS COCTABIsIET | pabo4mii NeHb.

3.3.4. B cny4ae OTCYTCTBHS OCHOBaHHH [UIsI OTKa3a B MPEeNOCTABICHHH
MYHHUMITAJIBHOM  yCIlyrHM,  yKa3aHHbIX B  nOyHkre 2.10.2  HacrogIero
aJAMHUHHMCTPATHBHOIO pEriaMeHTa, CIHELUATUCT YIpaBleHUs OpraHu3yeT padoThI I10
[TOArOTOBKE [JOKYMEHTOB C LEJbIO MPOBEAEHUS ayKIIMOHA HA MpaBO 3aKJIIOYEHHS
J0roBopa apeH/pl (COOCTBEHHOCTH) 3eMEJIBHOTO YYacTKa:

- TOTOBUT aKT OCMOTpa 3eMeJIbHOTO yYacTKa,

- HampaBJIAET 3allpoChl B pecypcocHabXawupe OpraHu3aldid C  LENbI0
OCYILIECTBJICHHUSA MPOBEPKU HA HAIMYME MHGOPMAIUKM O BO3MOXKHOCTH IMOIKIIIOUYEHHS
(TEXHOJIOTHYECKOIO MPUCOEAMHEHHS]) OOBEKTOB KAIUTAIBHOIO CTPOMTENBCTBA K
CEeTAM  HMHXEHEPHO-TEXHHYECKOro  obecriedeHHs (32  MCKIIOYEHHEM  CeTei
INEeKTPOCHAOKEHHS );

- TOTOBHUT IOCTAHOBJIEHWE aAMHHHMCTpAllMd O MPHCBOEHHM ajpeca OO0BEKTY
ajipecalliu, B ClIy4ae OTCYTCTBHS IPUCBOEHHOIO aipeca 3eMeJIbHOMY yYacTKY;

- TOTOBHUT I'PaJIOCTPOUTENBHBIN [UIaH 3€METBHOTO YYacTKa.

CpoK BBINOJNHEHHs aJMMHHCTPAaTUBHOTO [EWUCTBHs cocTaBisier 12 paboumx
IHEH.

3.3.5. Cneumanuct VYnpaBieHHs, OTBETCTBEHHBI 3a [eJIONPOU3BOJCTBO,
nepeiaeT JOKYMEHThl HEOOXONMMBIE [UISi IPOBEJICHMS ayKIHOHA HA NpaBo
3aKIIIOYeHUs JIOrOBOpa apeHzbl (IpaBo COOCTBEHHOCTH) 3€MENIHOIO y4acTKa,
cneunuanucty KoMurera, oTBeTCTBEHHOMY 3a JIENIONPOU3BOJICTRO.

CpoK BbINOJIHEHHS aZIMUHUCTPATUBHOTO JEUCTBHUS cOCTaBsieT | pabouuii 1eHsb.

3.3.6. Cneumamuct KomuTeTa TrOTOBHT MpPOEKT pelIeHHS O MNpPOBEISHUH
ayKIlMOHa B BHJI€ OJIHOIO M3 IME€PEYHUCIECHHbIX Jajee MPOCKTOB IMOCTAHOBIIEHHI
aJIMHHUCTpALINH:

- 00 opraHusalMK M MPOBENCHHH ayKLHOHA [O IPOAa)Ke 3eMeJbHOI0 y4acTKa,
Haxosuierocss B codbcteeHHOCTH MO TI'O «CBIKTBIBKap», M 3eMENBLHOrO y4YacTKa,
roCy/1apCTBEHHasi COOCTBEHHOCTh Ha KOTOPBIH He pa3rpaHryeHa;



- 00 OpraHM3alMU U MPOBEICHHWU ayKIMOHA HA MpPaBO 3aKIFOUEHHUS TOroBopa
apeHabl  3eMeNbHOr0  y4yacTKa, Haxopslerocs B cobctBenHoctd MO IO
«CBIKTBIBKap», U 3eMeJIbHOI0 Y4acTKa, rocyAapcTBeHHass COOCTBEHHOCTh Ha KOTOPEIH
He pa3rpaHHAYeHa (Jajee — MOCTaHOBJIEHHE aIMUHUCTPAIIHH),

M HalpasJIsIET €r0 Ha COrJlacOBaHUE B YCTAHOBJIEHHOM TMOpPSIJIKE.

B mocraHoBieHuH agMHHMCTpauuu creipanuct Komurera yka3bpiBaeT: CTaThH
3€MEJILHOIO 3aKOHOJATEIIbCTBA, B COOTBETCTBHHU C KOTOPHIMHU MIPOBOJIUTCS MOITOTOBKA
M OpraHM3alfi ayKIHOHA, XapaKTEPUCTHKU MpeaMeTa ayKI[HOHA (KaTerOpHIO 3€Mellb,
IJI0Ia/lb, KaJJaCTPOBBIH HOMEpP, pa3peLIEHHOE UCI0JIb30BaHUE, aJIpec), OrpaHUYCHHS
HCITO/Ib30BaHUsl 3E€MEJIBHOIO y4acTka, (OopMy MpOBEIEHHUSI TOProB, CPOK apeHMIbI
3€MEJBHOI0 y4yacTKa (B cllyyae MpOBeleHUs ayKIUHOHAa Ha IPaBO 3aKJIFOUYEHHS
JIOroBOpa apeHAbl 3€MeJBbHOr0 y4acTKa, Haxojsulerocs B cooctBeHHoctH MO I'O
«CBIKTBIBKap», U 3¢MENBbHOrO Y4acTKa, rOCYyIapCTBEHHAs COOCTBEHHOCTh HAa KOTOPBIH
He pa3srpaHHyeHa), 0043aHHOCTU OpraHHU3aTopa TOProB.

CpoK BBINONHEHHS AIMHHUCTPATHBHOTO NEUCTBUSA COCTABIIAET 4 pabOUMX JHS.

Beinyck, THpa)kupoBaHHME U OTIpaBKa I[IOCTAHOBJICHHS aIMHHHCTPALUH
OCYIIECTBJIAETCA OTAEIOM paboTel C  JIOKYMEHTaMH yMOpaBlieHHs  JeJlaMu
aJMUHUCTPALIMK B YCTAHOBJIEHHOM IOPSIIKE.

IIpoBenenre aykiuoHa MO MpoJa’ke 3eMENBHOrO y4YacTKa HIIH ayKIIMOHA Ha
MpaBo 3aKIIOYEHHS JIOrOBOpa apeHIbl 3eMEIbHOr0 y4acTKa peryJHpyercs
NENCTBYIOLUM 3aKOHOAATEIbCTBOM.

Cpok BbINONHEHUS aAMHHUCTPATHBHON mpoueaypbl coctasiser 10 paboumx
nHeH (B coydae BblJayM yBeJOMIICHHUS 00 OTKa3e B MPEAOCTABICHHH MyHULHUNATBHOM!
YCIIYTH).

Cpok BbINONHEHUS aJAMMHUCTPATHBHOI mpouenypsl coctasiseT 21 paGounit
NeHb (B Citydae BbIJaYM PEIICHHs O MPeJIOCTABICHUH MYyHHUIIMIAILHON yCIyTH).

Pe3ylibTaToM BBHINOIHEHHS aIMHHUCTPATHBHOM MPOLIELYPhI SBJISETCS MPUHSITHE
pelIeHHs O MPe/JOCTaBICHHH MYHULIMITATBHON yCIyrd WIH OTKa3e B IPENOCTaBIEHUH
MYHULUIIAIBHON YCIIyTH.

@Dukcauuell pesynbTaTa  BBINOJHEHHOH aJMHHUCTPATUBHOM  MPOLIETYPHI
SABJISICTCS TMOANMCAHHBIA JTOKYMEHT, IMOATBEPKAAIOUIMN pelIeHHe O MpPe/OCTaBICHUH
MYHUIUNIATBHOH YCIIYTH UIIM OTKa3¢ B IPeAOCTABICHUU MYHHLUIIAIBHON YCITIyTH.

3.4. Beliaya 3asBUTEINIO pe3y ibTaTa MpeloCTaBIeH s MyHHIMAILHON YCITyTH.

OcHoBaHnWeM JuIi Hadala MCIONHEHHS aJMHHHUCTPATHBHON MNpOLEAypPb
SAABJISIETCS MOCTYIUICHHE MOMMUCAHHOIO JOKYMEHTa, MOATBEePKIAIOIIEro pelieHUue O
NPEeIOCTaBICHUM MYHHIHMMAJIBHOH yCIyrM WIM OTKaze B MpeJOCTaBIeHHH
MYHHULHUNANBHOW yCJIyrd (Janee - pe3ylbTaT [PeJOCTABIEHUS] MyHHUIMIAIBHOMN
yciayrd) w3 YnpasieHus CHNELUHATHCTY OTJesia [0 OpPraHM3aldH IPejoCTaBICHHS
MyHUUUNANBHEIX ycayr MBY «['HMKLl», oTBeTcTBeHHOMY 3a BblAady pe3yJibTaTa
MIPEIOCTABICHHUS] MyHULIMITATbHOR YCITYTH.

Pesynbrar NpeaoCTaBICHHS MYHHIUTATIBHOK YCIIYTH nepenaeTcs
CNIEUHATUCTOM YIIpaB/ACHHS CHELHUANUCTy OTJelia [0 OPraHW3aluMH MPeaoCTaBICHHUS
MyHULHNANBHBIX yeiayr MbBY «I'MKIl», oTBercTBeHHOMY 3a Bblgady pe3yJbTaTa
MPEAOCTABICHU MYHHUIIMIIATIBHOK YCIyIrH, He MeHee 4eM 3a | pabouuit 1eHb 10 JiHS



MCTEYEHHS CPOKa NpeoCcTaBleHNs MyHUIUIAIBHOM YCIyTrH, YKa3aHHOTO B IyHKTe 2.4
HACTOSLLEr0 aIMUHUCTPATUBHOIO perjiaMeHTa.

Pesynbrar  mpemocTaBieHHS ~— MYHHIMIIAJBHOM  YCIyrH  CKaHHpYyeTCs
CIIE[UAIUCTOM OTJEeJa [0 OpPraHu3alud MOPeJOCTABICHUA MYHHULMOAIBHBIX YCIYT
MBY «I'MKILl» B «KypHane peructpauuv MyHHLUHUIAIBHBIX YCJIYr» B CHCTEME
3JIEKTPOHHOIO JOKyMEHTO000pOTa aAMUHHUCTPALIUH.

Pesynbrar npenocraBieHus MyHHUUIAIBHOM YCIYrd nepemaeTcs B OTJeN IO
OpraHu3aluM npegoctaBieHuss MyHHuHnaabHbex yeuyr MBY «'MKL» Ha ocHoBaHUH
peecTpa 0 Iepejade pe3yJibTaTa MPeIOoCTaBICHUS MYHULMNAIBHOM YCIYrH, C
BHECEHHEM JaHHBIX cBeleHHMH B «OKypHan perucTpaliii MyHHLHUIIAIBHBIX YCIyIr» B
CHCTEME DJIEKTPOHHOIO JOKYMEHTOO00POTa aIMUHUCTPAIIMH.

CreuuanucT oTaena no opraHU3alyy MPeIOCTABICHHS] MyHHIIMIATbHBIX YCIIYT
MBY «I'MKLl», oTBeTcTBeHHBIH 3a BbIOAYy pe3yjbTaTa [PEIOCTABIEHHS
MYHHIMIIATBHON YCIIyTH, IIOJyYMBIINN pe3yNbTaT MPEAOCTaBIEHUS MYHHIIUNAIBHON
YCJIyTH, IIPOBEPSAET €r0 HATUYHE B PEECTPE, U I€NIa€T OTMETKY O MPUHSITHH.

Crieqanuct oTena no opraHU3aluy MPeIOCTABICHUS MYHHULUIAIBHBIX YCIYT
MbY  «I'MKLl», oTBeTcTBeHHBINi 3a BblJa4y pe3y/jbTaTa [peIOoCTaBIICHHUS
MYHHLHMIAIBHOH yclyrd, HHQOPMUpYeT 3asBHTEN O TOTOBHOCTH pe3yJibTaTa
NpPeJIOCTaBJICHUs] MYHHUHUIIAIBHOW yCIyrH Mo TenedoHy WIH [OCPEACTBOM
OTMpABJIEHUS JJIEKTPOHHONO COOOLICHMS Ha YKa3aHHBIH 3asBUTENleM  ajpec
3JIEKTPOHHOM MOYTHI.

Ecnu 3asBuTens oOpaTHiics 3a NpenoCTaBICHUEM MYHHIHIIAIBHONH YCIIyrd
yepe3 EOWHBIA mopral rocyJapcTBEHHBIX H  MYHHUIMIAIBHBIX  YCIYyT, TO
HH(OPMUPOBaHHE OCYILECTBIAETCS, Takke Yyepe3 EQMHbBIN mopran rocyaapCcTBEHHBIX
U MYHHULUIIAIBHBIX YCIYT.

Beimauy = goKkymeHTa,  ABISIOIIETOCS  Pe3yJlbTaTOM  [PeAOCTABIIEHMS
MYHULUHMNAIBHOH YCIYrH, OCYLIECTBISIET CIELHAIUCT OTAeNia IO OpraHu3aluu
npenocTaBieHuss MyHUIUnanbHbX yeayr MbY «I'MIKIL», oTBeTCTBEeHHBIH 3a BbLIAYY
pe3yabTaTa [peloCTaBIeHHsl MyHUIMIATIBHOR YCITYTH.

[Ipu Beinave pesynpTara NpeJOCTaBICHUS MyHUIIUIATBHON YCIYTH CELMATNUCT
OoTzAe/la MO OpraHu3alMd MpeJoCTaBlIeHHs MyHULMNANbHBIX ycayr MBY «I'MKILy,
OTBETCTBEHHBIH 32 BBIIAYy pPe3y/bTara [peloCTaBICHUs MyHUIHUNAILHOM YCIIyTH:

- YCTaHaBIHMBAET JMYHOCTbH 3asBUTENS, MPOBEPSET MOJIHOMOYHS 3asBHTENS. B
HeJsaX MPeIoCTaBIeHHs MyHULUNAIbHBIX YCIYT YCTAHOBJIEHHE JTHYHOCTH 3asiBUTENS
MOXET OCYIIECTBIATBCA B XOJ€ JIMYHOrO IIpHEMa IOCPEJCTBOM IpeIbABIEHUS
macrnopra rpaxkiaanuHa Poccuiickoii  ®enepauuu  nub0  HHOrO  JIOKyMEHTa,
YAOCTOBEPSIOLIEr0 JTHYHOCTh, B COOTBETCTBUM C 3aKOHOJATeNIbCTBOM PoccHiickoii
Qenepauv  WIM  [OCPEACTBOM  UAEHTH(UKAIMH U ayTeHTHPUKAUMU C
MCIIOJIb30BaHHEM HH(POPMALMOHHBIX TEXHOJIOIUH, IpefycMOTpeHHbIX DenepaibHbIM
3akoHOM oT 29.12.2022 No 572-@3 «O0 ocyuiecTBieHHH WAeHTH(GHUKAIUMH U (HIIK)
ayreHTHQUKAUMH  (QU3MYECKMX JIHLl C  WCMOJb30BAHHEM  OHOMETPHYECKHX
NEepCOHAIbHBIX MAHHBIX, O BHECEHHUM H3MEHEHHH B OT/e/bHbIE 3aKOHOATENIbHBIE
akTel Poccuiickoit ®ejepalli H NPU3HAHHK YTPATHBIUMMH CHIIYy OTAEIbHBIX
MOJIOXKEHHUH 3aKOHOJaTeNbHbBIX akTOB Poccuiickoit Menepannny;

- BbIJACT  pe3ylNbTaT MpPEJOCTaBI€HHMs MYHUUMIAJILHOH YCIYrH  IpH



[IPEOCTaBIEHUH 3asiBUTENIEM PACIIHCKH;

- B Clly4yae yTepHu 3asiBUTEJIeM PAClUCKH CMEeLHATUCT OTAeNa [0 OpraHu3aluu
npenocTtasieHus MyHULMnainpHbiX yeayr MBY «'MKLl», orBeTcTBeHHBIH 3a BbIAAUy
pe3yjibTaTa MpPeJOCTaBlI€HUs MYHHLMNAIBHOM YCIYrH, pacrnevyaTbiBaeT HOBBIH
3K3EMIUIAP PaCIMUCKH, HA KOTOPOH 3asiBUTENb [eaeT HAANUCh «OPUIMHAN PAClUCKH
yTEpsiH», CTABUT AATY U MOAIUCH;

- B ClIy4ae ecliM 3a [MOJyYeHUEM pe3yJibTara IMPeJlOCTaBAeHUS MyHULIMNIATIBHON
ycllyru oOpallaercsi npeJcTaBUTeNb 3asABUTENs, CIEHAIUCT, OTBETCTBEHHBIH 3a
BblAauy pe3yibTara [peAOCTaBIeHUS MYHULHMNANBHOW YCIYrd, YKa3blBaeT Ha
paclucKe HOMEp M JaTy JOKYMEHTa, MMOJTBEP)KIAOLIEro ero MoJHOMOYHUS, UK €CITH
NpPEICTaBIATh MHTEPEChl 3asBUTENA, YIOJIHOMOYEHO HOBOE JIMLO, HE yKa3aHHOE B
pacIucKe, Je/1aeT KOIMUIO JOKYMEHTA, MOATBEPHIAI0IIEr0 ero MoJIHOMOYHS;

- TOJIyYeHHe pe3yJibTaTa MpeAOCTaBICHUS] MYHULMITAIIbHOW YCIYyTH 3asBUTENb
MOJATBEPXKAAET JIUYHOH MOAMMCHIO ¢ paciiu(pPOBKO B COOTBETCTBYMOLIEH rpade Ha
DK3EMIUIApax paclMCKH, KOTOpbie IMepearoTcsi B YIpaBjieHHE M B OTAEN IO
OpraHM3aluH MpeJocTaB/ieHuss MyHULUNanbHbIX yenyr MBY «'MKLy.

Ecnu 3asButens oOpaTwics 3a NpeAOoCTaBICHHEM MYHHIMMAIbHON YCIIyTH,
4yepe3 OTJe/ICHHE MOYTOBOM CBSI3H, TO pe3ylbTaT MPEeAOCTABICHHA MYHHULHMMAILHOM
YCIIYTH HalpaBIISIETCs 3asBUTE/IO 3aKa3HbIM MUCBMOM C YBEJIOMJICHHEM.

Cpok BbINOIHEHHS AAMHHUCTPATHUBHOH mpoueaypbl coctasiser | paGouwii
JIeHb.

PesyneraToM MCMONHEHHs aJMHHUCTPATUBHOM IpoLeaAypbl sSBISETCS Bbiaauya
3asiBUTENIO pe3ysbTaTa [pefoCcTaBieHUs] MyHULIUNIATBHON YCIyTH.

Qukcauueld pe3ynbTaTa BbIMOJHEHHOW aJAMHHHCTPATHBHOH MpOLIEAypHI
OTAEJIOM [0 OpraHM3alMH IPeAOCTaBIeHHS MyHULUHMNAIbHBIX yciuyr MBY «['MKLI»
sBJIAETCS BHeceHHEe B «)KypHan perMcTpauMd MYHUUMOAIBHBIX YCIyr» B CHCTEME
3JIEKTPOHHOI'O JIOKyMEHTO000pOTa aAMMHUCTpAaUUH HHpOpMAUUMH O (HaKTHYECKOM
JaTe BbIA4Yu pe3ybTaTa peJ0CTaBIeHUs MyHULIMITABHOH YCITyTH.

HesocTpeOoBaHHbIi pe3yabTaT NpeJOCTaBICHUS MYHHUMIIAIBHOW YCIYrH
XPaHUTCS B OTJAENE M0 OpraHM3alMy [PeJOCTABICHUS MYHUUUIIAIbHBIX yciayr MBY
«['MKLl», B TeueHue He MeHee 7 paboumx AHEH OT KOHTPOJIBHOM JaThl BBIJAA4YH
pe3ysibTaTa MpPEJOCTaB/IECHU MYHMLMNAIBHOW yciayrd (KOHTPOJBHOHM  JaToM
CUMTACTCA JC€Hb, CIEAYIOUIMH 3a JHEM HCTEYeHHS CpOKa [peJoCTaBIIeHHUs
MYHHLUNAIBHOH YCIIYTH, YKA3aHHOIO B MyHKTe 2.4 HACTOSAIIEro aAMUHUCTPATHBHOIO
pernamenTta). He mosgHee crenytouiero pabodero JHsS [OCle  3aBepIIEHUS
BBILLICYKA3aHHOTO CPOKa XpaHEeHHs, HeBOCTPeOOBaHHBIM pe3ysbTaT MpeaoCTaBlIeHHs
MYHUUUNAJIbHON YCIyTH TMEpPEeNaeTcs OTJAEIOM MO OpraHU3alMH [pPea0CTaBICHHS
MyHuuunanbHeix yeayr MbBY «'MKL» B Ynpasneuue.

HeBocTpeOoBaHHBIN pe3ysibTaT MpPeAOCTaBICHUS MYHHULMIIAILHONW YCIYTrH
BBIJIAETCS 3asiBUTENIO HE MO3AHee 3 pabouux AHEH, mocse ero oopaiieHus B OTAEN T10
OpraHu3alMH NpeaocTaBleHus MyHuuunanbHbeiX yenyr MBY «I'MKLy», ¢ 3aaBienuem
(3ampocoM) 0  BblJaY€  HEBOCTPeOOBAHHOIO  pe3yibTaTa  [PeJOCTaBJIECHHS
MYHHIUIIANbHOHU YCIIyTH.

3asBMTENb BINpaBe OTO3BaThb CBOe 3asBieHHE (3ampoc) Ha MOJyYeHHe
MYHULHOAIbHOH YyClyrd B /11000H MOMEHT pacCMOTpPEHHs, COIJIAaCOBAaHHS WIIU



MOJArOTOBKH pe3yJbTaTa MpeAOoCTaBIeHUss MYHHIIMIIAJBHOM YCIyTH, OOpaTUBIIKUCE C
COOTBETCTBYIOLIMM  3asiBJeHHEeM (3ampocoM) B  OTAeN 1O  OpraHu3aluu
npenocrtabieHuss MyHHUUNANBHBIX yeayr MBY «I'MKLy». B atom ciyvae 3asBiieHue
(3ampoc) M npunaraemsle K HeMY JOKYMEHTbl, HEOOXOAMMbIEe I MpPelOoCTaBIIeHHUS
MYHHULHMIIAJIBHON YCIIyTH, IIPUHSATBIE OT 3asiBUTEJIS, MOJUIEXKAT BO3BpATY 3aABUTEIIO B
MOJIHOM 00BEME, O UeM B PacIMCKe AesIaeTCsi COOTBETCTBYIOIIAs OTMETKA.

Texuuueckass  ommbka  (ommcka, onevyaTka, rpaMMaTH4ecKas  HIIH
apupmMeTHueckas owmbka auO0 nonobHas owmbka), colepkauiascs B JIOKyMEHTE,
SIBJISAIOLLIEMCS.  pe3y/IbTaTOM [pPEJOCTaBIEHUS MYHHLHUNAIBHOM YCIYTH, MOIJIEKUT
MCIIPABJIEHHIO B CIIy4ae MOCTYILJICHHUs B aJIMHHMCTPALIMIO OT 3asiBUTEJIS HA MOJy4YeHHe
MYHHUUIAIBHONH YCIAYrd MM JIMUA, AEHCTBYIOLLEr0 Ha OCHOBAaHHM JOBEPEHHOCTH,
odopmieHHOH HapIe)aKUM 00pa3oM U (KWIIM) HHOTO JOKYMEHTA, MMOATBEPIKAAIOLLIErO
MOJHOMOYMsS TpEeACTAaBUTENA (3aKOHHOIO MpPEICTaBHUTENs), 3asBIEHHS (3arpoca) o
TakoH omubke B mnpousBosibHONH ¢opme. 3asBneHHe (3aMpoc) HAMpaBiseTCs B
aJIMHUHHMCTPALMIO 110 I10YTe, JIEKTPOHHOM MmoyTe MM Ju4HO. TexHuyeckas omudOka B
JIOKYMEHTE, SIBJIAIOLIEMCS Pe3yJIbTaTOM MpeJ0oCTaBICHUs MYHULHMIIAIBHOM YCIyrH,
[OUIEXKUT HCIIPABIEHUIO B CpOK He Oosnee 4yem 30 KaneHOapHBIX [HEH coO AHS
PETHCTPALHU B aAMHHUCTPALIMH BbIlIEYKAa3aHHOTO 3asBJIeHUs (3ammpoca).

YnpasieHue o00s3aHO [POBEPUTH COAEPXKAILYIOCS B 3asBICHHH (3ampoce)
HH(QOPMALIUIO U YCTPAHUTh COOTBETCTBYIOIIYIO OIUIHOKY MYTEM BHECEHHS M3MEHEHH
B IOKYMEHT WJIH [PUHATH pelieHHe 00 OTKJIOHEHHWH TaKoro 3asBieHHs (3ampoca) ¢
000CHOBaHHEM MPHUYHMH OTKJIOHEHHS. JJOKYMEHT ¢ BHECEHHBIMH HCIIPABJIEHUSAMH WU
pelieHHe 00 OTKJIOHEHHH 3asB/eHHs (3arpoca) BHIAAETCS 3asBUTENIO JIMUHO HIIH
HaTpaBJIAETCs MOCPEJCTBOM [OYTOBOrO OTMPAaBIEHUS MO YKa3aHHOMY B 3asiBIIEHHH
(3ampoce) mo4ToBOMY anapecy.

3.5. llopsgok BblAauu AyOsnMkaTta JOKYMEHTa, BBIIAHHOTO IO pe3yJbTaTaM
NpeaoCTaBICHUS] MYHULIMIIAIIBHON YCIYTrH, B TOM YHUCJIe WCYEpPMbIBAOLIKI MepeyYeHb
OCHOBaHMH I OTKa3a B BblJIaye 3TOro AyO/IHKaTa.

3.5.1. OcHoBaHueM Ui Hayala MPOLEAYPhI MO Bblaauye AyOiMKata JOKYMEHTa,
BBIJAHHOIO [10 pe3yJ/ibTaTaM IPEJOCTaBIEHUs MYHHULMIIAIBHON YCIyTH, SBISETCS
NOCTYIUICHHE 3asBJI€HHS O Bblgaye AyOnuKara JOKYMEHTa, BbIJAHHOIO IO
pe3yJibTaTaM NpeoCTaBIeHUs MyHHLMUITAIBHOW YCIyru (anee - 3asBleHHE O BbIJaye
nybnukara).

3.5.2. 3asBuTeseM Ha BbImady [JyOnMKara JOKYMEHTa, BbLIAHHOIO IO
pe3yJibTaTaM MpeAOCTaBJI€HHUs MYHMUMINAIBHOW YCIYrH, SBJISETCS JIMLO, B
OTHOLUEHHH KOTOpPOro paHee ObLI BblJAaH JaHHBIA pe3ysibTaT MpeaoCTaBIeHHs
MYHHLUNATBHON YCITIyTH.

OT uMeHM 3asBMTENs U TONy4eHUs AyOnuKara JOKYMEHTa, BBIIAHHOIO I10
pe3ynbTaTaM [peJOCTaBIeHUs MYHHULMIAIBHONW YCIyrd, MOXET BBICTYIATh JIMIO,
HMEIOllee TaKoe TIpaBO B COOTBETCTBUM C 3aKOHOJATeNIbcTBOM Poccuiickoit
®enepaunu, 1H60 B CHITy Ha[eJICHUS €ro 3asBHTEIEM B MOPAJAKE, YCTAHOBJIEHHOM
3aKoHoAaTeIbecTBOM Poccuiickoit denepalii, COOTBETCTBYIOLUIHMH [TOJTHOMOYHSIMH.

3.5.3. 3aspneHue o BblAa4e JayONKMKaTa [JO/DKHO COJEPXKATh CliedyIOLHe
CBEJEHUS:



- OHO 3asBurens (mpeactaBuTeNsl 3asBHTENs) paHee MpPeIOCTaBIEHHOM
MYHULIMIIAJIBHOMN yCIIYTH;

- uHOpOpMALHMIO, MO3BOJAIOUIYI0 HACHTU(GHUIMPOBATh paHee BbIAAHHBII
pe3yNbTaT NpPeAOCTaBAEHHUSI MyHULIMITATBHON YCITYTH.

3.5.4. 3asBneHue o0 Bblgade JyONMKaTa [peACTaBIAETCS — criocodamu,
yKa3aHHBIMM B MyHKTe 2.6.] Hacrosimiero aJAMHHUCTPATHMBHOIO perjiaMeHTa, 3a
HCKJIFOYEHHEM [OJIOKEHHH, KacatolUMXCsl BO3MOXKHOCTH MPEACTABIATh JOKYMEHTHI B
3JIEKTPOHHOM BHUJIE.

[IpueM W perucrtpalus 3asBIeHUsI O Bblaaye AyOJMKaTa OCYILIECTBISETCA B
MopsAAKe, MPeNyCMOTPEHHOM [MyHKTOM 3.1 HacTosmero aaMUHUCTPAaTHBHOIO
perjlaMeHTa, 3a HCKJIIOYEHHEM MOJIOKEHHH, KacaloIUXCs BO3MOXKHOCTH MPeJICTaBIATh
JOKYMEHTBI B 3JIEKTPOHHOM BHUJIE.

3.5.5. CrpeuuanucT, OTBETCTBEHHBId 3a  MOATOTOBKY  pe3ylbTara
MPENI0CTaBIEHHA MYHHULIMITAIIBHON YCIIYTH, MO Pe3yJibTaTaM PacCMOTPEHHSs 3asiBIICHHS
O Bblaye JyOnuKaTta, NPUHMMAET pelIeHHe O BblAaye AyOJMKaTa JOKYMEHTa,
BBIZIAHHOIO 10 pe3yJibTaTaM IIPeJOCTaBIeHHUs] MYHULIMIIAIbHONH YCIyrd MM OTKase B
BblAaue MQyO/IMKaTa JIOKYMEHTa, BBIJIAHHOrO [0 pe3ylbTaTaMm [peAoCTaB/IeHHs
MYHHULMIAIbHOH YCITyTH.

3.5.6. OcHoBaHueM /I OTKa3a B Bbljiadye AyOjMKaTa JOKYMEHTa, BBIJIAHHOIO I10
pe3yJibTaTaM I[peOCTaBICHUS MYHUIUIIAIbHOW YCITYTH, SIBJISETCS

- OTCYTCTBHE B 3asBJIEHHUU O BblAaue AyOJIMKaTa JOKYMEHTa, BBIJIAHHOTO [0
pe3ysibTaTaM MpeqOCTaBIeHUs] MyHHUUTANbHON YCIIyTH, HH(MOPMALKH, [T03BOJIAIOLIEH
UIEHTU(QHULMPOBATH paHee BbIAaHHbBIH JOKYMEHT;

- MpeJICTaBJeHHUE 3asBJIEHUA O Bblaye NyONuKaTa JOKYMEHTA, BBIJIAHHOIO [0
pe3ynbTaTaM MpeAoCTaBIIEHUs] MYyHHIUIIAIbHON YCIYTH, HE YITOJTHOMOYEHHBIM JIMLOM.

3.5.7. KputepueM MNpHHATHSA pelleHUs O Bbade QyOJMKaTa [IOKYMEHTa,
BBIJIAHHOIO MO pe3yJIbTaTaM I[peJOCTaBICHH MYHULUNAIbHOH YCJIYTH, SBJISETCS
OTCYTCTBHE OCHOBaHMMH /Ul OTKa3a B Bblaaue NyOJiMKaTa JOKYMEHTA, BBIJIAHHOIO IO
pe3yJibTaTaM [peJoCTaBlIeHUs] MYHULUIIATbHOH YCIIYTH.

3.5.8. [IpuHsATHE peLIeHHUs, MOATOTOBKA NyOJIHKaTa JOKYMEHTA, BBIJAHHOIO I10
pe3ynbTaTtaM MpeJOoCTaBIE€HHUs MYHHUMNAIbHOM YCIYrH, HIH OTKa3a B Bblaye

nyﬁnm(ara OJOKYMEHTA, BBITAHHOI'O 1o pe3yiibTaTaM [IpeaoCTaBJICHUA
MyHHL[HﬂaJIbHOﬁ YCJIYru, H €ro nepejadya CrieuajaiucTy, OTBETCTBEHHOMY 3a BblAa4vy
pe3yJjibTara [IpEaOCTABIICHUSA MyHHLII/lI'[aJ'IbHOﬁ YCIYTH, OCYLIECTBIIACTCA

CHELHATUCTOM, OTBETCTBEHHBIM 3a [OAFOTOBKY pe3yjibTaTra [peJoCTaBIICHHUs
MYHHLHNAIBHOH YCJIyrH, B TEYE€HHE CpPOKAa aJAMHHHUCTPATHBHOM MPOLELYPHI,
YKa3aHHOH B IyHKTe 3.3 HACTOALIEro aIMUHUCTPATUBHOIO perjiaMeHTa.

3.5.9. Ilpu noarotoBke ayOivKaTa NOKYMEHTa, BbIAAHHOTO MO pe3yJbTaTam
NpeIOoCTaBIeHHss MyHUIMIAIBHON YCIYrH, He TOMYCKAeTCs:

- U3MEHEHHE COIEepXKaHHWsl  JIOKYMEHTOB, SIBISIOLIMXCSH  pe3ylbTaTOM
MPEeAOCTABICHUS] MyHULIMITATBHOH YCIIyTH;

- BHECEHHE HOBOH MH(OpMaLMK, CBeIeHHiT W3 BHOBb MOJIy4eHHbBIX JOKYMEHTOB,
KOTOpble He ObUIM MpeACTaBleHbl [pH MOJaye 3asBieHHs (3ampoca) o
NPeI0CTaBAeHUH MYHHULIMNIATBHON YCIyIH.



3.5.10. Beigaua 3asBuTeNtO Ay0aMKaTa JOKYMEHTa, BBIIAHHOI'O 110 pe3yJibTaTaM
NpeaOCTaBIICHUsT MYHMLIMIATBHOW yCIYyrd, WM OTKa3a B Bbljade JAyOnukara
JIOKYMEHTa, BBIIAHHOI'O [0 pe3yJbTaraM IpeJOCTaBICHUs] MYHHUILIMIAIBHOW YCIYTH,
[POU3BOAMTCA B  MOPAAKE, YCTAaHOBJIEHHOM  IYHKTOM 3.4  HacCTOSIIEro
aJIMHHUCTPATUBHOI'O perjiaMeHTa.

3.5.11. lybnukat NOKyMeHTa, BBIAAHHOIO [0 pe3y/bTaTaM IpeaoCTaBIeHUs
MYHHLIUNATBHOW YCIYTd WJIM OTKa3 B BblAade QyOlMKata JOKYMEHTA, BBIJAHHOTO IO
pe3yJjibTaTaM IpeJOoCTaBIeHUs MYHULMIAIBHON YCIYrd, MOC/e BbIAAYH I1OJIJIEIKHT
apXHBHOMY Y4Y€Ty M XpaHEHHUIO, (AKT KOTOpPOro GUKCHpYETCS B IKypHale
perHcTpalMy MyHHIMNAIBHBIX yCIayr agMuHACcTpauud MO 'O «ChIKTBIBKap».

3.5.12. MakcuMallbHBIH CpPOK BbIIA4YM IyOJIMKAaTa HOKYMEHTA, BBIIAHHOIO 10
pe3yJibTaTaM Mpe0CTaB/ICHUs MYHHLHUIIAIBHON YCIYrH He JOJDKeH MpeBbILIATh CPOK
NPENOCTABIEHHSI MYHHLMIIAIBHOM YCIyrd, yKa3aHHbI B MYyHKTe 2.4 HACTOSAILErO
aJIMMHUCTPAaTUBHOIO periiaMeHTa.

3.5.13. Pe3ynbTaToM npoueaypsl sBiIsSeTCS:

- BblJaya Jy0/MKaTa JOKyMEeHTa, BBIJAaHHOTO MO pe3yJibTaTaM MpeJoCTaBIeHUs
MYHHUMIAJIBHON YCIYTH;

- MOTHBHPOBAHHBIH OTKa3 B BblJade MyOJIMKaTa JOKYMEHTA, BBIAAHHOIO IIO
pe3ysibTaTaM IMpeaOoCTaBIEHNAs MyHULIMMAIIBHOM YCIIYTH.

IV. q)Oprl KOHTPOJIf 32 HCITOJTHEHHEM aIMHHHCTPATHBHOIO perjiaMmeHTa.

4.1. TekywmMH KOHTpOJIb 3a COONIOJCHHEM MCIOJIHEHUS OTBETCTBEHHBIMH
JOJDKHOCTHBIMH JIMLAMU TIOJIOKEHHHM HACTOSIIIEro aMUHUCTPATHBHOIO perjiaMeHTa U
MHBIX HOPMATHBHBIX MPAaBOBbIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHHUS K
NpelOCTaBICHUIO MYHHLHUINAJIBHON YCIYrd, a Takke TNPUHATHEM HMH pelleHUM
OCYHIECTBIISIET ~ 3aMECTHUTENIb  PYKOBOAMTEIS  aAMUHUCTPALUM,  KYPHPYIOLIH
JesITeNIbHOCTE Y paBJIeHHUH.

4.2. KoHTponp 3a MOJHOTOM M KauyeCTBOM [MPEJOCTABJIEHUS MYHHUIMIAIbHOM
YCIyrd BKIKOYaeT B ce0sf MpoBeleHHE IUIAHOBBIX U BHEIUIAHOBBIX [POBEPOK,
BBISBIIEHUE M YCTpaHEHHE HapyLUEHWH IpaB 3asiBUTENIeH, pacCMOTPEHHE, MPHHSITHE
pelIeHHUH U MOArOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENEH, ColepKallue )Kaao0bl Ha
peuieHus, AeHCTBUA (Oe3nelcTBUE) MOKHOCTHBIX JIML, OTBETCTBEHHBIX 34
OpraHM3auuio  paboTBl MO  MPEeJOCTaBICHHI MYHHUMNAILHON  yCIYrH, H
OCYULIECTBIISIETCS HA OCHOBAHHMH PACIOPSIKEHHS aIMUHHUCTPALIHH.

JInst npoBeieHUs TPOBEPOK MPH aMHUHUCTPALIMH CO3/1a€TCd KOMUCCHUS, B COCTAB
KOTOpPOH  BXOASAT  [O/DKHOCTHBIE JIMIA  aAMHHUCTPALMH, OCYILECTBISIOLINE
KOOpAHHALIMIO NeATeIbHOCTH aIMHHUCTPALMHU 110 MPEJIOCTABIEHHIO MYHHIUITAIbHBIX
yCIIyr U Ipyrue 3auHTepecoBaHHble JMla. [1aHoBbIe MPOBEPKHU MPOBOAATCS HE Yallle
| paza B 2 roma. BHensiaHOBble NPOBEPKH MPOBOAATCS B CBS3M C MOCTYIUIEHHEM B
aIMHHHCTpalM0 obOpallleHUH (QU3MUeCKHX M IOPUIMYECKUX JIMI[ C *aJoOaMH Ha
HapylLIeHHe UX NMpaB U 3aKOHHBIX HWHTEPECOB MPHU MPEAOCTABICHUH MYHHIMMNAILHON
yCIyTH.

Pesynbratel nesTenbHOCTH KOMHMCCHM OGOPMIISIIOTCS B BHJE aKTa, KOTOPbIH
COCTAaBIISIETC B 2 OK3EMIUIsIpaX M MOJMNKMCHIBAETCS JOJKHOCTHBIMH  JIMIIAMH



aJIMUHHMCTpPAL{H, MPOBOAMBIIMMU MpPOBepKy. B akre [JOMKHBI OBITH OTMEYEHBI
BBISIBJICHHBIE HEJTOCTAaTKH U MPEUIOKEHUS 110 UX YCTPAHEHHUIO.

[Ipy nmnpoBeneHHM BHEIJIAHOBBIX MPOBEPOK, MEPBBIM JIK3EMIUISP aKTa
npuoOLIaeTcs K MaTepualaM [POBEPKH, BTOPOH IK3eMIUIAp He Mno3jiHee 5 paboyux
JIHEH CO JIHA 3aBeplUeHUs] [POBEPKH HAMPABIAETCsS 3asABUTENIO ([IPEICTABUTEIIO
3asBUTENA, JCHCTBYIOLIEr0O HAa  OCHOBAHHM  JOBEPEHHOCTH, OQOPMIIEHHOMH
HaJUIeXaluM o0pa3oM U (MJIM) MHOTO JOKYMEHTA, IMOJTBEP)KAAIOIIEro MOJTHOMOYHUS
npeacTaBuTeNs (3aKOHHOTO MPENCTABUTENs) 3aKa3HBIM MOYTOBBIM OTIPABIIEHHEM C
YBEJIOMJICHHEM O BPYUYEHHH.

4.3. Ilo pe3ynbrataM TMpOBEJEHHBIX I[POBEPOK, B Cly4yae BBISABICHUS
HapyIlIeHUH [paB 3asBUTENICH, OCYILECTBISAETCS MpHUBICYEHHE BHHOBHBIX JIHL K
OTBETCTBEHHOCTH B COOTBETCTBHM C AEHCTBYIOLIUM 3aKOHOAATEILCTBOM PoccHiickoi
Penepalyi.

4.4. KoHTponp 3a MmpeaocTaBIeHHEM MYHHIHUIAIBHOH YCIYTH MOMET OBITh
OCYILIECTBJIEH CO CTOPOHBI I'PAX/JaH, UX OOBbEJMHEHUI U OpraHu3allii U BKIIOYAET B
ceOs OpraHu3alMl0 U [POBEJIEHUE COBMECTHBIX MEPONPHUATHH (CEeMHHApPOB,
MpOOJIEMHBIX JUCKYCCHH, «TrOpSYHX JHHHUH», KOHQEpeHLHH, «KPYIJIBIX» CTOJIOB).
PexoMeHjauMy W NpeAnoXeHUs IO BOMPOCAM MPEIOCTABICHUS MYHHIMIAIbHON
YCIIyTH, BbIpaOOTaHHBIC B XOJ€ [POBEICHHUS TAaKUX MEPONPHUSATHIH, YYHUTBHIBAKOTCS
anMuHuctpauueii, MbY «I'MKLl» B panbHeidiied pabote mno mnpenaocTaBIEHHIO
MYHHLUIAIBHON YCIIyTH.

V. locyneOnblii (BHecy1eOHbIi) NOPAI0K 00/KATOBAHHUS PeLIeHHI
H AeHcTBHH (0e31eHCTBHA) OpraHa, npeaocTaBJIsloIero
MYHHIHIAJIBHYIO YCJIYTY, 2 TAKAKe ero A0JKHOCTHBIX JIHIL,
MYHHUHNAJbHBIX CJIYKALIHX

5.1. 3asBUTENM MMEIOT MpaBO Ha JocyleOHoe (BHecyaeOHOe) 00XKaloBaHHE
nercTBuil (Oe3nedcTBUs) M (MIM) peLIeHMH, MPHHATBIX (OCYILECTBIEHHBIX) B XOJ€
IIpEeIOCTaBJICHUs MyHULIMNIAIBHOM yCIyrH (aasiee - xanobda);

Pexomennyemass ¢opma kanobsl npuBeneHa B [lpunoxenuun Ne 2 k
HACTOsIIEMY aIMUHUCTPAaTUBHOMY pErjaMeHTy.

5.2. 3agBHTeNIb MOXET OOpAaTUTBhCS C KATOOOH, B TOM 4YMCIie B ClEIYIOLIMX
cIyyasx:

1) HapymieHue cpoka perucTpaldH 3asBlIeHHs (3ampoca) o MpeaoCTaBJIEHHH
MYHHIIMNAJIBHOM yCIIyTH, 3alpoca, yKasaHHoro B ctaTthe 15.1 ®DenepanbHoro 3akoHa
Ne 210-D3;

2) HapyuIeHHe CPOKa MpPeIOCTaBICHUS MyHHIIMIIAIBHON YCIIYIH;

3) TpeboBaHHe y 3asBHTENs JOKYMEHTOB WM UHPOpPMAUMH JHOO
OCYUISCTBJICHUS JE€WCTBHH, MpPEJACTABIEHHE HWJIH OCYLIECTBICEHHE KOTOPBIX He
NpelyCMOTPEHO HOPMATHBHBIMHM [paBOBbIMM akTaMu Poccuiickoit ®enepanwu,
HOPMAaTUBHBIMKU  NpaBOBbIMH akTaMu Pecny6nuku Komu, MyHHUMIATIbHBIMU
NpaBOBBIMH aKTaMH JJIsl IPEJOCTABICHHSA MYHHULMIIAIbHON YCITYTH;

4) orTka3 B npuemMe [JOKYMEHTOB, IpPENOCTaBICHHE KOTOPBIX MPeayCMOTPEHO
HOPMATHBHBIMKM [PaBOBbIMHU aKkTaMH Poccuiickoii ®enepauuu, HOPMaTHBHBIMHU



npaBoBeIMU akTamMHu PecnyOnuku Komu, MyHHULHMNANbHBIMU PABOBBIMH aKTaMH AJist
MpeI0CTaBIeHUs] MYHHLIMIIAIbHON YCIIYTH, Y 3asBUTENS;

5) oTKa3 B MpeJOCTaBI€HUH MYHHIMMAIBHON yCIyTH, €CIH OCHOBAaHHUS OTKa3a
He MpeayCMOTpeHb! (eepalbHbIMU 3aKOHAMH H MPHHATHIMU B COOTBETCTBUH C HUMH
WHBIMH HOPMaTHUBHBIMH MPaBOBbIMH akTamu Poccuiickoil ®enepaunu, 3aKOHaAMHU H
HWHBIMH HOPMATHBHBIMHU NPaBOBbIMH akTaMu PecnyOnuku Komu, MyHHLHNAIbHBIMU
[IPaBOBBIMHU aKTaMH;

6) 3aTtpeboBaHUE C 3asBUTENs NMPH MPEAOCTABICHUH MYHHLMIAIBHOU YCIyTrH
iaTel, HEe MPeJyCMOTPEHHOW HOPMAaTUBHBIMM IMPAaBOBBIMM akTaMH Poccuiickoii
@Depepau,  HOPMATHBHBIMM  IpPaBOBBIMH  aktamMud  Pecnyonuku  Kowmu,
MYHHULUIATBHBIMU [IPAaBOBBIMH aKTaAMH;

7) oTKa3 opraHa, IpefOoCTaBISIOUIEr0 MYHULHUNAIBHYIO YCIYry, €ro
JOJDKHOCTHBIX JIML, MYHHMLMIAIbHBIX CIYKAllMX, B HCIPABJICHUHU JOMYLICHHBIX
OMeYyaToK M OLIMOOK B BBIJJAHHBIX B pe3yjbTare IPeNoCTaBIeHHs MYHHIMIIAIbHOM
YCIIyTH JOKYMEHTax MO0 HapylleHHe YCTAaHOBIEHHOIO CPOKa TaKUX UCIIPABIIECHUN;

8) HapylleHHe CpOKa MM M[OpsAlKa BbLAAYM IOKYMEHTOB [0 pe3yJibTaTam
NpeI0CTaBICHUS] MYHHULIMIIATBHON YCIYTH;

9) TpeGoBanue y 3asBUTENS MPH MNPEAOCTABICHUH MYHHLMMAIBHOW YCIyrH
JOKYMEHTOB HJIH HH(QOPMALIHH, OTCYTCTBHE U (HJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCH [PH NIEPBOHAYAJILHOM OTKa3e B MPUEME TOKYMEHTOB, HEOOXOAMMBIX [IJIs1
NpeI0CTaBIeHHs] MYHUIIMIIAIBHONW yCIIyrd, 1MO0 B MpPej0CTaBIeHUH MYHHULIHUITAIbHOM
YCIIYTH, 3a UCKJIIOUYEHHEM CIIy4aeB, NMPeAyCMOTPEHHbIX MYHKTOM 4 4acTu | cratbu 7
DenepanpHoro 3akoHa Ne 210-D3;

10) mpHOCcTaHOBIEHHE MPEIOCTaBICHHS MYHULHMMAILHON YCIYTH, €CJIH
OCHOBaHMS [PHOCTAHOBJIEHHA HE MpeayCMOTpeHbl (enepaibHbIMH 3aKOHAMH H
OPUHATBIMH B COOTBETCTBUHM C HMMH HMHBIMH HOPMAaTHBHBIMH MPAaBOBBIMH aKTaMH
Poccuiickoii Penepauuu, 3aKOHAMH M WHBIMH HOPMATHBHBIMM [IPABOBBIMH AKTaMH
cyonekToB Poccuiickoit Denepaiiyu, MyHUIMIIATLHBIME IPABOBLIMH aKTaAMHU.

5.3. JKamoba wHa pemeHus u  JedctBus  (OesmeiicTBMe) — opraHa,
NpEeOCTAB/IAIIIEr0  MYHHUMIAIBHYID  YCIYTry, €ro JOJDKHOCTHOrO  JIMIIA,
MYHULUIAIBHOIO  CIIy)Kalllero, pYKOBOJAUTENss  opraHa, [MpeA0CTaBJISOLIEro
MYHUIMIATBHYIO YCIIyry, MOXeT ObITh HampaBlieHa [0 mo4re, 4epes MODLI, ¢
MCIONIB30BaHKEM EMHOro mnoprana rocylapCTBEHHBIX H MYHHUHMIAIbHBIX YCJIYT,
nopraja denepanpHOU rocyaapcTBEHHOM MH(OPMALIMOHHOM CUCTEMBI,
obecrieunBaroleil npoiece gocyaedHoOro (BHecy1eGHOro) o6KanoBaHus pelleHHil 1
AeHCTBHH (O€31€HCTBUA), COBEPIICHHBIX MPH NPEJOCTABIEHHH IOCYIAPCTBEHHBIX U
MYHHULMMAJIBHBIX YCIYr OpraHami, [pPeJOCTaBIsOLIMMHA [OCYAapCTBEHHBIE U
MYHHLHUIAIbHBIC YCAYrd, HMX JOJDKHOCTHBIMH JIML@AMH, TOCYJapCTBEHHBIMH U
MYHULMIIAJIbHBIMK CIIY)KalMMHU (fajiee - cucrema jaocyaedHoro oGxanoBaHus), ¢
MCIIOJIb30BaHUeM ceTH «MHTepHeT», a Takke MOKeT OBIThb MPUHATA MPH JIMYHOM
MIpHEME 3asiBUTEIIS.

JXKanoba nomaercs B nucbMeHHOH ¢(opMme Ha OyMaKkHOM HOCHTeNe, B
SJIEKTPOHHOU opme B Opra, MpeJoCTaBISIOUIMHA MyHHIMNATbHYIO yeayry. JKamoobl
Ha peUIeHHs! PYKOBOJMTENS OpraHa, NpeJOoCTaB/ISIOIIEr0o MYHHLMIAIBHYIO YCIIYTY,
MOJAIOTCS B BbILICCTOSIIHWN OpraH (MpH €ro Haau4YMK) MO0 B Cllyyae ero OTCYTCTBHS



paccMaTpUBalOTCsA HEMOCPEACTBEHHO PYKOBOJMTENEM OpraHa, MPeAOCTaBIISIOMIErO
MYHHIHUIIAIBHYIO yCIYTY.

B ciayyae nogaum kajoObl NpH JMYHOM [pUEMe YCTAaHOBIIEHHE JIMYHOCTH
3asBUTENII  MOXET OCYLIECTBIATHCA [OCPEACTBOM TMpEeAbsBIEHHs Macropra
rpaxxnanuHa Poccuiickol ®epepauuu 1100 MHOrO AOKYMEHTa, YIAOCTOBEPSIOLLErO
JIUYHOCTh, B COOTBETCTBHHM C 3aKoHonarenscTBoM Poccuiickoit ®Depnepaiiuu Hiu
[OCPEACTBOM  MIEGHTH(PHKALUMM M  AyTEeHTH(PHUKALUMK C  HCIOJIb30BAHHEM
MH(OPMALIMOHHBIX TEXHOJIOTHH, MPeayCMOTPeHHbIX {DenepaibHbIM 3aKOHOM OT
29.12.2022 Ne 572-03 «OO6 ocyuiecTBieHHH HAEHTHGHUKALUMH W (UJTH)
ayTeHTH(QHKALMKU  (PHU3MYECKUX JIML C  HCIOJNB30BAHHEM  OHOMETPHYECKUX
MEPCOHANIBHBIX [JaHHBIX, O BHECEHUWU H3MEHEHUH B OTJeJIbHbIE 3aKOHOJATeJbHBIE
akTel Poccuiickoii ®exnepauuu W NpPU3HAHHUK YTPATHBIIMMH CHIIYy OTAEJIBHBIX
MOJIOXKEHHUH 3aKOHOJaTeIbHbIX akToB Poccuiickoii ®enepaunu». [Ipu momaye xanodsl
B 3JIEKTPOHHOM BHJIE€ JIOKYMEHTBI MOTYT ObITh NMpeAcTaBieHbl B (hOpMe IJIEKTPOHHBIX
NOKYMEHTOB, C HCIOJb30BaHMEeM EnMHOro mnopraja rocyJapcTBEHHBIX H
MYHHLHUOAIBHBIX YCIYr W (MJIM) HHBIX 3JIEKTPOHHBIX CEPBHCOB IPEAOCTABIEHHUS
MYHHIHNAIBHBIX YCIYr B ceTH «HHTepHeT», 3asBUTENIb WM €ro IMpeaCTaBHTENb,
npouleuiie MpoUeaAypbl PErucTpaluy, HACHTUQUKALIMM U ayTeHTHU)UKALHU C
ucrnosnb3oBaHieM ECHA wiu uHBIX rocynapcTBeHHBIX HH(GOPMALMOHHBIX CHCTEM,
€CIM TaKHWE€ TrOCyIapCTBEHHblE MH(OPMALUOHHBIE CUCTEMBI B YCTAaHOBJIEHHOM
[TpaButenscTBoM Poccuiickoii Menepaimu nopsaake o6eCreyuBaOT B3aUMOACHCTBUE
¢ ECHA, npu ycrnoBHH cOBMajgeHHUs CBeJeHHH O (DU3UYECKOM JIMUE B yKa3aHHBIX
MH()OPMALMOHHBIX CHCTEMAX, 3aMONHSIOT XKajlo0y ¢ UCMOIb30BAHMEM HHTEPAKTHBHOM
(hOpMBI B 3JIEKTPOHHOM BHJIE.

Pervctpauus  xanoObl  OCYIIECTBISETCS  OTAENOM [0  OpraHM3alMu
npenocraBieHuss MyHulHnanbHbIX yenyr MBY «I'MK1» B «XKypHane ydera xano6
Ha pelleHus U JIelCTBUsA (Oe3neiicTBIE) OpraHa, MpeIoCTaBISIOUIEr0 MYHULHATBLHYIO
YCIYTy, a TakKe €ro AOJDKHOCTHBIX JIML, MyHULHMIAIbHBIX CIIyXallUX» HE IMO3/IHee
Cllelylollero 3a JHEM €€ [IOCTYIUIeHHs paboyero JHS C MPUCBOEHHEM €M
pPErUCTPALIMOHHOIO HOMEpa.

JKanoba, noctynusiuas B opraH, npeIocTaBIsOLMi MYHULHTATLHYIO YCIYTY,
MOMJIEXKHUT PACCMOTPEHHIO TO/DKHOCTHBIM JIMLOM, HaAEIeHHBIM MMOJHOMOYUAMHU I10
paccCMOTpeHHuro Kanob, B TeyeHHe |5 pabouux JHel CO AHSA ee perucTpaluu, a B
cliydae o0xanoBaHMs OTKa3a OpraHa, MpefoCTaBISIOEr0 MYHULMIANBHYIO YCIYTY,
€ro JI0JDKHOCTHOIO JIMLA, MYHHUHIABLHOTO CIIYXKallero, B MpHeMe TOKYMEHTOB Y
3asiBUTENIsL THOO B MCNpPABJIEHHH NOINYLIEHHBIX OMEYAaTOK W OLIMOOK WM B CIlydae
00’aJloBaHHs HapyIUEeHHs YCTaHOBJICHHOIO CPOKa TAKWX MCIpABIEHHH — B TeueHue 5
pabouux AHel co THSA ee perucTpaluH.

5.4. )Kanoba foiKHa Co/lepiKaTh:

1) HaumeHoBaHHWe oOpraHa, IPeOCTABISIOLEr0 MYHHIUIAIBHYIO YCIyTy,
JOJDKHOCTHOTO JIMLAa OpraHa, MpeaoCTaB/siolero MyHULMNAIBHYIO YCIyry, Jubo
MYHHLHUIIAIBHOIO CIYXAIlUero, pelieHuss W JAedcTBusA (Oe3aelicTBUE) KOTOPBIX
oOxanyrorces;

2) haMuIIMIO, UMS, OTYECTBO (MOCHE/HEe - TPH HAIHYMHM), CBEJEHUS O MeCTe
KUTENIbCTBA 3a4BUTENA - (PU3MYECKOro JHLA JTUO0 HAMMEHOBAHME, CBEIEHUS O MecTe



HaXO0XKICHHS 3asBUTEJIA - FOPHAUYECKOrO JIMLA, a TAKXKe HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (azpeca) 3J1eKTPOHHOM MOYTHI (MIPH HAJIMYMK) U IOYTOBBIH azpec, 1o
KOTOPBIM JIOJKEH OBITh HAlpaBjieH OTBET 3asBUTENO (32 HCKIIFOUEHHEM CITydasi, Koraa
’Ka00a HarpasJIsieTCsl [IOCPEACTBOM CHCTEMBI I0CY1e0HOro 00XKanoBaHus);

3) cBenenus o6 obxalyeMbIX pelleHHsX M IeicTBusx (Oe3meiicTBHH) OpraHa,
NpPeOCTABISIOUIEr0 MYHHMLMIIAJIBHYIO  YCIYyry, JOJDKHOCTHOrO JIMLa OpraHa,
MPeOCTABIAIOUIEr0 MyHULIHUIIAIBHYIO YCIIYTY, JIMO0 MyHHIMIAIBHOTO CITYXAILero;

4) noBozbl, HA OCHOBAaHHUHM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEILICHHEM U
AevictBueM (Oe3nelcTBHEM) OpraHa, MPeAOCTABISIOLIEr0 MYHHIHNAIBHYIO YCIyry,
AOJDKHOCTHOTO JIMLA OpraHa, IpeJOoCTaBISAIOLIEr0 MYHHIUMNAIBHYIO YCIYyry, JIHOO
MYHHLHIAIBHOTO CJly’Kauiero. 3asBUTENEM MOTYT ObITh IpPeACTaB/IEHbl JOKYMEHTBI
(TIpH HAJTMYKH), OATBEPXKAAIOIINE JOBOIbI 3asABUTENSA, THOO UX KOMUH.

5.5. 3asiBuTeNb BIpaBe 3aMpalliuBaTh U MONTy4aTh HHGOPMALMIO U JOKYMEHTHI,
HeoOX0JHMbIe [UIsi 000CHOBAHHS U PACCMOTPEHHS JKAOOBI.

5.6. B cinyuae ecnu kanoba momaeTcs depe3 IMpeACTABUTENS, UM TakKKe
NPeACTaBIAETCS HNOKYMEHT, MMOATBEPXKAAKIIHA [MOTHOMOYHS HAa OCYLUECTBIEHHE
COOTBETCTBYIOLIMX AEHCTBMH. B  KkauecTBe [OKyMeHTa, [MOATBEPXJAKOLIETO
MOJTHOMOYHS MIPEICTABUTESL, MOXKET OBITh IPEACTABIEHA:

a) odQopMieHHas B COOTBETCTBHH C 3aKOHOJATENILCTBOM PoOCCHiiCKO
Denepaliy JOBEPEHHOCTH (IS PU3MYECKHUX JIULL);

0) odopmieHHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoii
Deziepalnu 10BEPEHHOCTb, 3aBePeHHAst IeYaThiO 3asBUTENs (MPY HATMYMH MEYaTH) U
MOANUCAHHAs  PYKOBOIHMTENEM  3asBUTENII  MJIH  YMNOJHOMOYEHHBIM  3THM
PYKOBOIHUTEJIEM JIMLIOM (IS FOPUIMYECKHX JIHII);

B) KOMHUs pElIeHHWs O HasHauYeHUH ik o0 u3bpanuu 16O mpHKaza o
Ha3HA4YeHHH (U3UYECKOTrO JIHIA HA JIO/DKHOCTB, B COOTBETCTBHM C KOTOPBIM TaKoe
¢usnueckoe U0 o6NaJaeT MpaBoM JEHCTBOBATH OT HMEHHM 3asBHTENs Oe3
OBEPEHHOCTH.

5.7. llpu noctymyienuu xanodsl yepes M®PL] obecnieurBaeTcs ee mepenaya Mo
3aIIMIIEHHOM  MHOOPMAalMOHHOH CHCTEMe WM  KyphepcKOH  [OCTaBKOH B
YTIOJIHOMOYCHHBIH Ha €€ pacCMOTPEHHEe OpraH, MpeJOCTABISIOUMA MyHHIMNANBHYIO
yciyry, B opsike H CPOKH, KOTOpPbIE YCTAHOBJICHBI COMIAIIEHUEM O B3aUMOJIEHCTBHHI
Mexay M®L u opraHom, NpefoCTaBNSAIOIMM MyHHUHMIANBHYKO YCIYTYy, HO He
Mo3JHee ClieAyrouIero padbo4ero AHs €O JIHA MOCTYIIIEHHS KAJIOOBL.

Ilpu nmoctymienuun sxano6er yepes M®L, cneunanuct M®LI peructpupyer
Kanody B  uHpoOpMaLMOHHONW cucreme M®DL[ ¢ npucBoeHHeM  kaobe
PErucTPalMOHHOrO HOMEpa M BbIAAET 3asABUTEJIO PACIUCKY B MOJYYEHHH KaJoObl, B
KOTOpPOHU yKa3bIBaeTCs:

- MECTO, JJaTa U BpeMs MpHeMa *ajo0bl 3assBUTEI,

- haMunus, UMs, OTYECTBO (NOCeIHee [P HAJIMY KM ) 3asIBUTEIIS

- MepeYeHb NMPUHATBIX JOKYMEHTOB OT 3asiBUTEJIS;

- Gamunus, uMs, OTYeCTBO (MOCHeAHee NpPH HAIMYWHM) CIELUHATUCTA,
MPUHABILErO anody;

- CII0co0 HHPOPMUPOBAHHS 3asBUTENA O TOTOBHOCTH Pe3yJIbTaTa PacCMOTPEHH S
)Kajio0bl, BEIOpaHHBIN 3asBUTEIEM (CMC-OMOBEILEHHE, 110 JJIEKTPOHHOH M04YTe, Yepe3



JTUYHBIA KaOuHeT, no Tenedony);

- CPOK  pacCMOTpeHHMs JKaloObl B  COOTBETCTBUM C  HACTOSIIHUM
a/IMMHUCTPAaTUBHBIM PErIaMeHTOM;

- c1oco0 U MECTO MOJIyYeHHUs pe3ysibTaTa PaCCMOTPEHHUS KaIoObl.

5.8. Ilo pe3synpTaram paccMOTpeHHS JKaqoObl MPHHHUMAETCS OIHO W3
CJIEQYIOIIMX peLLeHHH:

1) xanoba ynosnerBopsieTcs, B TOM 4ucie B (opMe OTMEHBI MPUHATOrO
pelIeHus, MCIIpaBJIEHUS JOIMYIUEHHBIX OPraHOM, MPEeAOCTABIISAIOIIMM MYHULMNATBHYIO
yCIyry, ONe4aToKk H OMMOOK B BBIAAHHBIX B pe3ylibTare [MpeJoCTaBIICHUs
MYHHIHMIIAJILHON YCIYyrH MOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEXHBIX CpEJICTB,
B3MMaHHE KOTOPBIX HE NpPeAyCMOTPEHO HOPMATHUBHBIMU TIPABOBBIMH aKTaMH
Poccuiickoit ®enepanuu, HOpMATHUBHBIMH IPaBOBbIMH aktamu PecrnyOnuku Komw,
MYHHULIHITIAIbHBIMU [IPABOBBIMHU aKTaMH, a TAaKXKe B MHBIX (hopMax;

2) B yIOBJIETBOPEHUH JKaJIOObI OTKA3bIBAETCS.

[Ipu ynosneTBOpeHUH >XanoObl OpraH, NPeAOCTABISIOMIMA MYHHLIUTAIBHYIO
yCIyry, TpHHHMAeT HCYEpIbIBAIOILME Mepbl [0 YCTPAHEHHK  BBISBJIEHHBIX
HapyUIEHHH, B TOM YMCJIE [10 BbIAAaue 3asBUTEIIIO pe3ysibTaTa MyHHUIIUIAIBHON YCIyrH,
HE Mo3aHee 5 pabo4uXx AHEH CO JAHS NPUHSATHS PELICHHs, €CJTH UHOE HE YCTAHOBJIEHO
3aKoHo/1aTesbecTBOM Poccuiickoit @enepaivu.

5.9. B oTBere 1o pe3ysibTaTaM pacCMOTPEHHS JKal00bl YKa3bIBAIOTCS:

a) HaMMEHOBAaHWE OpraHa, IMpPeJOCTABIAIOLICr0 MYHHUIHMIAIBHYIO YCIIYTY,
pacCMOTPEBILIETO kajno0y, JOMKHOCTb, (aMHIIUS, UMS, OTYECTBO (IIPU HAJIUYMUHU) €ro
JIOJDKHOCTHOIO JIMLA, TIPUHABLIErO peLeHHe Mo xKanobe;

0) HoMep, j1aTa, MECTO MPUHSITHS PellIeHHUs, BKJIIOYash CBEJACHHUS O JJOHKHOCTHOM
JHLE, pelIeHHe WK IeHcTBHE (De3/1eiicTBHE) KOTOpOro obxanyercs;

B) haMUIIUsl, UMS, OTHYECTBO (IIPH HAJTMYMH ) UIIM HAMMEHOBAHUE 3asBUTEJIS,

I') OCHOBaHUs JUISl PUHATHS PellieHHs 10 )Kalo0e;

1) IPUHATOE M0 *)anobe pelieHue;

€) B Clly4yae MpHU3HAHUA KaJoObl MOJJIeXKAlIeH Y/OBJIETBOPEHHIO JAETCs
uHQOpMaLMd O JEeHCTBUSAX, OCYLIECTBISEMBIX OpPraHOM, MPEIOCTABISIOIIAM
MYHHLHNAIBHYIO YCIYry, B LEISAX HE3aMEeJJIMTENIbHOrO0 YCTPAHEHHS BbISBIEHHBIX
HapyLIEeHUH MPH OKa3aHWM MYHHMIMIIATBHOM YCIIYTH, a TAK)KE MPUHOCATCS H3BUHEHHUS
32 [JOCTaBJIEHHBblE Heyn00CTBA M YyKasbiBaeTcsi HH(MOpMalMs O JaJbHEHIINX
ACHUCTBHSX, KOTOpbIE HEOOXOAMWMO COBEpIIUTH 3asBUTENIO B LEIIX IOJYYEHUS
MYHHLHMIIAIBHOM YCITyTH;

K) B Clly4ae NpHU3HaHUsA KanoObl He MOJIEKAIIEH yIOBIETBOPEHUIO NAIOTCS
apryMEHTUPOBAaHHbBIE pa3bsACHEHMS O IMPUYUHAX [PUHATOrO pEIUEHHSA, a TaKKe
MH(pOPMAIIUs O MOPsiAKe 00XKATOBAHUS MPUHATOrO PELIEHHS.

5.10. OrtBer mno pesyabTaTaM pacCMOTPEHHS KaloOObl MOAMUCHIBAETCS
YIOJTHOMOYEHHBIM Ha PacCMOTPEHHE KajoObl JIODKHOCTHBIM JIMLIOM Oprasa,
MPEIOCTABIIAIOLIEr0 MyHULUITATBHYIO YCIIYTY.

[To xenanuio 3asBUTENs OTBET M0 pPe3y/IbTaTaM PaCCMOTPEHMS KaNO0ObI MOMKET
OBITH Tpe/CTaBIEH HE MO3/Hee JIHs, CICAYIOLIEro 3a JHeM MPHHATUS pelIeHHs, B
dopme 21eKTPOHHOrO JOKYMeHTa (B Cilydae, ecii anoba MogaHa ¢ UCIOJIb30BAaHHEM
EnunHoro mnoprana rocyaapCTBEHHBIX M MYHHUIMIANbHBIX YCIYr MM CHCTEMBI



JlocyiedHoro 00aJloBaHus), MOAMUCAHHOIO JICKTPOHHOM MOAMHUCKIO
YIOJHOMOYEHHOI0 Ha pacCMOTpPEHHME JKaloObl JOJDKHOCTHOTO JHLAa W (WJIH)
YIOJHOMOYEHHOIO Ha pacCMOTpeHHe KaJloObl opraHa, BUJ KOTOPOH YCTaHOBJEH
3aKOHOaTenbcTBOM Poccuiickoil Menepanuu.

5.11. YnonHOMOYeHHBI Ha pacCMOTpeHHEe >KajoObl opraH OTKa3blBaeT B
YAOBJIETBOPEHUH KaJTO0bI B CIEAYIONIMX CIy4asx:

a) HaJIM4YHe BCTYNHBIIEr0 B 3aKOHHYIO CHIIYy pElIeHHs CyJa MO jXKajiode 0 ToM
JKe MMPeIMETE U 0 TeM )K€ OCHOBaHHSIM;

0) mnopaya >KanoObl JMIIOM, MOJHOMOYHS KOTOPOrO HEe IOATBEP)KIEHBI B
opsiAKe, YCTaHOBJIIEHHOM 3aKOHO1aTeNbCTBOM Poccuiickoi @enepauuiu;

B) HaJW4HMe pelIeHHs Mo >Kanobe, MPUHATOrO paHee B COOTBETCTBUH C
TpeOOBaHUSMH HACTOSALLEr0 aJMHHUCTPATHUBHOIO perjaMeHTa B OTHOIIEHHH TOTO XKe
3asiBUTENA U 10 TOMY K€ MPEIMETY JKATOOBbI.

5.12. YnonHOMO4YeHHBII HAa PacCMOTPEHHE KaJoObl OpraH BIpaBe OCTABHTH
)ao0y 0e3 oTBeTa B CIASAYIONMIUX CITyHasX:

a) Halnu4ue B XkKajlode HeleH3ypHbIX JTH00 OCKOPOUTENBHBIX BRIpAXKEHH, yIpo3
YKU3HH, 3[J0POBBIO U KMYLIECTBY JO/KHOCTHOTO JTHLA, & TAKKE YJIEHOB €r0 CeMbH,

6) OTCYTCTBHE BO3MOXHOCTH [POYMTATh KaKylO-IHOO 4acTh TEKCTa KaJoObI,
(bamuuio, UMs, OTY4ECTBO (MIpH HaTWYMH) U (FUJIH) MOYTOBBIA ajpec 3asBUTENs,
yKazaHHbIC B xKajaobe.

Y0oJIHOMOYEHHBIN Ha pacCMOTPEHME KaJI0Obl OpraH yBeIOMIISIET 3asBUTENs 00
OCTaBJIEHUM JKalnoObl 0e3 OoTBeTa B COOTBETCTBHU ¢ TpebGoBaHusMu DepepalibHOro
3akona ot 02.05.2006 Ne 59-®3 «O nopsiake paccMOTpeHHs OOpallleHHH rpakiaH
Poccuiickoii ®enepauumn.

5.13. B caydae ecnu xanmoba rojaHa 3asiBUTEJIEM B OpraH, B KOMIIETEHLIHIO
KOTOPOIrO He BXOIMT NPHHSATHE PEUICHHMs IO Kanode, B TeueHHe 3 pabounx JHEH co-
JHS ee PEruCTpalud YIOJHOMOYEHHOE IOIDKHOCTHOE JIMIO0 YKa3aHHOTo opraHa
HalpaB/IA€T KajloO0y B OpraH, NPeAOCTABISAIOMUA MYHULIMIIAIBHYIO YCIYTy M
YTIOTHOMOYEHHbBI B COOTBETCTBHHM C KOMIIETEHLIMEH Ha €e pacCMOTpEHHE, U B
MUCbMEHHON (popme  MHMOPMUPYET 3asABHTENS O MNepeHanpaBleHUH KanoObl [Ipu
3TOM CpPOK pacCMOTPEHHsS KaloObl MCUUCISETCA CO JHS PEerucTpalMu KajoObl B
opraHe, TMpPeJOCTABJIAIOIEM MYHULHUNAIBHYIO YCIYTY H YIOJHOMOYEHHOM B
COOTBETCTBUHU C KOMIIETEHLIHEH Ha €e paCCMOTPEHHE.

5.14. OcHoBaHMA Ul [PHOCTAHOBICHHS PACCMOTPEHHA SKAIOObI HE
[IpelyCMOTPEHBI.

3asBUTENB BIPaBE N0 PACCMOTPEHHMS KATOOBI 110 CYILECTBY OTKAa3aThCS OT ee
paccMOTpeHHsl M HalpaBHTh 3asBIEHHE O MPEKPAlleHUH PacCMOTPEHHs aJloObl B
opraH, NpHHABIUKH >Xanoly, crocodamu, yKa3aHHBIMH B INyHKTE 5.3 HacTOSAIIEro
aJIMUHUCTPATUBHOTO perIaMeHTa.

3asBiicHHME O MpPEeKpallleHHH PacCMOTPEHHS KaTOObI MOJUIEKHT PACCMOTPEHHIO
AOJDKHOCTHBIM JIMIOM, HaJEJIEHHBIM MOJIHOMOYUSAMH IO PACCMOTPEHMUIO KAa00.

Pesynprarom paccMoOTpeHHs 3asBJAGHHs O NpPEeKpalleHMd pPacCMOTpPEHHMs
KanoObl sBNAETCS MUCBMEHHBIH OTBET 3asABHTENIO, KOTOPLIH ITOIMHCHIBACTCSI
YNOJIHOMOYCHHBIM ~ Ha €€  pacCMOTpEHHMEe  AOJKHOCTHBIM  JIMIIOM  OpraHa,
MPeAOCTABNAIOIIEr0 MYHHLMIIANBHYIO YCIYTy, B Te4eHHe 5 pabouux aHeH co JHs



pEerucTpanmy 3asBJIeHHs O MPEKPALIEHHH PACCMOTPEHHS KanoObl U HAMpPaBIAETCs 110
azpecy, yKazaHHOMY 3asBHTelleM, B TeYeHHe 3 pabouux AHeH co JHS MOIUCaHUS
OTBETA.

5.15. B ciy4yae ycTaHOBIEHHs B XOI€ WM IO pe3yjbTaTaM pPacCMOTPEHMs
’KajoObl ~ MPU3HAKOB  COCTaBa  AAMHUHUCTPATUBHOIO  MPAaBOHAPYILUEHUS  HIH
NPEeCTYIUIEHUs] TOJKHOCTHOE JIHLIO, HAJEelNeHHOE IMMOJTHOMOYMUAMHU 10 PaCCMOTPEHHUIO
Kajgo0, He3aMeJIUTEIbHO HampaBiseT HMMEIOIIMEecs MaTepHallbl B OpTraHbl
IPOKYpPaTypBl.

5.16. 3asBuTen0 He MoO3qHEe OHs, CIeAYIOLIEro 3a JHEM MPHHATHS pEeLIeHHS,
YKa3aHHOIO B NYyHKTe 5.8 HacTosAUlero aJIMHHHCTPATHBHOIO perjiaMeHTa, B
MHUCHEMEHHOM opMe U MO KeTaHHIO 3asgBUTENS B IJIEKTPOHHOH dopMe (B ciiydae, eciu
kanoba mnojaHa ¢ MCMNoJib30BaHMeM EQWHOro rmopransa rocyJapcTBEHHBIX H
MYHHLHUIAIBHBIX YCIYTI MM CUCTEMB! J0CyAe0HOro 00XKajloBaHus), HaNpaBIseTCs
MOTHBHPOBaHHBIN OTBET O Pe3yJIbTaTaX PacCMOTPEHHS KaJIOOBI.

B cnydae ecim xanoba Oplia HampaBlieHa C WCIIOJB30BAaHHEM CHCTEMBI
nocynebHoro o0xanoBaHUs, OTBET 3asBUTEJIIO HAIPABISAETCS MMOCPEACTBOM CHCTEMBI
aocyaeoHoro o0xanoBaHusl.

5.17. B ciy4yae Hecornacusi ¢ pe3yJibTaTaMH JOCYIe€OHOro oOXajoBaHHsA, a
TaK)Ke Ha JII0OOH CTaJlUM PacCMOTPEHMS CIIOPHBIX BOIPOCOB 3asABHTENIb UMEET MPaBO
oOpaTtuThCst B Cyd B COOTBETCTBUHM C YCTAHOBIEHHBIM JIEHCTBYIOLIMM
3aKOHOJIaTENIbCTBOM MOPSIAKOM.

5.18. Mudopmanus o nopsiake nogaqu 4 pacCMOTPEHHS JKano0bl pasMelaeTcs:

- Ha  MHQOpPMALMOHHBIX  CTEHJAX,  pACIOJIOKEHHBIX B  Oprase,
[IPEAOCTABIIAOIIEM MyHHULIUIIAIBHYIO yCiyry, B MOLI;

- Ha oduUMaNBHBIX caliTaXx opraHa, MPEJOCTABISIOLIEr0 MYHHUIUIAILHYIO
yenyry, MOLL;

- Ha EqvHoM nopraie rocyapcTBeHHbIX U MyHULIMIIATBHBIX YCIIYT.

5.19. Mudopmauuo o NOpsaKe MOJa4Yd W PaCCMOTPEHHS >KAJT00BIl MOMXKHO
MIOTYYHTh!

- TMOCPEJICTBOM TeJIe()OHHOU CBSI3U MO HOMepYy OpraHa, MpeloCTaBIISIOLIETO
MYHHULUHIAIbHYIO yCiyry, MOLI;

- IOCPEJICTBOM (PAaKCHMHUIIBHOTO COODIIEHHS;

- NpH JHMYHOM OOpallleHHH B OpraH, NpeIOCTAB/SIOMIMA MYHHUIUIAILHYIO
yciyry, M®LI, B ToM 4HcCIIe 110 3JIeKTPOHHOM IMOYTE;

- MPH MUCbMEHHOM ODpallleHHH B OpraH, MPeIOCTaBISIOIIMHA MYyHULUIATBHYIO
yenyry, M®LJ;

- MyTeM MyOIUYHOr0o HHPOPMUPOBAHUS.

5.20. Hndopmauus, yka3zaHHas B HACTOAIIEM pasjielie, MOJJIEHKHUT
o0si3aTeNlbHOMY  pasMellleHHI0 Ha EJuMHOM — moprajge  rocyJapCTBEHHBIX W
MYHHIIMTIAJIbHBIX yCIIyr. PasMelleHre U akTyajiu3alus CBeICHUH B COOTBETCTBYIOLLEM
pasnene Peectpa rocynapCTBeHHBIX M MYHHIHMMNAAbHBIX  yciayr (GyHKIHIT)
Pecnybnuku Komu) obecrneduBaroTcsi B yCTAHOBIEHHOM IOPSIKE.
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3ASIBJIEHUE

Tlpoury NpesoCTaBUTh 3CMeIbHbIH y4acTOK
KajiacTpoBblii HOMEP
[Tnomanb 3eMe/IbHOr0 y4acTKa, KB. M
Ajipec 3eMENBHOro yJacTKka
Kareropus 3eMeJib
Buj1 paspeneHHOro HCroab30BaHus
[lenb MCIOJTB30BAHHS 3EMENBHOTO y4acTKa
Bua npasa, Ha KOTOPOM 3asBHUTEIIb KEJIACT npuoBpecTH 3eMeNbHbIH y4acToK

Cpok npe/10CTaBjIeHNs 3eMe/ILHOTO y4acTka B apeHuy
OcCHOBaHME NMPEJOCTABICHHS 3EMEJILHOTO y4acTKa MyHKT 1 cTaThu
(yrkazamov ocHoGanue ¢ ceoukoti na cmamou 39.3, 39.6 3emenvnozo roodexca Poccutickot
dedepayuur).
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[Ipunoxenue: Ha

(nata)

[Tpunoxenue Ne 2
K aIMHHUCTPAaTHBHOMY perJlaMeHTY

[maee MO TI'O «CpIKTBIBKap» —  PYKOBOIHUTEIIO
aJIMHHHCTPALMH

(AN IOPUAMYECKHX JIWL - HAHMEHOBAHHE OpPraHU3alMH, MECTO
HaxoxaeHus, s pusnueckux auu - ©.H.O., anpec mecra
JKHATENLCTBA)

(KOHTaKTHbIi TenedoH, ajJpec MEKTPOHHOH NOYThI (MPH HATHYUH),
NOYTOBBIN a/ipec 1 HAMpaBJieHUs OTBETA)

Kanoba

(M3noxenue no cytu odpatieHus)

J1.B JK3. (MpH HEOOX0IHMMOCTH)

@.HU.0., 10JKHOCTE MOANKCH, NeYaTh

».



